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AHHOTaUMA

HacToAulee pyKOBOACTBO COAEPXKUT MHCTPYKUMIO No ucnonb3oBaHuto CK3UM Kpuntollpo CSP
Bepcuna 5.0 R3 KC2 ncnonHenme 1-KpnntoAPM FOCT 3 (aanee no Tekcty — KpuntoAPM IFOCT 3).

NHCTpYKUMM agMmuHUCTPaTopa 6e30NacHOCTM U MO/1b30BaTeNst Pa3/IMUYHbIX aBTOMATU3UPOBAHHbIX
cuctem, wucnonb3yowmx CK3U, ponkHbl paspabatbiBaTbCA C y4eTom TpeboBaHMN  HACTOALLEro
[OKYMEHTa.

YcTaHoBKa, HacTponKa n ncnonbsosaHne CK3N Kpuntollpo CSP Bepcua 5.0 R3 KC2 ucnonHeHune
2-Base, BxogdALLEro B KOMMNAEKT NOCTaBKM, A0/KHA OCYLLECTBAATLCA B COOTBETCTBUM C TpeboBaHMAMM U
pPEKOMEHAAUMAMM SKCNyaTaLMOHHOM AoKymeHTaumm Ha CK3U (FKTAK.00102-03).

1. O npoAaykTe

KpnntoAPM TOCT 3 — oTeyecTBeHHas Mporpamma, coyetatolasa B cebe PpyHKUMM MOYTOBOrO
KIMEHTA M NPOorpaMmmbl A5 NoAnmMcaHmsa u WwnpposaHma nHdopmaumu.

PaboTaeT Ha Windows, Linux (8 Tom uncne poccuiickne OC).
CosmecTtum c kpuntonposaaepom CK3U «Kpuntolpo CSP» 5.0 R3.

Mo3BoNsSeT OPraHM30BaTb OPUANYECKM 3HAYMMbBIN INEKTPOHHBIN AOKYMEHTOO60pOT No e-mail 1
nepesasaTtb KOHGMAEHLMANbHYIO MHPOPMaLMIO B 3aWwndpoBaHHOM BuAe No UHTepHeTy.

1.1. PYHKLUUOHANBbHOCTb BEpcUmn

MpuNoXKeHMe TeKyLLEel BEPCUM PACCUMTAHO HA BbINOSHEHME ONepaLmii:

Onepauusa

MouTa nobaBneHne NoYTOBOro akKkayHTa A/1A NMOAKJIOYEHUSA K NMOYTOBOMY CEPBEPY
no npotokonam SMTP, SMTPS, IMAP, IMAPS, POP3

pefakTnpoBaHUe HaCTPpOEK NOYTOBOIO akKKayHTa

yAaneHume NOAKNOYEHHOIO dKKayHTa

,u,o6aBneHme HECKOJ/IbKMX MOYTOBbLIX aKKAayHTOB

paboTa C nNMCbMamMuM — MNOJyYeHWEe, MPOCMOTP, OTMPaBKa, XPaHEHWe,
yaaneHve (B TOM 4ucie C MOYTOBOrO cepsepa), [06aBneHME BAOXKEHWUN,
oTnpaBka ¢aiinioB C YCTPOMCTBA B BUAE PaACCbIIKM, CO34aHWE NpaBun
06paboTKM BXOAALMX MUCEM; CUHXPOHM3ALMA MUCEM C NMOYTOBLIM CEPBEPOM

YyBELOM/IEHUSA O NOYYEHUN/NPOUTEHUN NUCEM

NMOUCK U GUNbTPaLMA NUCEM

COPTUPOBKaA CMUCKa NUcem

rpynnmnposka v 0T06pa>KeHme nncem B UENOYKHN
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noanuce U WndpPoBaHUE SNEKTPOHHBIX MUCEM C NOAAEPKKON POCCUICKUX
KPUNTOA/NrOPMTMOB; aBTOMaTMYeCKas paclwmMppoBKa M MNpoBepKa Noanucu
ANA NONYYEHHbIX NUCEM

NPOCMOTP CBOMCTB 3ﬂeKTpOHHOl>'1 noganncum nncbma

dopmmpoBaHMe OTYETA O NPOBEPKE 3SNEKTPOHHOW MOAMUCKM NUCbMA B
¢dopmare .pdf

XpaHeEHNE NUcem B 3aLLIM(I)pOBaHHOM Buae

XpaHEeHWe NMCeM IOKaNbHO Ha YCTPOICTBE

Pabora C

AOKYMEHTaMM

paboTa c pe3ynbTaTaMu BbINOJHEHUA OMepaLnii C AOKYMEHTaAMU

XPaHeHWe KOMuUW [OOKYMEHTOB, MNONYYEHHbIX B pe3y/bTaTe BblIMNOAHEHUA
onepauui

nepexog B Mactep nNpAmbix (nognucb 1 WndposaHme) n obpaTHbIX (NpoBepKa
NOANMCKU U paclindpoBaHue) onepauui

pa60Ta C MOYTOBbIMU BNOKEHUAMU: OTKPLITD, I,CI|O6aBl/1Tb B MacCTep nNpAMbIX
nnn O6paTHbIX OI'IGpEiLI,VIﬁ, OTNPaBUTb, MOKA3aTb B Nnanke

3I'IEKTpOHHaﬂ noanucb

3N1EKTPOHHAA NOANWUCb MNPOU3BOJIbHLIX ¢annoB pasmepom Ao 2 6 Ha
nogaeprknBaembix nnatdopmax; pasmep ¢daina He moxKeT 6biTb Bosnblue,
yem cBoboAHaA onepaTMBHaA NAMATb

AobaBneHne 3NeKTPOHHOM noAnucK K nognucaHHoim danam (yHKumMA
co3daHua conoanucu) pasmepom Ao 2 [6 Ha noadepruMBaembix
nnathopmax; pasmep ¢anna He MOXKeT ObiTb 6osbliue, yem cBOHOAHanA
onepaTMBHaA NamATb

CO3aHune NPUCcOeaMHEHHON U OTCOEAMHEHHOM 31IeKTPOHHOM noanucu

co3naHue noanucu ctaHgapta CAdES-BES, CAdES-T, CAdES-X Long Type 1,
CAdES-A

co3aaHune neyaTHol Konuu PDF AOKYMeHTa C Bmsyanmsau,meﬁ noanncun

co3aaHune nognncun C ykasaHmnem MaLLIMHOYNTAEMOM A0BEPEHHOCTU

CHATHE 3I'IeKTp0HHOVI noanncun ¢ AOKyMeHTa

co3gaHue npodunent nognucm

Wudposanune/
pacwudppoBaHue

wndppoBaHMe u pacwmdpposaHue ¢aoB pasmepom Ao 2 [6 Ha
nogaeprkmeaembix nnatdopmax; pasmep ¢daina He moxKeT 6biTb 6onblue,
yem cBob0oAHAA onepaTMBHAA NaMATb

yAaneHue ncxogHbix ¢annos nocne wWmppoBaHUa

wundposaHue no ctaHaapty PKCS#7/CMS

WKndpoBaHUE B afpeC HECKO/IbKUX NoayyaTenem
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WnppoBaHNE B aapPeC KOHTAKTOB

ApxusuposaHue

ApxMBMpOBaHWE NpPOM3BOJbHbIX dannoB pasmepom pJo 2 [6 Ha
nogaeprkmeaembix nnatdopmax; pasmep ¢dana He moxKeT 6biTb Bonblue,
yem cBoboaHAA onepaTMBHAA NaMATb

CO34aHne oTaeNbHbIX apPXNBOB AN1A Ka*XA40ro AOKYMEHTA

pasapxuMsupoBaHue 13 dopmarta .zip

YnpasneHue
KOHTaKTamm

CO34aHne, peaakTnpoBaHue, yadaneHne U BOCCTaHOB/IEHME J1OKAJIbHbIX
KOHTaKTOB

NOUCK, TrpynnnpoBKa, COPTUPOBKA KOHTAKTOB

ynpasaeHne KOJIOHKaMu B CNMCKe KOHTAKTOB

nobasneHue cepTndmKaTta K KOHTaKTy

MMNOPT KOHTAKTOB M3 KaTanora LDAP

noaaep»ka vCard

noaneprkka npotokona CardDAV

YPOBHM BNIOKEHHOCTM rPYnn KOHTAKTOB B BUAE ApeBa

NOUCK ﬂ,y6ﬂVIKaTOB n O6'b€ﬂ,VIHeHVIe KOHTaKTOB B O4HY 3aNncCb

LLIMd)pOBaHMe AOOKYMEHTOB B aApeC KOHTAKTOB

OTNpaBKa NUCem B aapeC KOHTAKTa UAN TPpynnbl KOHTAKTOB

COo34aHNe NO0JZIb30BATE/IbCKUX aAPECHbLIX KHUT

9KCMOPT KOHTAKTOB N aAPECHbIX KHUT B d)opmaTe .vcf

YnpasneHue
ceptuduKatamm
KAloYamm

oTobparkeHne cepTUPMKATOB M NPMBA3AHHLIX K HUM 3aKPbITbIX KAO4Yeln
OTHOCUTE/NIbHO XPaHWUIULL, ANA NOALEPKUBAEMbIX KPUNTONPOBaAEPOB

NPOBepKa KOPPEKTHOCTU BbIBpaHHOro cepTudMKaTa C NOCTPOEHNEM LEMOYKU
[lOBEPMSA U CKaUMBAHMEM aKTyasIbHOTO CMMCKa OT3biBa

NPOCMOTP CBOICTB CeEPTUDUKATA SINEKTPOHHOM Nognucu

XpaHeHWe 3aKpbITbIX KAoYyen Ha HocuTensax «Pytoken» (AO «Aktus-Codt»),
«JaCarta» (AO «AnagauH P.O.»), <ESMART» (OO0 «AT 6iopo»), «MS_KEY_K
AHrapa» («HTU  Anbda-lMpoeKkT») npu  yCNIOBUM  MCMNO/b30BaHMA
KpuntonpoBanaepa Kpuntolpo CSP

CO34aHKne 3anpocoB Ha CepTVId)MKaT

MMMOPT CEPTUPMKATOB C MPUBA3KOM K 3aKPbITOMY K/TtoUy

3KCNOPT cepTUPMKATOB
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yAaneHue cepTMduUKaTos

dopmMupoBaHME OTYETA AENCTBUTENbHOCTU CcepTUdMKaTa 3/IEKTPOHHOM
noanuncu

CO34aHNe NOKa/ZIbHOIro KOHTaKTa U3 CepTMd)MKaTa

co3gaHue npoduna noanucu nus ceptTndmrKkaTta

Pabota c KypHanom | oTobparkeHne cnncka cobbITUI NO YPOBHAM AETa/In3aLnm
cobbiTui 7]
yBeAOM/IeHUAMM

NPOCMOTP YBEAOMJ/IEHWUIM O COOLITUAX

coxpaHeHue B popmarte .log

oTnpasKa B popmare .log

pacneyaTka MHpopmaLmm o cobbITMAX

3arpysKa apxvBa

NOKa3 B Nnarnke

1.2. Ha3HayeHue n ychoBmMa npumeHeHusA

MpunoxkeHue KpuntoAPM T'OCT 3 cogepuT B cebe GpyHKLMM NOYTOBOrO KAMEHTa U GyHKUUKM ana
3NEKTPOHHOM NoANUCKU N WNDPOBAHNA SOKYMEHTOB.

MpunoxkeHne npeaHasHayeHo AN obmeHa KoHOUAEHUMANbHOM NOYTOBOM KOppecnoHAeHLumnen
no npotokonam SMTP, SMTPS, IMAP, IMAPS, POP3 mexxay nonb30BaTeNAMWU NOYTOBbLIX CUCTEM.

MpunoxeHne obecneunBaer noAaroToBKy, XpaHeHUe n NnpocMoTp NUCEM Ha JIOKA/IbHOM pa6oqu
mecTe, BblNMnoNHAA LUVId)pOBaHMe 1M nognnucb Nnncem.

MpunoxeHne npeaHa3HAYeHOo s CO34aHMA U MPOBEPKM SNEKTPOHHOM NoanucK, WndpoBaHUA U
pacwudpoBaHua GpainioB NnocpeaCcTBOM MCMNOAb30BaHUA KpunTonposagepa Kpuntollpo CSP.

1.3. MNoaaepxnBaemblie KpuntTonpoBanaepbl
B npuioskeHun ocylectsaseTca noaaeprkka kpuntonposaiaepa Kpuntollpo CSP Bepcun 5.0 R3.

1.4. MoapepXnBaemble KAloUYeBble HOCUTENU

MNepeyvyeHb NOAAEPKUBAEMbBIX K/THOUEBbLIX HOCUTENEN B 3aBUCUMOCTU OT NPOrPamMMHO-annapaTHoOM
nnatpopmbl oTparkeH B « KTAN.00102-03 30 0 1. KpuntolMPO CSP. ®opmynsap, n.3.10»

1.5. JlnueH3ua Ha NporpaMMHbIA NPOAYKT

Ona paboTbl B MNPUIOKEHUM C KpunTorpapuyeckumm onepaumamu Heobxoauma NULEH3UA
(BpemeHHas, rogoBas unu beccpoyHas).
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BpemeHHas NULEH3MUA BblAaéTCA NoNb30BaTeNIO, 3anonHuBwemy  ¢dopmy  Ha
https://cryptoarm.ru/cryptoarm-gost3/, gns 3HaKOMCTBA C NPOAYKTOM CPOKOM Ha 30 aHel. BpemeHHas
NIMLLEH3Us MOXKET ObITb NpeAoCcTaB/eHa O4MH pas.

FopoBas n beccpoyHan AMLEH3UN NPUOBPETatOTCA B YNOTHOMOYEHHOW OpraHM3auuu.
NuueHnsunposaHue KpuntoAPM IrOCT 3:

° nnugeHsma Ha MO KpuntoAPM TOCT 3 nossosnsieT noAnucbiBath, WKMGpPOBaTbh U pacindpoBbiBaTb
9/IEKTPOHHbIE [AOKYMEHTbl, WCNO/Ib30BaTb MPWIOXKEeHMEe B KayecTBe 3aWMUWEHHOro MO4YTOBOro
KNMEHTA — NOANUCHIBaTDL, WNdPOBaThb K paciMdpoBbIBaTb CammM NOYTOBbIE COODLLEHNUS;

®  /IMUEH3UA Ha nporpammy He Tpebyetcs ANnA PaboTbl NPUNONKEHUNA B KAaYeCTBe NMOYTOBOrO KAWEHTA
6e3 ncnonb3oBaHUa GyHKUMIA nognuck, WNPoBaHMA U pacwmndpPoBaHMA MUCEM U INEKTPOHHbIX
[LOKYMEHTOB.
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2. YcTaHOBKA M HacTpouKa npunoxkeHuna KpuntoAPM FroCT 3

B paHHOM pasaene onmcCaHa YCTaHOBKa WU HaCTpOﬁKa pa6oqero mecta 4nAa pa6OTbI C
npuUnoxKeHnem.

2.1. YctaHoBKa Ha OC Windows

YctaHoBKa npunoxenua KpuntoAPM I'OCT 3 Ha OC Windows onucaHa B « XTAK.00102-13 91 01.
Kpuntolpo CSP.KpuntoAPM I'OCT 3.PykoBoacTBO agmuHUcTpaTopa. Windows».

Ons dyHKumoHnposBaHua KpuntoAPM TOCT 3 Heobxoamm yctaHoBneHHbI Kpuntollpo CSP
Bepcum 5.0 R3 wucnonHeHune 2-Base. YcTaHOBKa onucaHa B pokymeHTe «XKTAM.00102-03 91 02.
Kpuntolpo CSP. PykoBoacTBO agMUHUCTPaTopa besonacHocTn. Windows».

2.2. YcraHoBKa Ha OC Linux

YctaHoBKa npunoxeHna KpuntoAPM TOCT 3 Ha onepauuoHHyto cuctemy Linux onucaHa B
«KTAN.00102-13 91 02. KpunTollpo CSP.KpunTtoAPM TOCT 3.PykoBOACTBO agMuUHUCTpaTopa. Linux».

Ons dyHKumoHnpoBaHua KpuntoAPM TOCT 3 Heobxoamm yctaHoBneHHbI Kpuntollpo CSP
Bepcun 5.0 R3 wucnonHeHme 2-Base. YcTaHOBKa onucaHa B AokymeHTe «KTAM.00102-03 91 O03.
KpunTtollpo CSP. PykoBoAcTBO agMmMHUCTPaTOpa 6esonacHocTu. Linux».
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3. Hauano paboTbl c npunoxKeHuem
PaboTta ¢ npunoxxkeHnem KpuntoAPM IF'OCT 3 HaumHaeTca ¢ pasaena Moura.
Yepe3 0CHOBHOE MEHIO MPUJIOKEHMA OCYLLLECTBAAETCA Nepexos B pa3aensl:

0] nporpamme — COAEPKUT MH(I)OpMaLI,MIO O BepCUMN nporpamMmbol, npaBoo6na,c|,aTene n ero
KOHTAKTHbIX AaHHbIX, CBEAEHUA O TMUEH3NAX N O CUCTEME.

Mouta — npegHasHa4vyeHa anAa ynpasaeHnAa no4YToBbIMA COO6LLI,€HMF|MM.

DOKymMeHTbl — oOcCyLlecTBAseTca nepexoa K mactepam onepauuin n pabota C apXMBHbIMU
KOMUAMM AOKYMEHTOB.

KoHTakTbl — ncnonblyetTca AOnA BeAeHUMA CNMUCKa KOHTAKTOB, B ajApec KOTOPbIX UMEETCA
BO3MOXKHOCTb LLIMd)pOBaTb AOKYMEHTbLI.

CeptuduKkatbl — Mcnonb3yeTcsa 4NA ynpaBaeHus ceptudmnKkaTamm.
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4. MNMouta

B faHHOM pasaene onvcaHa paboTa ¢ 3NEKTPOHHOW NOYTOM.

BAXHO! [ns nognucu, wndpoBaHna u paclumdpoBaHMa NOYTOBbIX coobuieHnii Heobxogmma
nnueHsua Ha KpuntoAPM ITOCT 3.

4.1.

OnucaHue pasgena MNoura

Y1obbl HauyaTb paboTaTb C MOYTOW, Hago L[006aBUTb MOYTOBbLIM aAKKAYHT. [aHHAa QyHKUMA
[LOCTYMHA B BEPXHEM NPABOM yr1y pasgena.

Mocne pobasneHns B NOYTOBOM ALLMKE AOCTYMHbI C/ieAyloLmne CTaHAAPTHbIE NANKMK:

Bce BxoasAwme — BCe BXoAALLME MUCbMA AO6aBI'IeHHbIX NMOYTOBbIX aKKAYyHTOB.

BxoaAwme — BCe BXOAALLME MUCbMA aKTUBHOIO dKKayHTa, UCK/TKO4aA Cnam.

OTnpaBneHHble — BCe OTNPaB/AEHHbIE MUCbMA.

qepHOBMKM — BCe COXpaHeHHblE YEPHOBUKKU NKNUCeEM.

Kop3uHa — Bce NMcbMa, yAaneHHble BPYUYHYH MAKU C MOMOLLbIO aBTOMATUYECKO COPTUPOBKM.

Cnam.

Echv y Bac B MNOYTOBOM aKKayHTE €CTb BHYTPEHHME MankuM C NUCbMamMK, TO OHU TOXe
oTObOparkatoTcA B CUCKE.

Mpu yganeHun nucem c cepsepa noseaseTcs nanka CoxpaHéHHble NMCbMa, B KOTOPOI yKa3aHbl
nMcbMa, KoTopble Bbln yaaneHbl ¢ cepBepa U XPaHATCA NOKANbHO Ha ycTpoictee. C TaKMMKM NUCbMaMu
MOXHO COoBepLIaTb CeaytoLLmMe AOCTyNHble AeNCTBUSA:

OTKpbITb;

Yaanutb HaBceraa;

OtmeTutb NpountaHo/He npoumnTaHo;
MepecnaTs;

PacnevaTaTs;

CKayvaTb;

Ypanute;

BepHyTb Ha cepBep;

e OTBETUTH.
4.1.1. DeicTBua c nucobmamm
Bbl morkeTe:

co3aaTb HoBOe coobLeHune;
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OTKpbITb BblAeNIEHHOE B CMUCKE NMUCbMO AN1A MPOCMOTPA B OTAE/NbHOM BKNAAKE;
OTKpbITb BblAe/IeHHOE NUCbMO A/1A BbICTPOro NPOCMoTpa B NpaBo 6OKOBOM NaHenu;
YAanuTb BblaesieHHble NMCbMa, MUCbMa NepemeLL,atoTca B KOP3UHY;

oTmeTuTb MpounTtaHo/He NPoOYUTaHO BblAENEHHbIE MNCbMA;

nepemectutb B nanky BblaeneHHble NMMCbMa, B PaMKaX aKTUBHOIO aKKayHTa;
06HOBUTb CMUCOK NUcEM NO KHonKe O6GHOBUTD;

NMOUCKOM HaMUTU UAK OTPUABLTPOBATL CMUCOK MMCEM MO 334aHHBIM KPUTEPUAM;

MepemecTUTb Ha YCTPOMCTBO — MNUCbMa YAANAKTCA C NOYTOBOrO CEPBEPA, XPAHATCA
NIOKaNbHO Ha YCTPOMCTBE U BUAHDI B Nanke CoxpaHEHHbIE NUCbMa;

BepHyTb Ha cepBep — BO3BpallaeT paHee yAanéHHOe C NoYTOBOro cepsepa NUCbMO Ha
cepsep.

[na oTaenbHOro NMcbma Bam AOCTYMHbI Cieaytolme AeNcTBumA:

OTBETUTD;

OTBETUTb BCEM — €C/IN MUCbMO OblNI0 HAaMPaB/NIEHO HECKOIbKMM aZpecaTam;
nepecnatb;

pacnevaraTb;

CKa4aTb NMCbMO;

YO3ANUTb NUCbMO;

yO3anuTb C cepBepa;

NnpoBepPUTb NOANUCL — A1A NOANUCAHHbBIX 3/1IEKTPOHHOMN NOAMNUCHIO NUCEM;
pacwundposatb — ANA 3aIMPPOBAHHBIX MUCEM;

nepemecTuTb B Nanky.

B BepxHem npaBom yray pasgena goctyneH Bbl60p MOYTOBOIO aKKayHTa.

4.2,

Kak 406aBUTb NOUYTOBbI aKKAyHT

Bbl moxeTe paboTaTb C NOYTOM PasHbIX CTOPOHHMX cayx6 Mail, Yandex, Gmail, Tegu, iCloud,
Communigate Pro, Exchange, Rambler v gpyrux.

Y106bI HayaTb pa6OTaTb C I'IO‘-ITOVI, BaM HYXHO NOAKNHOYUTb NOYTOBbIN AdKKaYyHT.

4.2.1. Jo6aBneHne nepBoro akKayHra

1. Nepengute B pasgen Moura.

2. Ha npaBoli 6okoBol NnaHenu Bbibepute [,06aBUTb aKKAYHT.
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3. 3anonHuTe Nona B HOBOW BKNAAKe A00aBNEeHUA aKKayHTa.
4. Haxkmute KHonky Oanee.

BaxcHo! [1nA HEeKOTOPbIX MOYTOBbLIX CEPBUCOB HeobxoauMmo co3aatb Maponb ANA BHELWHero
NPUNOXKEHUA.

I'Ipm yCI'IeLLIHOI‘;I npoBepKe y4yeTHbIX AaHHbIX U CeTEBOro COeaUHEHUA, npomsoﬁp,eT nepexon Ha
BTOpOﬁ war noAKNKHYEeHNA aKKayHTa.

Ha BTOpOM Liare NnoaKNo4YeHMA aKKayHTa HeobX0AMMO YyKa3aTb MMS aKKayHTa U Ha)KaTb KHOMKY
Do6asutnb.

Mpu ycnewHom nogKkaodeHun A06aBNEHHbIN aKKAyHT CTAHOBUTCA aKTUBHLIM B MPUIOKEHUN U
oTobparkaeTca Ha NpaBoii HOKOBOM NaHeNu.

B cnncke nucem oTobpakatoTcsa Bce NUCbMa A06aBNEHHOIO aKKayHTa C pasaesieHMem no nankam.
4.2.2. [Dob6aBneHune cnegylowero akKkayHTa
1. MNepengute B pasgen Moura.
2. OTKpoiTe npaByo OOKOBYIO NaHesnb U BbibepuTe [L06aBUTb aKKayYHT.
3. 3anonHute nona Mo4ytoBOro akKayHTa.
4. Haxxmute KHonky Oanee.
5. 3anonHute UmAa akKayHTa
6. Hakmute KHoNKy [06aBUTD.

an ycnewHoOmM noAakKnr4YeHnn B CnNUCKE nunucem Bce BxopAawume 0To6pama+0Tc;1 nMNCbMa BcCeX
,£I|O6aBJ'IeHHbIX dKKayHTOB.

YTobbl NOCMOTPETb NUCbMa [A06aBAEHHOTO aKKayHTa, HYXHO cAenaTb €ero aKTUBHbIM.
Mocne 3Toro B CNWCKe nucem BxogAwmMe U BAOXKEHHbIX Nankax oTobpakalTca BCe MNUCbMa
A06aBNEHHOro akKayHTa.

4.2.3. OnucaHue noneut popmbl gob6aBneHUA aKKayHTa
4.2.3.1. YyéTHble gaHHble

dNeKTpOHHaA nouta — agpec AobaBnAAemMon 31eKTPoHHOM noyTbl. ObA3atenbHoe none. Maponb
— Mapo/ib K noyToBOMY AWMKY. Ob6as3aTenbHoe none.

Kak noNy4YnUTb NApPOsib ANA BHELWWHEro NnpuaoXxeHna agna no4YToBoro aKKayHTta:

o AHpekc.lToyTbl
(https://yandex.ru/support/id/authorization/app-
passwords.html?ysclid=16c3phlj36537332539 );

e Gmail.com (https://support.google.com/mail/answer/185833?hl=ru );
e Mail.ru (https://help.mail.ru/mail/security/protection/external ).
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4.2.3.2. CepBep BXoaAweii NoUTbI

Aapec cepBepa — aapec cepsepa Buga imap.example.com (imap.google.com, imap.yandex.ru u
T.4.) n nopT 993. O6asaTenbHoOE Nose.

LWWndposaHme — HacTpolikm cnocoba wmudpposaHma (He ncnonbsosatb, SSL/TLS npuHyantenbHo
WAM  NpU  OBHapy)KeHUK); 3aBMCAT OT noytoBOro cepsepa. o ymonuyaHuio ctout SSL/TLS
npuHyagutenbHo. Ob6asaTenpHoe none.

4.2.3.3. CepBep ucxoaauiei NoYuTbl

Aapec cepBepa — agpec cepsepa Buga smtp.example.com (smtp.google.com, smtp.yandex.ru u
T.4.) U nopT 465. ObasaTenbHoe noJe.

WWudpoBaHne — HacTpoiku cnocoba wndposaHus (He ncnonbsosatb, SSL/TLS npuHyamuTenbHo
WA Npu  OBHApy)KeHMM); 3aBMCAT OT MOYTOBOro cepsepa. o ymondaHuwo ctout SSL/TLS
npuHyauTenbHo. Ob6asaTenbHoe none.

NormH — anA HEKOTOPbIX MOYTOBLIX CeEpBEPOB Tpe6yeTCﬂ obA3aTeNIbHOE Hanuune NIorMHa anAa
OTNpPaBKKU NMUCEM. JlorH moXeT cosnagaTb C agpecom 3J'|eKTpOHHOVI noYTbl N ABNATBCA €ro nepBoﬁ
4acCTbto A0 3HaKa @.

JaHHble ana cepBepoB BXOAALLEN N UCXOAALLEN NoYTbI:
e Mail.ru (https://help.mail.ru/mail/mailer/popsmtp );
e Yandex.ru (https://yandex.ru/support/mail/mail-clients/others.html );

e Gmail.com
(https://support.google.com/mail/answer/7126229?hl=ru#zippy=%2Cliar-u3smeHuTe-
smtp-n-apyrue-napameTpbl-B-KAneHTe );

e Outlook.com
(https://support.microsoft.com/ru-ru/office/Hactpoiika-pop-imap-n-smtp-ana-outlook-
com-d088b986-291d-42b8-9564-9c414e2aa040 );

e iCloud (https://support.apple.com/ru-ru/HT202304 ).
4.2.3.4. Brtopoii Wwar NoAK/AIOYEeHUA aKKAYHTa

MmAa aKKayHTa — MMA NOYTOBOrO akKayHTa, KOTOPOE OTobpaXKaeTcsas B CMMCKe MOAKAHOUYEHHbIX
NOYTOBbIX aKKAYHTOB. MIMA aKKayHTa TaKKe nepeaaeTca BMecTe C OTNPaBAeHHbIM NMMCbMOM. MNonyyaTens
nucbma byaet BuaeTb MIMA akkayHTa, KOTOpPOe YKa3aHO Ha BTOPOM Luare NOAKAIYEHUA.

3abpatb Nucbma 3a — B MPUIOXKEHWE 3arpy3ATcsa NUCbMa 3a YKasaHHbIM nepuog (7 aHewn, 2
mecAaua, 3 mecsaua, 3a BCE Bpems).

XpaHeHMe nouTbl — HACTPOWMKM AN XPaHEeHUs coobueHui («YaanaTb OpPUrMHaNbl MUCEM C
MoyToBOro cepsepa», «He yAanaTb OpUrMHaNbl MMCEM C MOYTOBOro cepsepa»). MNucbma moryT 6biTb
yAaneHbl C cepBepa Noc/ie 3arpysky Ha yCTpPoMcTBo. [N coXxpaHeHUs Nucem Ha cepBepe Heobxoaumo
BbI6paTb «He yaanATb OpUrMHasabl MMCEM C NOYTOBOrO cepBepa». Mo yMoNYaHMIO BbICTaBNE€Ha HACTPOMKa
«He yaanATb OpUrMHanbl MMCEM C MOYTOBOro cepsepa». EciuM aKTMBMpPOBaTb HACTPOMKY «YAanatb
OPUTMHANbI MUCEM C MOYTOBOrO CEPBEPA» M HaXKaTb KHOMKY «[106aBWUTb», TO nocne NogKNYEHMUA
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NMOYTOBOrO aKKayHTa M MOJly4eHUA BCEX MUCEM OPUIMHANbI MMCEM YAANAOTCA C NOYTOBOro cepeepa. Bce
NMUCbMa XPaHATCA JIOKaNIbHO Ha YCTPOMCTBE U BUAHbLI B Nanke « CoxpaHEHHbIe MMCbMa» OBLLMM CIIMCKOM.

CneumanbHble NanKu — HACTPOWMKA ANA CO34aHMA NIOKaNbHbIX Manok, KoTopble 6yayT
OTCYTCTBOBaTb Ha MOYTOBOM cepsepe. [aa A0CTyna K Mankam C Pas/IMyHbIX YCTPOMCTB HeobxoamMmo
BblBpaTb «J/IOKasIbHO U Ha cepBepe».

Manka YBepomneHUs — NOKa/NbHaA nNanka, B KOTOpyk OyayT nocTynaTb BCe MMCbMa Tuna
YBegomneHue. Ecnv oTKAOYEHA, TO yBeAOMAEHUA ByayT NOCTYyNaTb B NanKky Bxoasuwme.

Ecnv npu nogxntoveHMM akKayHTa Ha NepBOM Luare BO3HWMKAET OWWMOKA, OHa BbIBOAMTCA KakK
yBeLOM/IeHMEe B MPaBOM BepxXHeM Yray. Bbl MoXeTe MoCMOTpeTb YBEAOM/IEHUS, HaKaB Ha WMKOHKY
CobbiTnA. Jna npocmoTpa NOoAPOOGHOro ONMCaHUA OWKMBKU MAM OTNPABKM B TEXHUYECKYIO MOALEPIKKY
HaXmuTe KHonKy MepeiTh B XKypHan B NpaBoi 6OKOBOM NaHe N CNMCKa YBeLOMAEHUA.

4.3. Kak oTnpaBnAaTb 3/1€KTPOHHbIE NUCbMa
4.3.1. Kak HanucaTtb 1 OTNPaBUTb NUCbMO
1. MNepengute B pasgen Moura.
2. ToAaxntounTe NOYTOBbIM AKKAYHT, €CIN OH He OblN NOAKNIOYEH.

3. Ha neBoit 60KOBOW NaHenn Haxkmute KHonky HoBoe coobuweHue. ®opma co3paHus
coOobLLEHNA OTKPbIBAETCA B HOBOM BKAAAKe.

4. Bbibepute nosny4varenemn («Komy», «Konua» nnm «CKpblTan Konua»).
B none  ycTaHOBUTE  KypcOp  WAW  HayHWTe  BBOAUTb  Nepsble  OyKBbl
nmeHun/dbamunmm/agpeca sNeKTPOHHOM MouTbl. OTKPbIBAaETCA BbINAZAOWMN CNUCOK C
KOHTaKTamu. EcnM noaxopAwmx KOHTAKTOB HET B CNUCKe, HaxmuTe [lokasaTtb Bce
KOHTaKTbl. OTKpbIBaeTCcA NpasBana 60KOBasA NaHesb CO CMMCKOM BCEX KOHTAKTOB, MMEIOLLUX
e-mail. Bbibepute KOHTAKT, Ha’KkaB Ha Hero.
Ecnn y Bac HeT KOHTaAKTOB, Bbl MOXKeTe 06aBWUTb KOHTAKTbl MAM MPOCTO BBECTM e-mail.
Appeca nonyyaTtenen BBOAATCA Yepes 3anATyto, TOYKY € 3anAToMn, npoben.

5. YKaxute temy.
6. 3anonHuTe cogepmmoe Nucbma.
7. [na oTnpaBKKM cOOOLLEHMA HAaXKMUTE KHOMKY OTNpaBuUTDb.
4.3.2. Kak opopmutb coobuieHmne
Onsa obopmneHmna coobuieHnA Bbl MOXKeTe BOCNONb30BaTbCA MHCTPYMEHTaMMU:
e BblbOp cTUAA WpPKUPTa;
e pasmep wpudTa;
® BblAe/IeHMEe TEKCTa KYPCUBOM, KUPHbIM, NOAYEPKHYTbIM, 3a4ePKHYTbIM;
® V3MeHeHue ugeTa WpudTa Tekcta, GoHa;

e dopMMpPOBAHME CCbIZIKM B TEKCTE;
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e pnobaBneHue M306parKeHUsa B TENO NUCbMa;

®  MapPKUPOBAHHbIM CMNCOK, HYMEPOBAHHbIN CINCOK U OTCTYMbI;

e BblpaBHMBaHMe WpudTa (cnesa, cnpasa, No LEHTPY, BbIPOBHATD).
4.3.3. Kak paboTaTtb ¢ BlIOXeHUAMMU

Bbl moOKeTe NpUKpenuTb OAMH UAW HECKOIbKO $alinoB C NOKAaNbHOTO AUCKA UK BblbpaTb U3
nankn Apxus.

Ona pobaBneHns BNOMKEHUI HakMuTe KHOMKy MpukpenuTb ¢aiin v B BbiNagaloWemM CnUCKe
BblIBEpUTE MECTO PACNONOMKEHUSA BIOXKEHUS.

®aitnbl ¢ KomnbloTepa — gobasnaeT ntobble daiiibl C IOKANAbHOTO AMCKa.
M3 pasgena ApxuB — no3BonAeT Bbi6paTb $haibl C NOKANbHOIO AMCKa U3 Nanku ApXms.

[No6asuTb dainbl MOXKHO, NepeTawme Ux B 0bnacTb co3gaHua coobuieHma. Ecam nepeTawmTb
nanky ¢ A0KyMeHTaMu, To ¢paiiibl 406aBAAKOTCA CUCKOM.

Ona yaaneHus owmnbo4yHo A06aBNEHHOIO BAOMKEHUA HAXKMUTE KHOMKY YAanutb. Ans yaaneHus
BCEX B/IOXKEHUI HaXXMuTe Y4anuTtb Bce.

Ana NPOCMOTpPa coaepXMmoro ,£||O6aBJ'IeHHOFO AOKYMEHTA Ha*XMUTE Ha HEro, OH OTKPbIBAETCA B
npuUnoXeHnn, accounnpyemom C paclimpeHnem oKyMeHTa.

BnoxkeHne moxxHo CKayaTb MAM OTKpbITb B Mactepe Mognucb u wudpposaHue, Mposepka u
pacwudpoBaHue.

4.3.4. CoxpaHeHue YyepHOBUKa

Bce nsmeHeHna B HOBOM COO6U.I,€HVIVI dBTOMaATUYECKUN COXPaHAKTCA KaxAable 10 CeKyHA B BUAE
4YepHOBUKa.

Ons nepexofga B pa3fgen C YepHOBMKAMK BblbepuTe B NEBOM MEHIO CTaHAAPTHYK Nanky
YepHOBUKMN.

[na 4epHOBUKOB Bbl MOXETE BbIMONHUTL CNeAyloLLInNe AeNCTBUS:

L4 OTKprTb — MUCbMO OTKPbIBAETCA B pPeEXUMME pPeNAKTUPOBAHUNA B HOBO BKagKe. Bbl
MOXeTe AoNncaTb €ro 1 oTnpaBuTb.

e YaanuTtb — 4YepHOBMK Nnepemeltaetcs B nanky KopsuHa.
e oTmeTuTb NpountaHo/He NPOUUTAHO BblAe/IEHHbIE NUCbMA;
e nepemecTUTb B nanky — nepemecTuTb B BbIbpaHHYO Nanky;

e [epemecTUTb Ha YCTPOMCTBO — YyAa/IMTb NMUCbMO C NOYTOBOro cepsepa. Mucbmo byaer
[OCTYMNHO I0OKa/NIbHO Ha KOMMbIOTEpPE.
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4.3.5. Bbibop noanucu nucbma

Bbl moxeTe co3paTb NoAnuch, KOTOpaA 6yp,eT dBTOMATUYECKKN NOACTABAATLCA B HOBOE MUCbMO
npu oTBeTe NN NeEpPECHINIKE.

MoAanucu co3aatoTcs B HACTPOMKAX NOYTbI.

Mo ymonyaHuWio B NPUNOXKEHUU 3adaHa AedoNTHas NOAMNUCb C TEKCTOBKOM OTnpaBneHo w3
KpuntoAPM I'OCT 3 1 ccbiniKoM Ha marasuH cryptoarm.ru.

Ecnu y Bac ogHa nognucb, To OHa aBTOMaTMYeCcKKn 4obasaseTca Npu co3aaHnmn coobLeHus.

Ecnun Y BaC HECKOJIbKO I'IO,CI,I'IMCGIZ, TO Ha d)opN\e HOBOro nnMcbma BamMm AO0CTYNMHA BO3MOXKHOCTb
Bbl60pa noanncn ¢ NOMOLbHO KHOMKM.

Mognuee =

OTKpbIBAETCA CNUCOK C NOANUCAMM.

an Bbl60pe HaCTpOMTb noanunucun OTKPbIBAETCA HOBaAA BK/1aAKa C HaCTpOl;'IKaMM noYyTbl, rae Bbl
MOXETe peaakTnpoBaTtb NnoanncK.

Ecnun npun otTnpaske NMNCbMa BO3HUKaET OLLIM6Ka, OHa BbIBOAUTCA KaK yBeAOMNEHUNE B MPaBoOm
BEPXHEM Yyrhy. Bbl moxeTe NOCMOTPETb YBEOOMNEHUNA, HAaXKaB HAa MKOHKY.

(1]

Ona npocmoTpa nogpobHOro onucaHuMa OWMOKM MAW OTNPABKM B TEXHUYECKYIO MNOALAEPIKKY
HaXXKMmuTe KHoMKy MepeiiTu B }KypHan B NpaBot 6OKOBOWM NaHeNN CNUCKA YBELOMAEHUA.

4.4. Kak npocmaTtpusaTtb nMcbma
4.4.1. BbICTpbIii NpocMmoTp
1. MNepeigute B pasgen MNoura.
2. Bblgennte NUCbMO B CNUCKE HaxKaTUeEM Kypcopa.

3. HaxmuTe nkoHKy Mpocmortp.

O6nactb NpocmoTpa NUcbMma oTobparkaeTca Ha HOKOBOW NaHenn cnpasa.
4.4.2. MpocmoTp B HOBOW BKAagKe
1. Nepenaute B pasaen Moura.
2. Bblgennte NMCbMO B CNMCKE HaXXaTUem Kypcopa.
3. Ha BepxHel naHenn HaxkKmuTe KHOMNKy OTKpPbITb.

MUCbMO OTKPbIBAETCA A/18 MPOCMOTPA B HOBOW BKIaAKe.
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Mpu npocmoTpe NUCbMa OHO NOMEYaeTCA KaK NpoYnUTaHHoOe.

4.5, [DencTBuA ¢ 3NeKTPOHHbIMU NUCbMaMMU
4.5.1. KaK oTBeuaTtb Ha NMCbMa U NepecbiaTb UX
1. MNepengute B pasaen Moura.
2. OTKpoWTe NUCcbMO.
3. B npaBom BepxHEM Yrny HaxXmuTe Ha KHONKy OTBeTUTb Uan OTBETUTb BCEM.

YTObbl Mepecnatb NUCbMO B MPAaBOM BEPXHEM YI/ly Ha)XMUTe Ha 3Ha4yoK Eweé un Bbibepute
neicreue Mepecnatb.

dopma nMcbma OTKPbIBAETCA B HOBOM BKAAAKe.
4.5.2. KaK npocmoTtpeTb y4acTHUKOB Nnepenmnuckum
Mpw YTeHUU NMcbMa oTobpakaeTca MHGOPMaLMA C UMEHEM OTMPABUTENS.
Y4YacTHUKM nepenunuckm otobparkatotca B none Komy:
®  ec/IM NUCbMO NPULLIO TONIbKO BaM, TO 0TobparkaeTca Baw e-mail agpec;

e ec/M MUCbMO MPULLJIO BaM U KOMY-TO elle, TO AJiA NPOCMOTPA YYaCTHMKOB MepenmcKku
Ha*KMuTe KHorky Ewe.

[ns TOro 4tobbl CKPLITL CMUCOK NONyYaTeNner, Ha*KMUTe Ha KHOMKY CKpbITb.
B none CC oTobpakatoTca Bce nonyyatenm nona CKpbiTana KOnus.
4.5.3. Kak paboTaTtb ¢ BIOXKEHMAMU BO BXOAALLUX NMUCbMaX
Ecnun B nMcbme ecTb BNIOXKEHME, TO B CMIUCKE NMCEM OHO oTobparkaeTca B BUAe 3Havyka CKpenka.
1. Mepenaute B pasaen Moura.
2. OTKpOITE NNUCbMO C B/IOKEHUAMM.
Bbl moxeTe:
CkayaTb BCe B/IOXKEHUA O4HMM apXMBOM C MOMOLLBI0 KHOMKK CKavaTb Bce.
OTKpbITb BCE B/IOXKEHUA B O4HOM U3 MacTepoB C NOMOLLbIO BbliMadatowero meHo OTKpbITb B.

Bbl MOXKETe NOCMOTPETb COAEPKUMOE BNOXKEHUA, KAWKHYB Ha HEro Mbllwblo. [JOKYMEHT
OTKPbIBAETCA B NPOrpamme Mo ymoadaHuio. ECav AOKYMEHT noAnucaH 31eKTPOHHOM noanucbio u/mnu
3aWndpoBaH, TO OTKPbIBAETCA MacTep 06paTHbIX Onepauni.

OTKpbIB AOMOJHUTE/IbHOE MEHIO, Bbl MOXKETE CKauaTb B/IOXKEHME N OTKPbITb B MacTepax.
4.5.4. MpocmoTp NOANMCAHHDbIX 3JIEKTPOHHOI NO4NUCHIO NUCEM

BAXHO! Ytobbl npocmaTpuBaTb NOAMNMCAHHbIE 3/IEKTPOHHOW NOANUCLIO NOYTOBblE cOObLLEHMS,
Ha pabouyem mecTe A0/KeH 6bITb YCTaHOBEH KpunTonpoBsagep Kpuntollpo CSP.
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BxoaAwme nucbma, nognmcaHHble 3]'IeKTp0HHOl‘;1 noanncblo, OTMeYeHbI NKOHKOM:

O
™ ecnan noAnucb AEUCTBUTENbHA;

D
° ™ ecnm noanucb HeaeNCTBUTE/IbHA.

YT106bI NPOCMOTPETL AETaNbHYI0 MHGOPMALMIO O NoANUCK COObLLEHMA U cepTudMKaTe, HaBeauUTe
Ha MKOHKY yKasaTenb mbiwn MocmoTpeTb cBOWCTBA. Bo BCn/ibiBatowem OKHe ByayT BUAHbLI CBEAEHUA.
[na npocmoTpa cBefeHU o Bnagesnble MNOANUCKU (ero NepcoHanbHble AaHHbIE) U COCTaBe LLEMNOYKM
cepTMdUKaLMM HYXKHO HaXKaTb Ha KHonKy Moapo6bHee.

OTYET 0 NpoBepKe 3/IEKTPOHHOM Noanncn MoXxHo Pacneuyatat, O6HOBUTL 1 3aKpbITb.
[Ona HepeUCTBUTENbHOM NOANUCY BO3MOXKHbI NPUYUHDI:

e CpoKk pJeictBuAa cepTuduKata WUCTeK — B TaKOM C/Ayyae nognuce byaer
HeAeNCTBUMTENIbHOW, TaKyl CUTyauuMio HEBO3MOMKHO WCMPaBUTb, TO/NbKO MNOMNPOCUTb
OTNpaBuUTeNs NOANMUCATb MUCbMO AEeNCTBUTENbHBIM CEPTUPUKATOM U OTNPABUTL CHOBA;

e [lucbmo OblI0O U3MEHEHO C MOMEHTa noanncn — TaKylOo CUTYyauuUo HEBO3MOXKHO
MCNpPaBuUTb, TOZIbKO MNOMNPOCUTb OTNpPaBuUTena noanmncatb NMMCbMO CHOBa U OTNPABUTD,

e Het poBepua K cepTuduMKaty noanucu. He ycTaHOB/NEH KOpHEBOM cepTUdPMKAT — Bbl
MOXKEeTe MMMOPTMPOBATb KOPHEBOM CePTUOUKAT ANA cepTudMKaTa oTNpasBuTens;

e HeT nonHoro pgosepua K cepTuduKaTy. He yaanocb HaTU aKTyanbHbIA CMUMCOK OT3blBa —
Bbl MOXeTe MMMOPTUPOBaTb CMMCOK OT3blBa cepTUPUKATOB pgna  cepTudmkaTta
oTnpaBuUTeNs.

Bbl moxeTe 06HOBMTbL MHPOPMALMIO O NPOBEpPKe noanucu, Bblbpas Ha dopme NPocMoTpa
nucbma B meHto Ewe aelictene NMpoBeputb Noanuch.

4.5.5. MpocmoTp 3awmMppoBaHHbIX NUcEM

BAXHO! Y1o6bl npocmaTpuBaTth 3awndpoBaHHbIE MOYTOBble COObOLWEHUA, ¥ Bac Ha paboyem
MecTe A0/KeH bbITb ycTaHOBAEH KpunTonpoBanaep Kpuntollpo CSP.

BAXHO! [ns pacwmdpoBaHua 3awMdpoBaHHbIX NOYTOBbIX COODOLLEHNI HEODOXoAMMA NULLEH3MUA
Ha MO KpuntoAPM T'OCT 3.

Y1obbl pacwmndpoBaTb NUCbMO, HEObBXoAMMO MMETb B XpaHuauwe JIMYHbIX, cepTUdUKaAT ¢
3aKpbITbIM K/THOYOM, KOTOPbIM BYyAET OCYLLEeCTBAATLCA pacwmndpoBaHme.

Mncbma, 3aLIJMCprBaHHbIe oTnpasuTenem, OTMmeyeHbl NKOHKOMW:

° €CM NUCbMO pacliMdpoBaHo;

° €CAn NUCbMO 3aWwmndpoBaHo.
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MpM HaBeZeHUM Ha WMKOHKY YKasaTena MbIWW BChabiBaeT WHGOpPMaUMs, 4TO MUCbMO
3awndpoBaHo.

Mpn OTKPbITUM 3alMPOBAHHOIO NMMCbMa OHO PacLMPOBbLIBAETCA aBTOMATUYECKU, €C/IN HaleH
cepTudUKaT pacwmndpoBaHUa 1 BBELAEH NAPO/b K 3aKPbITOMY KUY .

Bbl moxkeTe noBTOpUTL pacwmndpoBaHue, ecan Ha Gopme NPOCMOTPa NUCbMA B mMeHko Ewe
Bblbepute pelictBne PacwmnépoBaTtb BO BCM/bIBAKOWEM CMUCKe, KOTopoe oTobparkaetrca Ans
3alWMPPOBAHHbBIX MUCEM.

4.5.6. MpocmoTp noANUCaHHbIX U 3aWNdPOBaAHHbIX NTUCEM

BAXHO! Y1o6bl NnpocmatpmuBaTh NOAMNUCaAHHbIE U 3alindpPOBAHHbIE NOYTOBbIE COOOLLEHMS, ¥ BaAC
Ha paboyem mecTe A0/1XKeH 6bITb YCTaHOB/IEH KpunTonposakaep Kpuntollpo CSP.

BAXHO! [ns pacwmdpoBaHua 3awMdpoBaHHbIX NOYTOBbIX COODOLEHNI HeEOOX0AMMA NULLEH3UA
Ha MO KpuntoAPM I'OCT 3.

YT106bl pacwmpoBatb NUCbMO, HEOBXOAMMO WMMETb B XpaHUAUWe JIMYHbIX, cepTUdMKaT C
3aKPbITbIM KNHOYOM, KOTOPbIM ByZeT OCyLLeCcTBAATLCA paclmdpoBaHme.

Mucbma, noAanucaHHble U 3aWndpPoBaHHbIe OTNPaBUTENEM, OTMEYEHbI MKOHKO:

o €C/MN MUCbMO PaclindpoBaHo;

o €C/M NUCbMO 3awndpoBaHo.

Mpn HaBeAeHMM HA WMKOHKY YKas3aTenda MbIWKM BCMAbIBAeT WHPOpmaumMsa, YTO NUCbMO
3aWwmndpoBaHo.

MpKn OTKPBLITUM 3aWKMPOBAHHOIO NMCbMa OHO PACLLUMPPOBbLIBAETCA aBTOMATUYECKK, €CNN HaWAeH
cepTudurKaT pacwmndpoBaHUa 1 BBEAEH NAPO/b K 3aKPbITOMY KUY .

MNpn HaBegeHMM Ha WKOHKY pacwmdpoBaHHOrO M NOAMMCAHHOrO nNUcbmMa oTobpaxkaeTca
MHbOPMALMA O NOAMUCH.

4.5.7. KaK cKkayaTb NMCbMO Ha KOMMnblOTEpP

McbMa MOXHO CKauMBaTb Ha KOMMbtoTep. CKayaHHOE NMUCbMO MOXKHO NPUKPenuTb B Buae daina
K ApYyromy nucbmy u oTNpPaBuTb.

1. Nepengute B pasgen MNoura.
2. OTKpoiTe nucbmo.

3. Hakmute Ha 3HayoKk Ewe n Bbibepute gelictBne CKavyaTb MUCbMO BO BCM/bIBAKOLLEM
crnncke.

MucbMo ckaumBaeTtca B dopmaTe EML.
4.5.8. Kak pacneuatatb nucbmo

1. Nepengute B pasgen Moura.
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2. OTKpoiiTe nucbmo.
3. HaxmwuTe Ha 3HauoK Ewe v Bbibepute aericteme Pacneyatarb BO BCM/bIBAOLWEM CMIUCKE.
4.5.9. MpocmoTp LenoveKk nucem
Ecnu Bbl BegeTe akTUBHYIO NepenucKy, BKAKUYUTE FPYNNMPOBKY MUCEM B LLEMOYKM.
B cnucke y Takmx nucem oTobparkaeTca MHAMKATOP KOAMYECTBA MUCEM B LEMOYKe.

YT1006bI NOCMOTPETb noboe nnucobmo m3 LEeNnoYKN, HaXKMnUTe Ha CTPOKY C 3TUM NMNCbMOM B obnactu
NPOCMOTpPa N1UCbMa.

Bbl morkeTe Mepecnatb Bce, PacKpbiTb Bce NUCbMa LEMNOYKU (pacKpbiBaeT MM CKpPbIBAeT BcCe
nmcbma B LenouykKe), Pacneuartatb, BblOpaB B CTPOKe c Temon aencreme.

4.5.10. Kak nepemecTutb NUCbMO B Nanky
1. OTKpbITb pasgen MouTa.
2. Bblgenntb nucbmo.
3. B BepxHen naHenn geinctesnit Haxkatb B nanky.
4. B npaBoili 60KOBOM NaHenun BbiIbpaTb NankKy, B KOTOPY HYXKHO NePeMeCTUTb MUCbMO.
MncbMOo NnepemeLLLeHO B YKa3aHHYHO Nanky.

M1cbMo MmoxKeT bbITb nepemelleHo He TO/IbKO MeXAy nankamun, HO U mexagy NOAKNOYEHHbIMMN
dKKayHTamMMu.

4.,5.11. CopTupoBKa nucem

Mnucbma MOXKHO copTMpoBaTb Mo oTnpasuTento (ctonbeu, OT), no Teme (ctonbey, Tema), no gate
(ctonbeu, Oata). [1na 3TOro HY>KHO HaXaTb Ha Ha3BaHMWe cTonbua.

4.6. Kak otTnpasutb nognucaHHoe u 3awmndpoBaHHoe coobuieHue

BAXHO! YT1o6bl NnognucbiBatb MAK 3aliMdpPOBbIBATL NMOUYTOBbIE COOBLLEHMA, Y BAaCc Ha paboyem
MecTe 0/KeH bbITb ycTaHoBAEH KpunTonposaigep Kpuntolpo CSP.

BAXHO! Ona nognucu, wndpoBaHma u pacwmndpoBaHMa NOYTOBbIX co0bWeHM Heobxogmma
nnueHsua Ha MO KpuntoAPM TOCT 3.

1. Nepenaute B pasaen Moura.
2. [NoakntoumTe NOYTOBbLIN aKKAYHT, €C/IN OH He Obl NOAKAIOYEH.

3. Ha neBon 6OKOBOM NaHenn HaxmuTe KHonKy HoBoe coobuieHne. Popma co3gaHuA
coobLEeHNA OTKPbIBAETCA B HOBOM BKAAAKe.

4. Bbibepute nonyyartenen («Komy», «Konuna» nnu «CKpbITan Konua»).
B none  ycTaHoBMTE  Kypcop  uau HayHUTe  BBOAWUTb  nepBble  OYKBbI
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nmeHun/damunmm/agpeca sNeKTPOHHOM NoyTbl. OTKPbIBAETCA BbINALAMOLWMA CNUCOK C
KOHTaKTamu. Ecnm noaxopAwmx KOHTAKTOB HET B CNUCKe, HaxmuTe [lokasaTtb Bce
KOHTaKTbl. OTKpbIBaeTcA NpaBasa 60KoBas NaHeN b CO CMMCKOM BCEX KOHTAKTOB, MMEHLLMX
e-mail. Bbibepute KOHTAKT, Ha’KaB Ha Hero.
Appeca nonyyatenen BBOAATCA Yepes 3anATYI0 MW TOYKY C 3aMATON.

5. YKaxkute Temy.
6. 3anonHuTe cogepmmoe Nnucbma.
7. Hactpoiite nobaBneHne 31eKTPOHHOM NOANUCK K MUCbMY U/Uan LWndpoBaHMeE NUCEM.
8. [na oTnpaBKu coobLLEHMA HAXKMUTE KHOMNKY OTNpaBUTb.
4.6.1. Kak HacTpouTb gob6aBneHne 3NeKTPOHHOW NOANUCU K NTUCbMY
YT106bI NOANKUCHIBATH MUCbMA SNEKTPOHHOM NOANUCHIO, HYXKHO:
® YCTaHOBWUTb B J/IMYHOE XpaHUAULLE CEPTUPUKAT C 3aKPbITbIM KAHOHOM;

® B HACTpoWMKax nouTbl BbIOpaTb cepTUdMKAT noanucu K3  JIMYHOTO  XpaHUAULWA
cepTUdUKaToB;

e  BK/IOYUTb NOAMMUCH NUCEM.
Mpw oTnpaBKe N1ucbMa byayT NoAnuCbIBaTbCA.
Kak BbibpaTb cepTuduKar nognucu

1. OTkpoWTe popmy peaaKTUPOBaHMNA HACTPOEK NOYTbI U BbibepuTe pasaen besonacHOCTb.

2. B pasgpene Ceptudukar nognucu HaXMuTe BbibpaTb cepTudmKar.
Ecnn cepTudmKaT BbIGpaH, €10 MOXKHO 3aMEHUTD.

3. B oTKpbiBWeENCA NpaBoi 60OKOBOM NaHenn BblbepuTe cepTUdMKAT NOANUCU U3 CNUCKA,
HaXKaB Ha WKOHKy cepTudukaTa. Ceptudukat pobasnserca B pasgen Ceptudmkar
nognucun. Echm B npaBoii 6OKOBOI NaHeNM B CMUCKE HET CePTUPUKATOB, TO Bbl MOXKETE €ro
MMMOPTUPOBATL, CO34aTb UM YCTAHOBUTb B pasaene CepTudUKarhbl.

4. Tocne Bbibopa cepTUdMKaTa 3aKpoiiTe Npasyto BOKOBYIO NaHeNb.
Kak BKAIOUMTb NO4NUCH NUCEM

HacTpoiKky nognucyn nucem Bbl MOXKETe BKAOUYMTb NPU CO34aHUM HOBOro cooblieHus, Bbibpas
onuuto Moanucatb No KHoNKe beaonacHOCTb.

Bbl MOXKeTe HacTpoUTb NOANMUCH NUCEM MO YMONYAHUIO A/1A KaX40ro HOBOro nucbma. Ana storo:
1. OtKkpounTe popMy peaaKTMPOBAHUA HACTPOEK NOYTLI U BbibepuTe BKNaaKy BesonacHOCTb.

2. B pasgene be3onacHOCTb 3N1EKTPOHHOW MoOuYTbl YycTaHoBuTe dnar [o6asBnAatb
3/1eKTPOHHYIO NOAMUCH K UCXOAALLUM COObLLEeHNAM.
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3. [na dMKcaumm M3MeHeHU B HAaCTPOMKaxX aKKayHTa HaxXmuTe KHoMKy CoXpaHUTb. B Takom
cnyd4ae B HOBOM coobuieHne onuus MMognucatb no KHonke bBe3sonacHoctb 6yaer
BK/OYEHa.

4.6.2. Kak HacTpouTb wudpoBaHMe NUCbMa U BIOXKEHUI

YT106bI WKdpPOBaATL MMCbMA U BIOXKEHUA HYXKHO B Noay4datenax nucbma («Komy», «Konua» mnum
«CKpbITasg Konua») BblbpaTb KOHTAKTbl, Y KOTOPbIX A06aBneH cepTUPUKAT, U BKAOYUTb WNPpOBaHUE
nucem.

Kak n06aBuTb cepTMPUKAT K KOHTAKTY YMTaANTE B MHCTPYKLUN.
Kak BKntountb wndposaHue nucem

HacTpoliky WwudpoBaHMA NUCEM Bbl MOMKETE BKAOYUTb MPU CO3L43aHUM HOBOFO COOBLLEHUS,
Bbl6paBs onuuio 3awmndposaTb No KHonke besonacHoCTb.

Bbl moxkeTe HAaCTPOUTb LLIMd)pOBaHMe nnMcem no yMO/ZIHaHUIO ONA KaxX4oro HoOBOro nncbma. Ana
3TOro:

1. OtKpounTe popMy peaaKTMPOBAHUA HACTPOEK NOYTbI U BbibepuTe BKNaAKy BesonacHOCTb.

2. B pasgene besonacHocTb nouTbl yctaHoBuTe nar LudpoBatb copepumoe wu
BNIOYKEHUA UCXOAALWMX COOobLeHnid. B Takom cnyy4ae, B HOBOM COOBLWEHMM oONumA
3awundposaTtb No KHonKe besonacHoOCTb byaeT BKAOYEHA.

4.6.3. WndposaHue nucem B cBOIt agpec
Ona wndpoBaHUA nucem B CBOM agpec Heobxoanmo:
1. Co3paTb KOHTAKT C a4pPeCcoM CBOEM 3NEKTPOHHOM NOYTHI.
2. [lpuBA3aTb K CO34aHHOMY KOHTaKTY CBOM cepTUMKAT 3N1EKTPOHHON NOANUCH.

3. B pa3gene Mouta Ha neBolt 6OKOBOM NaHe NN HaxaTb KHONKy HoBoe coobueHue. Popma
€034aHu1A co0bLEeHNA OTKPbIBAETCA B HOBOM BKAAAKe.

4. BbibpaTb nosyyatenen (Co3gaHHbIN KOHTAKT).

5. YKasaTb Temy.

6. 3anonHuUTb coaeprKumoe NUCbma.

7. HactpouTb WndpoBaHMe NUcem.

8. [na oTnpaBKu cOObLEHNA HaXKaTb KHONKY OTNPaBUTD.
4.6.4. Kak HacTpouTtb nognucob u wndpposaHMe NUCbMa

Echn Bam TpebyeTca oOTnNpaBUTb NOAMUCAHHOE 3AEKTPOHHOM noAnucbid U 3awundpoBaHHOE
NMUCbMO:

L4 HaCTPOVITe p,o6aBneHMe 3I'IeKTp0HHOﬁ noanunucu K nncbmy.

e HacTpoliTe WnUdppoBaHMEe NUCbMA U BIOXKEHUNA.
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Echm npun oTnpaBKe NUCbma BO3HMKaeT OLIJM6I-(a, OHa BbIBOAUTCA KaK yBeaOMNEHUNE B NMPaBom
BeEpPXHEM yray. Bbl moxeTe NOCMOTPETb YBEAOM/IEHUA, HAXKaB HAa MKOHKY.

(1]

Ona npocmoTpa nogpobHOro onucaHuMa OWMBKM MAKU OTNPABKM B TEXHUYECKYIO NOAAEPKKY
HaXXMuTe KHOMKy MepeiT B XXypHan B NpaBoi 6OKOBOW NaHen CN1cKa yBe40MAEHUN.

4.7. Kak peaaKTnpoBaTb HAaCTPOMKU NOUTbI

Bbl MoO)KeTe HacTpouTb WWPPOBAHME W 3/EKTPOHHYI MOAMUCH COOOLLEHUN, CUCTEMHbIE
YBEAOM/IEHUSA U USMEHUTb ApYyr1e napameTpbl NOYTbl.

4.7.1. KaK nepeiTn B HAaCTPOMKM NOYUTDI
1. Mepengute B pasaen Moura.

2. OTKpoiiTe npaByto HOKOBYIO NaHeNAb U B CMMCKE HAaBeAWUTE Kypcop Ha MOYTOBbIM aKKAyHT,
HACTPOWMKMN KOTOPOro HaA0 U3MEHUTD.

3. HaxmuTte BCNAbIBaKOLLYHO MKOHKY HacTponKu.
Ha 60KoBoOM naHenn oTKpbiBaeTcA G¢opma NPOCMOTPA HAaCTPOEK aKKAyHTa.
HacTpoliKun noYTbl COCTOAT M3 BKNAAOK:

e be3onacHoctb —  oTobOpa)kaeT napameTpbl  YNpPaBAeHUs  NOAMNUCAHHBIMW U
3alWMbpPOBaAHHBIMM COOBLLEHNAMM.

e [logknioyeHune — coaeprut HaCTpOVIKM NOAKNKOYEHMA NOYTOBOINO aKKayHTa.

e O6wme — nMOKasbiBaeT HACTPOMKM [AENCTBUN C BXOAALMMM COODLIEHMAMU U
YBEIOMNIEHUAMM O AOCTABKE U MPOYTEHUN.

e [ognucm — OTO6pa)KBET noannucum ana ncxoaAawmnx nncem.

e CopTMpPOBKA NMUCEM — COAEPKUT HACTPOMKM ana o0b6paboTkM BXOAAWMX MUCEM:
COPTUPOBKA NO Narnkam, Nepechbl/ika NMCEM M aBTOOTBETUMK.

e PaccbinKa ¢aitnoB — no3BosAeT HAacCTPOWUTb aBTOMATUYECKYO paccbinKy ¢ainos B BUae
MOYTOBbIX MUCEM.

4.7.2. Kak peaaKTMpoBaTb HaCTPOMKKU

1. B dopme npocmoTpa HACTPOEK aKKayHTa Ha)KmuTe KHONKy PegaKruposatb. dopma
pefaKTMPOBAHMA OTKPbIBAETCA B HOBOW BKNAZKe.

2. BblbepuTe ogHy 13 BKIAAO0K.
3. BHecuTe M3meHeHus.

4. TMocne penakTMPOBaAHMA HYMKHbIX MAPaMETPOB HAa*KMUTE KHOMKY COXpaHUTb (TO/IbKO A/
BKnagkm TloaKnwoueHUe, Ha OCTajlbHbIX BKA3AAKax M3MEHEHWA  COXPaHATCA
aBTOMAaTUYECKN)
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4.7.3. OnucaHue HacTpoek 6e3onacHOCTH

Ha dopme pefakTMpoBaHMA HACTPOEK aKKayHTa BblibepuTe BKNaAKy besonacHoOCTb.

be30nacHOCTb 3N1EKTPOHHOI NOYTbI:

WndpoBaTb coaeprKMMoe M BJIONKEHUA UCXOAALWMX COOOLWEHUA — MNpPU BKIOYEHHOWM
HacTpoMKe ucxogsawme nucbma byayt wWndposBaTbCa B agpec noayyatenein npu yciosum,
YTO K KOHTaKTy nosy4yaTena npuBsasaH cepTudumkar.

[J06aBnATb 3/IEKTPOHHYIO MOAMUCL K MCXOAALMM COOOLWEHMAM — MNPU BKAOYEHHOWM
HaCTpoMKe ucxoaswme nucbma OyayT NOAMNUCbIBAaTbCA 3N1E€KTPOHHOM MNoAMUCbIO Npu
YC/IOBWM, YTO B HACTPOMKAX NOYTbl BbIOpAH cepTUdUKaT noanmncu.

Ceptudukar nognucm

anBFBaHHbIVI CepTMd)MKaT ncnonblyetca nNno ymoa4YaHuUo npun nognnucm nnucem. Bbl moxeTe
Bbl6paTb TONbKO O4UH CepTMd)MKaT noanncun n3 XpaHuauuwa Nn4HbIX CepTMd)MKaTOB.

Ecnu Y BaC HeT INYHOro CepTVI(I)VIKaTa, Bbl MOXeTe YCTaHOBUTbL ero, B TOmM 4ncsae nmnoptnpoBas,

UM Co3daTb.

OTto6paxkatb MHPOpMaLUIO 06 INEKTPOHHOMU NOANUCU B UCXOAALLUX NUCbMAX — MNPU OTNpPaBKe
noAnNMCaHHOro NMcbMa MHbOpmaumMa o cepTudMKaTe, ero BnagenbLe U Cpoke AeUCTBUA aBTOMATUYECKM
nobasnaeTcA B NMCbMO U ByaeT BUAHO MOAy4YaTeNsiM MUCEM, HA YCTPOMCTBAX KOTOPbIX HE YCTAaHOBNEHO
npunoxerHue KpnuntoAPM FOCT 3.

WndposaHmne ncxogawmx nucem:

Ncnonb3oBaTb cepTudMKaT nosayyvatens u ceptTmdurKaT NoAnnUcK NoYTOBOrO akKayHTa —
NpPU BKAOYEHHON HACTPOMKe ucxogAwme nucbma 0OyayT wWudpoBatbcs B  aapec
cepTMOMKATOB nony4vatenelr U B agpec ceptuduKaTa, MPUBA3AHHOIO K MOYTOBOMY
aKKayHTy. B nanke OTNPaBNEHHbIX MUCEM MOMXKHO O3HAKOMMUTBCA C COAEPHKUMbIM
3aWndpoBaHHOro OTNPABJAEHHOIO NUCbMA.

Mcnonb3oBaTb TONbKO cepTMdMKAT Moayyatens — MpuM  BKAKOYEHHOW HACTPOMKe
ncxogsawme nnucbma byayT WndpoBaTbCa TONLKO B aapec cepTuduKaTos nosnyyatenei. B
nanke OTNPaB/AEHHbIX MUCEM pacliMppoBaTb TaKoe MUCbMO UM O3HAKOMWUTBLCA C €ero
coaepXaHMem Henb3s.

XpaHeHue BXoAALWMX 3alUMPPOBaHHbIX COO6LLEHNIA:

XpaHuTb BXxogdwne cooblleHna B pacwmdpoBaHHOM Buae — BblIbOp napameTpa
O3HayaeT, YTO BCE NOJIyd4eHHble 3awmndpoBaHHble coobueHns, KoTopble Bblan XoTa Obl
OAMH Pa3 NPoYUTaHbl, ByAyT XPaHUTLCA B pacluMPpoBaHHOM BUAE.

XpaHuTb Bxoaauwme coobuieHna B 3almndpoBaHHOM BUAE — BbIOOp NapameTpa 03Ha4aeT,
4TO BCe MOJIyYeHHbIe 3aWNPPOBaHHbIE COOBLLEHMA, AaxKe NPoYMTaHHble, ByayT XpaHUTLCA
B 3aWMbpOBaHHOM BUAe.

XpaHeHMe noYyTbl:
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YAanaTb OpUrMHabl MMCEM C NOYTOBOIO CEPBEPA — OPUIMHA/bI NUCeM ByayT yAanaTbca ¢
MOYTOBOrO cepBepa MOcC/ie CUHXPOHM3auMK. Bce nUcbma AaHHOrO MOYTOBOrO aKKayHTa
6yAyT XPaHUTLCA Ha 3TOM YCTPOMCTBE M BUAHBI B Nanke « COXpaHEHHbIE MUCbMa».

He YOANATb OPUTMHANbl NMKUCeEmM C MOYTOBOro cepBepa — LAaHHaA HaCTpOﬁKa CTOUT Nno
YMOIHaHUIO. Mncbma He YAANAKTCA C NOYTOBOIo CeEpPBEPA aBTOMATUYECKMU.

4.7.4. OnucaHue HacTpoeK NOAKNOUYEHMA NOYTOBOrO aKKayHTa

Ha dopme penakTMpoBaHUA HAaCTPOEK aKKayHTa BbibepuTe BKAagKy MogknioueHue.

Bbl moxeTe peaaktuposatb nona Maponb, Cepeep BxogAwei noutbl, CepBep ucxoaAwen
noutbl, UMma akKayHTa, 3a6paTtb Nnucbma 3a, CneymanbHblie NanKu.

PELI,aKTVIpOBaHVIe MMEHUN HE BNINAET Ha NOoAKNO4YeHKe.

NMocne cmeHbl naposAa Bbl aBTOMATUYECKU Bblﬁ,ﬂ,eTe M3 aKKayHTa. Ecnn Bbl BBEAU npanmbelﬁ
napo/jib, NMCbMa aKKayHTa obHoBATCA.

Mpwn yBenMyeHMM nepuoaa, 3a KOTOPbIM Heobxoaumo 3arpysuTb nucbma, B pasgen Moura
noarpysAarca 6onee crapbie coobuWEeHUS.

Mpu penakTMpoBaHWM napameTpos CepBep BxoAAweil noutbl, CepBep UCXoAALWE MNOYTHI
NMUCbMa MOAKAIOYEHHOTO aKKayHTa OCTaHYTCA B CMMCKE, HO He ByaeT CUHXPOHWM3AUMKM C MOYTOBbIM
cepBepom. Bbl He yBUAUTE HOBbIX MUCEM M HE OTNPaBUTE CBOMW.

4.7.5. OnucaHue obwmx HacTpoek

Ha dopme penakTMpoBaHUA HACTPOEK aKKayHTa BbibepuTe BKIaaky Obwme.

O6paboTKa coobuieHwmit:

FpynnupoBaTb NMUCbMA B LLENOYKM — MPU BKAOYEHHOW OMNUUKM NMUCbMA TPYMNUPYIOTCA B
LLeNnoYKM no Teme nNUcbma.

OTobpakeHne M306paxkeHnn B MUCbMax — €CAW Yy Bac HM3Kas CKOPOCTb WHTEPHET-
COeAMHEHUA WAU Bbl XOTUTE CIKOHOMUTb TPAPUK, OTKAKOUMTE MOKA3 KapTMHOK no
YMOYAHUIO.

MpumeyaHue: 4To6bl NOCMOTPETb n3obpakeHna B NMcbme, Haxkmute MoKasaTb 0AUH pa3
ANA oTobpaxeHna n3obpaskeHuit B TeKyem nucbme uan Beeraa nokasbiBaTb OT ... A9
MOCTOAHHOrO oTobpaskeHua n3obpaxeHni oT 3TOro no/sib3oBaTens.
BakHo! He peann3oBaHO B TeKyllel Bepcun. M3obpaskeHna B NMcbMax oTobparkaroTcsa
BCeraa.

OTmeyaTb Kak NpPoYMTaHHOE NPW NPOCMOTPE B 061aCTU YTEHMA — MpPU YCTAHOBJIEHHOM
dnare npu BbICTPOM NPOCMOTPE COOOLLEHMA OHO NOMEYAETCA KaK NPOYMUTAHHOE.

3anpoc yBegomMmaeHui:

3anpalumBaTh YyBeAOMIEHMNE O A0CTaBKe ANS BCeX NCXOAALLMX COOBLLEHNA.

3anpau.w|BaTb yBegomneHne o npovYTeHnun onAa scex ncxogAamx COO6LLI,€HMI7I.
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Mpwn BblbOpe AAHHbLIX OMUMIA KHOMKM C 3anpocom YBEAOM/IEHUIM MPWM HanuMcaHUM HOBOrO
coobuieHnsa byayT Bcerga akTUBHbI.

OTnpaBKa yBeg0MJ/IEHU O NPOUYTEHUM:
e Bceraa oTnpaBAATb YBEAOMIEHUA O NPOYTEHUN ANA NHOOBOro NosyYeHHOro coobueHums.
e HuKorga He oTNPaBAATb YBEAOMIEHUS O MPOYTEHUN.
e Kaxablli pa3 cnpawunsaTb, Cie4yeT M OTNPaBUTb YBEAOM/IEHUE O NPOYTEHUM.

Bol moeTe BbIOpaTb TOMBbKO OAHY ONUMIO, HACTPOMB OTMpPABKy/3anpeT Ha OTNpPaBKy
YyBEZLOM/IEHUI O NPOYTEHUM MUCbMA.

4.7.6. OnucaHue HacTpoeK NoANUCU NUCem
Ha dopme peaakTMpoBaHMs HAaCTPOEK aKKayHTa Bbibepute BKNaaky Moanucu.

Bbl MOKeTe co34aTb NOAMUCH, KOTOpan 6y,CI,ET dBTOMaATU4YE€CKN NOoACTaBIATLCA B HOBOE MNUCbMO, a
TaKXe npn oTeBeTe Uan nepecbinKke.

Mo ymonyaHuiO B MPUNOXKEHUU 3adaHa AedonTHaA NoANUCb C TEeKCTOBKOW OTnpaBieHO u3
KpuntoAPM FOCT 3 1 cCblIKOM HA MarasuH cryptoarm.ru.

Co3paHue noanucu

Co3gaHue HOBOWM NOAMMUCU AOCTYMHO MO KHoMKe [,06aBuTb.

YKaxKute Ha3BaHWE U COAEPKMMOE NoANUCH.

Mpw ycTtaHoBKe ¢pnara Mo ymonyaHuio gaHHaA noanuck byaeT gobasneHa B HoBoe cooblieHme.

Dnar ﬂ,OﬁaBIIﬂTb nepeag unTupyembim TEKCTOM B OTBETHbIX MUCbMax MO3BOJUT lCI,O6F§BVITb
noanncb Cpasy Nocse TeEKCTa OTBETA, @ HE B KOHLLE BCEX NMNCEM B LLEMOYKE.

OdopmneHue nognucu

CopeprKMMoe TeKCTa MOXKHO peslakTMPOoBaTh: BbIOpaTb CTUb M pasmep WpndTa, BbIAENUTb TEKCT
KYPCMBOM, KMPHbIM, NOAYEPKHYTbIM, 3a4€PKHYTbIM.

MomMnmMo TeKCTa Bbl MOXKeTe BCTaBUTb B NOAMUCH:

e U30bparkeHne. Popmat n3obparkeHns MOXKeT bbiTb .jpeg, .jpg, .png, .gif, MakcnmanbHbI
pasmep — 1024x1024 nukcenen, MakcMmMasbHblii 06bem: 2 MbB.

e  CCblnKy.

Ana AO6EIBJ'I€HVIF| CCbIZIKM BblaenntTe TeKCT, HAXXMUTE KHOMNKY AOﬁaBMTb CCbI/ZIKY, B noABuBLUEMCA
OKHE YKaXXute agpec CCbl/IKU.

&2

Bbl moXeTe YAO3NNTb CCbIZIKY U3 NOoA4NNCK, BblAENTNB TEKCT U HaXKaB KHOMKY yﬂ,aﬂMTb CCblJIKY.

YpaneHue nognucu
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Ona ypaneHua nognucu HaBeauTe Kypcop MbIWM Ha Ha3BaHMe NOAMUCU UM HaXMWUTE Ha
BCM/IbIBaOLLLYIO MKOHKY YAanuTb NOANUCD.

4.7.7. CopTupoBKa nucem

MpaBuna o6pabOTKM BXOAALLEN NOYTbl MO3BOMAKT COPTUPOBATb BXoAALIME COODOLLIEHMA MO
nankam, nepecblnatb NMCbMa Ha APYron aapec U HacTPanBaTb aBTOOTBETUMK.

[ns copTMPOBKKM NMUcemM HeobXoaMMO:
1. HaxkaTb f06aBuTb NpaBuno;
2. BBecTu Ha3BaHMe NpaBuna;
3. [dobasutb ycnosue;
4, YKa3aTb BbINO/IHAEMOE AelCTBUE;
5. Haxatb Co3patb.
Mo»KHo BbIbpaTb cneayrolme ycnosusa:
® OT KOro;
® KOMY;
e Tema NUcbma;
® copeprkaHue NMcbma;
e [aTa Nosy4vyeHwus;
® Ha3BaHMeE BNOXKEHUSA;
e (CTaTyC;
e pasmep;
® KO BCEM BXOOALMM MUCbMaM.

BbibpaHHbIe yCI0BUA MOFYT CoAep)KaTb/He coaeprkaTb/coBnadatb/He COBNagaTb C BBEAEHHLIM
3HaYeHNEM.

MOXHO BbINOIHUTL CleayoLne AeACTBUA:
® OMECTUTb B BbIDpaHHYO Nanky;
® OMETUTb KaK NPOYMUTAHHOE;
® HanpasBUTb aBTOMATMYECKMUI OTBET C HABPAHHbBIM TEKCTOM;
e nepecnaTb MMCbMO, YKa3aB NoayyaTens;

® COXPaHWUTb B/IOXKEHUA U3 NUCbMA B BbIOPAHHYO Nanky;

CtpaHuua 34 ns 104



KTAN.00102-13 92 01. KpunTtollpo CSP. KpuntoAPM IOCT 3. PykoBOACTBO NO/Mb30BaTENSA

® PEeKpaTUTb BbINONHEHWE AaNbHENLWMX MPaBMA — BCE MpPaBMAA, KOTOpPble HaxoasaTcA
HWKe, ByayT urHopuposaTbcA. [paBuaa, PACNONOXKEHHbIe BbilWe, BbIMOAHATCA MO
YMONYaHWMIO;

® TNPUMEHUTD K CyLLeCTBYHOWMM NNUCbMaM.

Co3faHHble NpaBu/la MOXKHO YAa/UTb MNO-OTAENbHOCTM WAW BMECTe, peaaKTUpoBaTb WU
nepemecTuTb MeXxay cobo.

4.7.8. Paccbinka ¢ainos

JaHHan HaCTpOl‘;IKa no3BosAeT lCI,O6ZE|BI/ITb dBTOMATUYECKYIO PACCbIJZIRY d)aﬁnos B BMAE NOYTOBbLIX
nncem.

Ona cosganuma paccbinkn ¢pannos HeobxoamMmo:
1. HaxkaTb [106aBUTb PacCbl/KYy;
2. YKasaTb Ha3BaHWe PacCblNIKy;

3. BblbpaTb NanKkK 418 CKAaHUMPOBAHMUA C YCTPOMCTBA, U3 KOTOPbIX ByayT B3aTbl dalinbl ANA
paccblikK. B paccbinky nonaayT ¢aisibl TONbKO U3 KOPHEBOW Nanku;

4. HanucaTb CONPOBOAUTENbHOE NMUCbMO, YKa3aB NoyYyaTenen, TeMmy 1 TEKCT;

5. npu HEOBXOAMMOCTM aKTUBUPOBaTb GYHKUMN OTCNeaUTb AO0CTaBKY NUCbMa M 3anpocUTb
noATBepKAeHUe 0 NPOUTEHUU NMUCbMA;

6. LONONHUTENIbHO MOXHO YKasaTb, 4YTO [O/MKHO ObiTb ¢ ¢dalnamu, KoTopble 6blan
oTnpasneHbl: ¢alnbl Moryt ObITb yganeHbl C YyCTpoMcTBa MO0 nepemelleHbl B
BblOpaHHYyto nanky. Painbl, KOTOPbIE HE YAANOCh OTNPABUTb, MOXHO YA/ NTb, OCTaBUTb B
NCXOAHOM Nanke, NMH60 NepeMecTUTb B BbIOPaHHYHO Nanky;

7. 3anycTUTb pacCbiIKy aKTUBHOW — CKaHMpPOBaHME ManoK 3anyCcTUTCA NOCAe COXPaHeHuA
PaCCbIIKM NPU CAeAytoLLe CUHXPOHU3ALMK C MOYTOBbIM CEPBEPOM;

8. CoxpaHuUTb HaCTPOIKKN ANA PACCbINKM.

Paccbi/IKM MOXHO yAanuUTb NO-OTAENbHOCTU UK BMECTE, PeAaKTUPOBaTb U NEPEMECTUTb MEXKAY
coboi.

4.8. PaboTa c ysegomneHMAMM 0 J,0CTaBKe U NPOYTEHUN

YBeAoMNeHME O AOCTaBKE NOATBEPKAAET AOCTABKY COOOLEHMA 3/IEKTPOHHOM NOYTbI B MOYTOBbIN
ALLMK NONyYaTeNs, HO He rapaHTUPYET, YTO OHO HbII0 NPOCMOTPEHO UM NPOYUTAHO.

YBegomaeHue o NpouTeHNU NOATBEPHKAAET OTKPbITUE OTNPABJ/IEHHOrO C006LL|,eHl/1F|.

YT106bI NCNONBb30BaTb YBEAOM/IEHUA O AOCTAaBKE M MPOYTEHMM MUCbMA, HYXKHO BKIOYUTL 3anpoc
YBEAOMNEHUN B HACTPOMKAX NOYTbl UAM NPU CO34aHUM HOBOTFO COOBLLEHMA.

4.8.1. Kak HacTpouTb yBeAOMJ/IEHNA O A,0CTAaBKE M MPOYTEHUN B HOBOM COOb6LLEHUM

1. OTkpoWTe popmy co34aHUA HOBOFO COOBLLEHUS.
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2. BblbepuTe onuuio YBeaomutb 0 AocTtaBKe u/van YBeAOMUTb O NPOUYTEHUU NO KHOMKe
YBegomneHus.

4.8.2. Kak HacTpouTb yBeAOMNEHUA O AOCTAaBKE U NPOYTEHUM B HACTPOMKAX aKKAyHTa
1. OtKpownTe popMy peaaKTMPOBAHUA HACTPOEK aKKayHTa U BbibepuTe BKAaaky Obuwue.

2. B pasgene 3anpoc yBegomneHUMM ycTaHoBUTe ¢nar 3anpawuMsaTb yBeAOMIEHUE O
AOCTaBKe ANA BCeX UCXOAAWMX coobuwieHuii u/van 3anpawmsBaTb yBeAOM/IEHUE O
npouYTeHun ana BCex MCXOAALUX COO6LWEeHNNA.
B Takom cnyyae B HOBOM coobuieHun onuua 3anpawmsBaTtb yBeAOM/IeHME O [0CTaBKe
ANA BCEX UCXOAALMX coobLeHnit n/unmn 3anpawmMeBaTb yBeAOM/IEHME O NPOUYTEHUU ANA
BCEX UCXO4ALMX CO0bLEeHnI No KHOMKe YBeaomaeHusa byaeT BKAOYEHA.

YBegomneHnA O A0CTaBKe HaNpPaBAAKTCA OTNPaBUTENO aBTOMATUYECKUM NMOYTOBbIM CEPBUCOM
npu oTnpaske NMCbMa Ha CepBeEP aapecaTa.

4.8.3. KaK nocmoTtpeTtb pe3ynbTaT yBeAOM/IEHUA O A0CTaBKe U NPOYTEHUN
MocmoTpeTb pe3ynbTaT yBe4OMIEHWUI Bbl MOXKETe B Nanke OTnpaB/eHHble.

Ha naHenu c nucbmamm OTO6pa)KaeTCFI HEeCKO/IbKO CTaTyCOB:

o NpounTaHo BCEMMU

° MNpoynTtaHo He BCeMU nosyvyaTenamm
° JocTtasneHo Bcem

° JocTasneHo He Bcem Nony4vatenam

Bbl MoKeTe MOCMOTpeTb AeTasbHyl WMHPOPMALMIO O AOCTaBKe/MPOYTEHUM MUCEM, KAWUKHYB
KYPCOPOM MbILLM Ha CTATYCbl.

4.9, FpynnupoBKa coobLeHunit B LLeno4YKu

Bbl mokeTe BbIGpaTb, MOKasbiBaTb /M Kaxkpoe HoBoe coobuieHne No OTAENbHOCTU UM
rPynnMpoBaTb NEPENUCKY B LEMOYKMN.

MepenucKa rpynnuMpyeTca B LLenoYKK, NOKasbiBas HOBbIE OTBETbI HUMKE NPeablAyLLIMX COOBLLEHWA.

Ecnu B uenouke bonee yeTblipex nncem, B MHTep¢e|71ce OTO6pa)KaeTCFI nepsoe 1 gsa nocaegHux
NMNCbMma, NPOMEKYTOUYHbIE CKPbIBAlOTCA.

4.9.1. Kak BK/IOUUTbL rPYNMUPOBKY NUCEM B LLeNOYKU
1. Nepenaute B pasaen Moura.
2. OTkpoiTe popmy peaaKTMPOBAHUA HACTPOEK aKKayHTa U BbibepuTe BKIagKy Obwme.

3. B paspene O6pabotka coobuieHunit yctaHoBuTe daar FpynnMpoBaTb NMCbMaA B LLEMOYKM.
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Ona OTKAOYEHUA TPYNNUPOBKU MUCEM B LLENOYKE BbiKAouMTe dnar FpynnuposaTb NUCbma B
LLenouYKM.

4.10. Kak oTmeTuUTb coobuieHne Kak NPoOYMTaHHOE UM HENPOUYUTAHHOE

Ytobbl He 3abbiTb MpoYnTaTh COOOLLEHME MO3}Ke, OTMETbTe ero KakK HenpouymtaHHoe nmbo
OTMETbTE ero Kak NPoYUTaHHOE, eC/IM OHO He TpebyeT Ballero BHUMaHus.

4.10.1. Kak oTMeTuTb NUCbMO KaK NPOYUTaHHOE WU HeNpoYuTaHHoe
1. MNepengute B pasgen Moura.
2. Bblgenvrte NMCbMO B CMIMCKE HaXKaTUEM 1IeBOM KHOMKM MblLLUN.

3. B BepxHell naHenn [EeNCTBUI C MUCbMaMW HaXXMuUTe KHOMKy MpouutaHo uam He
NPoYMTaHO.

4.10.2. Kak oTmeTtuTb BblAe/IeHHbIe MMCbMa KaK NPOYUTaAHHbIE
1. Mepengute B pasaen Moura.

2. BblbepuTe nucbma, ycTaHoBMB dnar ANA KaxKAOro NUCbMa, UAW BblAeNUTe BCe MUCbMA,
yCTaHoBMB dnar B 1€BOM BEPXHEM YTy CNMUCKa.

3. Ha BepxHel naHenn AeUCTBMM C NUCbMAMW HaxKMUTe KHoMKy [MpouutaHo mam He
NPOYMUTAHO.

4.11. Kak yaanAatb n BocctaHaBAMBaTb YAaNeHHble NUCbMa
YaaneHHble coobLeHMA XPaHATCA B KOP3UHeE.
4.11.1. Kak ypanutb otaenbHoe nucbmo
1. MNepengute B pasgen Moura.
2. BbigenvTte NUCbMO B CMUCKE HAXKAaTUEM JIEBOM KHOMKM MbILLW.
3. B BepxHel naHenn AeNCTBUM C NMCbMaMM HaXKMUTE Ha KHOMNKY YAanuThb.
4.11.2. Kak yaanntb o4HO NUCbMO U3 LLENOYKU
1. OTKpounTe NnUcbMmo.
2. BblbepuTe NUCbMO B LENOYKE, KOTOPOE XOTUTE YAANTb.

3. HaxmuTe Ha 3Ha4yoK EWE M Ha)KmMuTe BO BCMAbIBAlOWEM CAUCKE AEUCTBUIM KHOMKY
Yaanntb nucbmo.

4.11.3. KaK yaanutb HeCKoNbKO nucem cpasy
1. Nepenaute B pasaen Moura.
2. YcTaHoBMUTE PNarkKM cnesa OT MUCEM.

3. B BepxHeW NaHenn Ha*KMUTE Ha KHOMKY YaanuTb.
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4.11.4. Kak yaanutb Bce nucbma

MNepenaute B pasgen Moura.

2. Bblbepute BCce nucbma, akTuBMpoBaB ¢dsiar BbibpaTb Bce c /IeBOM CTOPOHbLI Ha MaHenn
[EeNCTBMIN CO CMTUCKOM MUCEM.
3. Ha naHenu 4encTBMm CO CNMCKOM NMUCEM HAXXMUTE KHOMKY YAaNuUThb.
4.11.5. KaK nocmoTtpeTtb coaepnmoe KOp3uHbl
1. MNepengute B pasgen Moura.
2. B neBom 60koBOM mMeHI0 Bbibepute KopauHa.
4.11.6. Kak o4ncTUTb KOP3UHY

1. MNepeihgute B pasgen MNoura.

2. B nesom 60KoBOM MeHt0 BbibepuTe KopsuHa.

3. VYcraHosuTe d)l'la)KKM HaNpoTuB NMcCem, KOTopble XOTUTE HaBCeraa yaaantb, U HAXXMUTE Ypanutb
HaBcerga.

MpumeyaHue: napameTp YAanutb HaeBcerga AOCTYNEH TO/MbKO B KOp3uHe. YTobbl yaanuTtb Bce
coobLeHNsA B KOpP3MHE, BblAE/IUTE BCE MUCbMa B KOP3UHE W HAa*KMWUTE Ha KHOMKY Ypanutb Hascerga Ha
naHenu AencTeun.

4.11.7. KaK BocctaHOBUTb yAasieHHble NUCbMA

Mocne nepeHoca NnnCbma B KOP3NHY ero MOXXHO BOCCTAaHOBUTbD.

1. Mepenaute B pasaen Moura.

2. B neBom 60koBOM mMeHto Bbibepute KopauHa.

3. YcTaHoBMUTE PNarKKM HANPOTMB NUCEM, KOTOPbIE HYXKHO BOCCTaHOBUTb.

4. B BepxHel NaHenn HaxXMuTe Ha KHOMKy B nanky.

5. B npaBom 60KOBOM MeHI0 BbibepuTe HYXKHYIO NankKy.
4.11.8. Kak yganutb nucbmo ¢ cepsepa

1. Nepengute B pasgen Moura.

2. BblaenuTte NUCbMO B CNUCKE HaXaTnem Kypcopa.

3. B BepxHel naHenn AENCTBMM C NUCbMaMM Ha*KMUTE Ha KHOMKy Eweé — Yganutb c

cepsepa.

MucbMo yaaneHo ¢ cepsepa (ero He BUAHO NPU NPOCMOTPE NOYTOBOrO aKKayHTa Yepes 6paysep),
HO XPaHUTCA SIOKANbHO Ha yCcTpolicTBe B Nanke COXpaHEHHble NUCbMa.

[nAa yaaneHus nucbma c ycTpoictea B nanke CoxpaHéHHble NMCbMa BblibpaTb NMMCbMO M HaXKaTb B
BEPXHEW NaHeM Ha KHOMKY YAanuTb Hasceraa.
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4.12. Kak yaanutb noutoBblii aKKayHT
4.12.1. KaK yganutb NoYTOBbIA aKKAyHT
1. MNepengute B pasaen Moura.

2. OTKpoiiTe npaByto HOKOBYIO MaHeNb U B CIMCKE HABEAWUTE KypcOp Ha MOYTOBbIM aKKAyHT,
KOTOPbI XOTUTE YAANUTb.

3. HaxmuTe BCN/bIBaloLLYO MKOHKY HacTpoiiku.

4. Ha npaBoi 60KoBOM NaHenu B ¢opme NPOCMOTPaA HACTPOEK aKKAyHTA HAXKMUTE KHOMKY
Ypanutb.

5. TNopTtBepguTte yaaneHue.

B cnyyae mcnonb3oBaHMA HaCTpOl‘/‘IKVI «He YOaNATb OpPUTrMHaNAbl NMMUCeM C NMOYTOBOro cepsepa»
AKKayHT ypanaetca. [Tucbma v nankm akKayHTa y4anat0TcAa U3 CNucKa.

B CQlydae ncnosib3oBaHuA HaCTpOﬁKVI «Yganatb OPUTrnHaAbl NMUCEM C NMOYTOBOIo cepeepa» nocne
noarsepXaeHmAa yaaneHna npoBepAeTca Halndne nucem, y,CI|aJ'IéHHbIX C cepsepa. Ecnm ectb xoTa 6bl
OAHO TaKoeé NMMCbMO, TO MPU yOaNneHNUN NOYTOBOIro akKkayHTa MOXKHO BbI6paTb, COXPaHUTb WU yOaNUTb
TakKoe NNCbmo:

e CoXxpaHUTb NUCbMa Ha YCTPOMCTBE — BCE MUCbMa 3TOTO aKKayHTa COXPAHAIOTCA B NamnKy
CoxpaHEHHble NMCbMa, @ aKKayHT yAansaeTca U3 CNMCcKa NOAKAOYEHHbIX aKKayHTOB

e Yaanutb nUCbMa BMeCTe C aKKayHTOM — BCe JIOKa/IbHble NMCbMA YAANAKOTCA HaBceraa.

Ecnv yaanéHHbI akKayHT 6bln BbIOPAH aKTUBHbLIM, TO aKTMBHbIM CTAHOBUTCA MEPBbIA B CMMCKe
aKKayHT.

4.13. Mouck nucem
4.13.1. BbICTpbIiA NOUCK
1. MNepengute B pasgen Moura.
2. BBepguTe B NoJsie MOUCKA NapameTpbl NOMCKa.
4.13.2. KpuTtepuu 6bicTporo noucka
BbicTpbI nouck BeaeTca:
® O UMEHM OTNpaBUTENS;
® 0 UMEHM NnosyyaTenen;
® o Teme;
® N0 COAEPKAHUIO NMUCbMA.

Echam nouck npoucxoauT B nanke Bxopawime, TO NOUCK OCYLLECTBAAETCA MO BCeM ManKam B
pamKax Bbl6paHHOI'O NoOYTOBOrO aKKayHTa.
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Ecnm nouck npoucxoaut B nanke OtnpasneHHble, Kop3nHa, YepHOBMKK, TO MOUCK 3anycKaeTcs
no AaHHOW nanke.

4.13.3. PaclunpeHHbIi NoUcK

1. MNepengute B pasgen Moura.

2. B cTpoke NouCKa HaxXMuUTe Ha MKOHKY OTKpbITb GUAbTP.
Kputepum paclumpeHHoOro nomcka
PacluimpeHHbIN NoOMCK BeaeTcA:

® 0 UMEHM OTNPABUTENS;

® 0 MMEHM nosiyyaTens;

® 0 Teme NUCbMa;

® [0 COAEPKAHUIO CNOB B NMUCbME;

® 0 gManasoHy A4ar;

e OTHOCUTENbHO nanku: Bca nouta, Bxogawme, OtTnpasneHHble, YepHoBUKKU, KopsnHa n T.
4.

e o cTatycy npoyteHus: Jlioboe, NMpountaHo, He npounTtaHo;

e o cratycy nucbma: Jliwboe, [Mpoctoe nucbmo, C 3NEKTPOHHOK nNoOANUCHIO,
3awundpoBaHHOE;

e o napametpy C BNAOKeHueM.

4.14. KaK nouTtoBbIi aKKAYHT cAenaTb aKTUBHbIM

Bbl MoXxete ﬂ,06aBJ'IFITb HEeCKOJ/IbKO dKKayHTOB.
B Takom cnyyae B nanke Bce BxopAwme OTO6pa)-KaPOTCFI BxogAaulme nncbma M3 BCEX aAKKAyHTOB, a B
OCTa/iIbHbIX — MNCbMa aKTUBHOIO aKKayHTa.

Y106bl UISMEHUTb aKTUBHbIN aKKAYHT:
1. Mepenaute B pasaen Moura.
2. [nAa oTKpbITMA NpaBo GOKOBOWM NaHEN Ha*KMUTE Ha BbIOPAHHbIN aKTUBHbIA aKKayHT.

3. HaBeauTte Kypcop Ha aKKayHT, KOTOPbIM XOTUTE CAenaTb aKTUBHbLIM, U HaXXKMWUTE Ha ero
NKOHKY.

AKKayHT CTaHOBWUTCA aKTUBHbIM. B cnucke nucem BxogAawme U BAOMKEHHbIX NanNKax
oTobparkatoTca Bce Nncbma A06aBNeHHOro akKayHTa.
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5. JOKyMeHTbI

5.1. OnucaHue pasgena [LJOKyMeHTbI

34ecb NpeAacTaB/ieH CNUCOK AOKYMEHTOB CneLuanbHOro Katanora, KOTopblit npeaHasHayeH Ans
COXPaHEeHUA apXMBHOW KOMWW pPe3ynbTaTOB BbLIMOJHEHMSA oOnepauuii U aosepeHHOCTen c darnamm
noanucu. [IOKYMEHTbl [aHHOrO CMMCKa pPacro/ioXKeHbl B Nanke MoAb30BaTens B  Kartanore
\.Trusted\CryptoARM GOST 3\Documents.

B nesoi 60KOBOM MaHenn AOCTyNHA BO3MOMKHOCTb Bbi3BaTb MacTep Mognucu u wmndppoBaHua
nnu NMpoeepKn n pacwmdppoBaHUA 417 BbIMONHEHUA NPAMbIX M 0OPATHbIX onepaumii ¢ LOKYMEeHTaMM.

B BepxHem npaBom yrny paszena AoCTyneH Bblbop npoduns noanucu, KOTopblii npeaHasHaveH
AN COXPaHEHUA HAaCTPOEK NapaMeTpPOoB onepaLmii.

BAXHO! [na nognucm n pacwndpoBaHma 3EKTPOHHbIX JOKYMEHTOB HEODOXOAMMA NMLEH3UA Ha
KpuntoAPM IOCT 3.

5.1.1. Pabota c AoOKymeHTamMu

B nanke ApXxuB 0TOOparkaloTcs AOKYMEHTbl CMeuuasbHOro KaTtasiora, PacrnofIOKEeHHOro Ha
CUCTEMHOM AucKe B KaTanore nonb3osatens \.Trusted\CryptoARM GOST 3\Documents.

Bbl moxkeTe go6aBuTb dalisibl B 3TOT KaTanor yepes uHtepdeinc NnpunoxKeHns. Takke B 3TOM nanke
OoTOOparkaloTcA pesynbTaTbl BbIMNOJHEHMA onepauuin (noanucaHHblie U (Maun) 3awmdpoBaHHble dannbl,
[O0BEPEHHOCTU M UX Gali/ibl NOANMCEN), ECN BKAOYEHA COOTBETCTBYIOLLAA HAaCTPOMKa.

ﬂ'OKyMeHTbI B 3Ty NANKy Bbl MOXeTe COXPaAHUTb CTaHOAPTHbIMW CpeacCTBaMuU OC.

Bbl MOKeTe NpPOCMOTPETb COAEPKMMOE [AOKYMEHTa, MHOOPMAUMIO O [AOKYMEHTe, yAanuTb
[LOKYMEHTbI U3 CMUCKA, OTNPaBMTb B NOYTOBOM COOBLLEHMM, NEPENTIN B NANKy pacrnonoxkeHus daina.

TaKKe Bbl MOMKETe OTKPbITb BblbpaHHble AOKYMeHTbl B mactepe Mognucu u wudposaHus,
MposepKu n pacwmndpoBaHUA A/1A BbINOJIHEHUA ONepPaLnA.

BAXHO! Yto6bl nognucbiBaTb, NpPOBEPATb MNOAMNUCL, 3alMPpPOBbIBaTb M pacwnMdpoBbIBATL
OOKYMEHTbI, Y Bac Ha paboyem mecTte gonrKeH bbiTb YCTaHOBAEH KpunTonposagep Kpuntolpo CSP.

5.2. Kak co3pgatb npodmnb noanucm

YT106bI ONEPaTMBHO BbINOHATL OMEpPaLIMK, Bbl MOMKETe yCTaHaBAMBaTb crieuunasbHble npoduam —
WabNoHbI, MHAUBUAYANbHbIE HACTPOUKN.

Ona Kaaonm cutyaumm MOXKHO co34aTb M MCNO/b30BaTb COHBCTBEHHbIN NPOdU/b A1A BbINOJHEHUA
onepaunii nognucu, apxXmMBMpoBaHMUA, WndpoBaHUA. Ona obmeHa AOKYMeHTaMu ¢ Oyxrantepom Bbl
MOXKEeTe YCTaHOBUTb M UCNONb30BaTb OAMH NPOPUb, C NAPTHEPAMN — BTOPOM, C KIMEHTAMU — TPETUN.

Co3gaTtb npodunb Bbl MoXKeTe B pasgene [OKYMeHTbl, B MacTepe NpAMbIX WUAM 0BpaTHbIX
onepauunit unun B pasgene Ceptudukarnbi.

5.2.1. Kak cosaatb npodunb 13 pasgena [JOKymeHTbI
1. Bbibepute B MeHto pa3aen [JOKyMeHTbI.
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2. OTkpoiTe npasyto 60KOBYO NaHenb 1 BbibepuTte [lo6aBUTb Npodpunb noanuUckK.

3. 3anonHuTte nonda npoduna.

4. Ha)Xmute KHonky CoXxpaHUTb.
5.2.2. Kak co3partb npodunb B macTepe NpsambiX UM 06paTHbIX onepayuii

1. Nepengute B mactep Noanucu n wudposaHua nav NMposepku n pacumdppoBaHma.
2. OTkpoiTe npasyto 60KOBYO NaHenb 1 BbibepuTe [lo6aBUTb Npoduab NoANUCH.

3. 3anonHute nona npoduns.

4. Ha)Xmute KHonky COXpaHUTD.

5.2.3. OnucaHue noneu npodpuns

e HasBaHue npopuna — o06A3aTeNbHOE ANA 3aMN0/HEHUA (Ha3BaHWE 3aMOJIHEHO MO

YMO/I4aHUI0);

Onepauumn — NoANUCb, apXMBMPOBaHNE, WNdPOBaHNE. BbigennTe Hy»KHble onepaumu;

CoxpaHeHue pe3ynbTaToB — Bbl MOXKeTe 334aTb NyTb A/1A COXPAHEHUA pPe3ynbTaToB
onepauuii. Echm napameTtp He 3aAaH, TO galinbl COXPAHATCA PAAOM C UCXOAHbIMKU. Tak
¥Ke Bbl MOXeTe COXPaHWUTb Konuto daina, NoNyyeHHOro B pesyabrate onepaluu, B nanke
Apxus, yctaHosuB ¢pnar Co3pgaBaTtb Konuio ¢ainnos B Apxuse. Paitibl faHHOrO KaTanora
oTobparkatoTcs B nanke ApXuB.

B 3aBMCMMOCTM OT BbIOPAHHbIX MAPAMETPOB B OKHE CO34aHWA MPodUAA CTaHYT LOCTYMHbI
[LONONHUTENIbHbIE NOAA.

Onepauusa NMoanucs.

JocTynHblie nona:

Ceptudukar nognucnm — gna Bbibopa [OCTYNHbI IMYHbIE CEPTUPUKATBI C NPUBA3KON K
3aKPbITOMY K/tOYY;

DoBepeHHOCTb — Bbl MOXKeTe fAobasuTb dpanin MY/ n dannbl nognucn MY/;

CraHpaapt nognucu — CAdES-BES ans cospaHusa knaccudeckoi noanucu, CAdES-T ans
co3gaHua noanucM co  wtamnom BpemeHu, CAdES-X Long Type 1 ans
ycoBeplueHcTBoBaHHON nognucn, CAdES-A ans gnutenbHoro xpaHeHus. lpu Bblibope
ctaHgapToB CAdES-T, CAdES-X Long Type 1, CAdES-A nam npu BKAOYEHMW LUITAMMOB
BpemeHu TpebyeTca 3anonHMTb nosie Cayxk6a wramnos BpemeHu (TSP).

KoaupoBKa nognucu — coxpaHeHue Noanucu B o4HON U3 ABYyX KoaupoBok BASE64 nan
DER.

Bupg nognucu — npucoeamMHEHHaA UM OTCOEAUHEHHASA.

dopmar daina noanucnm — BbIbOP paclWMpPeHns ANA NOANUCHIBAEMbIX LOKYMEHTOB B
dopmarax .sig, .p7s, .sgn, .sign, .bin.
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Co3paBaTb nakeT (apxuB) ANA KaXK[oro noanucbiBaeMoro A0KyMeHTa — npu onepauuu
NOANUCK KaxKabl NOANUCAHHbINA AOKYMEHT ByaeT ynakoBaH B OTAE/NbHbIN apXuB.

Ecam nognuce oTcoegmHeHHasn, TO B apxms fobasnaeTtca ucxogHbl dann.

Echmu pna PDF dannosB BbibpaH ¢nar pobaBneHns neyvatHoM ¢Gopmbl, TO B apxXuB
fobasnaeTcAa neyatHaa ¢opma .

Echv ana ceptuduKkata nognucu BbibpaHa AOBEPEHHOCTb, TO B apxusB aobasnaeTtca
A0BepPeHHOCTb 1 Galiibl NOANUCU AOBEPEHHOCTH.

[Do6aButb neuatHyio popmy gna PDF-daiinos — npu yctaHoBneHHOM diare npu nognmcu
PDF goKkymeHTOB 6yAyT CO34aHbl NeYyaTHble GOpMbl C BU3yanum3aumen noanmcu.

Hactpoutb wrtamn:

— 3apaiiTe WUPUHY U BbICOTY LWITaMMa;

— CTpaHuLUbl BbIBOAA WITAaMNa: BCE, HEKOTOPbIE, MOCAEAHAS;

—  MONOMEeHWe LWTamMna: OTCTYMbl OT rPaHWuL, CTPaHWULbl B COOTBETCTBMU C BblBPaHHbIM
NONOMKEHNEM;

HacTpoliTe BHElWHMIA BUA WTamMNa Ha BKAagKe BHewHuii Bug;:

MonoxKeHwe WTamna BHYTPU pasmeyeHHOM obnactu:
— Bnucatb — peKkBM3UTbI LWITamMna MOJIHOCTbIO OTOOpParKaloTcs B pasmMeyeHHOM
obnactu;
— [lopgorHatb o6nacTb MoA MaKeT — LWMPUHA M BbICOTA pasmedyeHHoM obnactm
N3MEHAETCA NoJ Pa3Mepbl PEKBU3UTOB LUTAaMMa.
— PeKBM3UTbI LWITAaMNa:
— oTobparkeHne peksnsntos — no NOCTy nnum NMponsBoabLHO;
— ana MNpounsBonbHOM GOPMbI BKAOUNTE HEOOXOANMbIE PEKBU3UTbI, 3aMONHUTE
Nnosf U HAaCTPOMTE NOPALOK UX OTOBPAXKeHMA B LWITamnNe.

—  BKJ/o4YMTe onumio [o6aBUTb rpaHMLYy HA OTTUCK NOAMNUCU — ONA BblAeNeHUE TPaHULbI
LITaMnNa YepHbIM LBETOM;
— 3arpysute JlIorotun n HacTpoiTe ero oTobpakeHune B LUTAMne.

3aKpoiiTe oKHO CBOMCTBA WTAMMa. BbibpaHHble HAaCTPOIMKM COXPAHAOTCA aBTOMATUYECKM.

LlTamn BpemeHM Ha NOANUCb — NpegHasHayeH AN CO34aHMA NOAMUCK CO LUTAMMNOM
BpeMeHn Ha noanucb. [pu BKAOYEHUM onuuu TpebyeTcs 3anonHMTbL none CnyxKba
wramnos BpemeHu (TSP). [laHHaA onuusa AOCTYMNHA TO/IbKO NPU YCTaHOB/IEHHOM MoAyne
KpunTtolpo TSP Client.

Cnyx6a wramnos BpemeHu (TSP) — agpec cnyKbbl LUITaMNOB BPEMEHU, KOTOPbIN MOXHO
y3HaTb Yy NOCTaBlWMKaA ycnyr. Hanpumep, ycnyrum ciay»Kbbl LWITaMNOB BPEMEHU MOryT
npeAoCcTaBAATb Y40CTOBEPAOLME LLEHTPSI.

Cnyx6a oHnaiiH cratycoB (OCSP) — apapec cnyxb6bl OCSP. Mone oTobpaxKaeTtca, ecnu
BblbpaH cTtaHgapT nognucn CAdES-X Long Type nnum Cades — A.
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[aHHoe none HeobA3aTenbHO ANA 3anosHeHUA. B 6oNblUMHCTBE CnyyaeB agpec Cay»Kobl
OCSP nponucaH B camom cepTudmKaTe, KOTOPbIM CO34aeTca NOAMUChH.

Ucnonb3oBaTtb NPOKCU-CepBEpP — eCnu Npu NoAKA4YeHUn K caykbam TSP nam OCSP
MCNOb3yeTCA MPOKCU-CEePBEpP, TO YCTAaHOBKA ¢dnara akTUBMPYET ero HacTpoMKu: Agpec
npokcu-cepsepa, JlornH, [laponb, KOTOpble MOXHO Yy3HaTb Yy  CUCTEMHOrO
aAMUHUCTpaTopa.

Onepauus apxusupoBaHue.

Ona npaHHOM onepauum HET AONONHUTENbHbIX HAaCTPOEK.

Onepauyusa LUndposaHue.

JoctynHble nona:

5.3.

5.4.

Ceptupumkar wudpoBaHua — gaa Bblbopa [OCTYNHbI  NIMYHbIE  cepTUUKaTbI,
cepTMOMKaTbl OpPYyrMx MNOAb30BATENEN M  KOHTaKTbl, Y KOTOPbIX €CTb MNpuMBA3KA K
cepTuduUKary.

Anroputm wudposaHua — pann wnopyetca no ogHomMmy ns anropmutmos: FOCT 28147-89,
FOCT P 34.12-2015 Marma, F'OCT P 34.12-2015 Ky3Heuwuk.

Koauposka ¢aitnoe — coxpaHeHue 3awmdpoBaHHOro d¢anna B OAHOM U3  ABYX
Koanposok BASE64 nan DER.

Ypanutb ucxogHble ¢aiinbl nocne wudpoBaHUA — wucxogHble Gannbl, B C/ayyae
yCMeLwHoro 3aBeplIeHns onepaunm, yaanatotca ns ¢aisioBoin CUCTEMBI.

Kak peaakTtuposaTtb npodunb nognucu

MepenauTte B nanky ApxuB mam B mactep MNognucb u wudposaHme mnn MpoBepKa u
pacwudpoBaHue.

[ns oTKpbITMA NpaBo BOKOBOWN NaHe NN HaXKMUTE Ha BbIODPAHHbLIN aKTUBHbIMA Npodunb.

HaBegute Kypcop Ha npoduab, KOTOPbIA XOTUTE WM3MEHUTb, WU HAMKMWUTE Ha WMKOHKY
Hactpoiiku.

Ha npaBoit 6okoBOM NaHenn B popme NPOCMOTPA HACTPOEK NPOPUNA HAXKMUTE KHOMKY
PepaKTtupoBartb.

OTpeaakTupymnTe nona npodpmns.

Haxmunte CoxpaHUTb.

Kak yganutb npodpunb noanucu

MNepenante B nanky ApxmuB uam B mactep Moanucb n wudpposaHue man MNMpoBepKa U
pacwudpoBaHue.

na oTKpbITMA NpaBoi GOKOBOWM NaHeIN HaXKMUTE Ha BbIOPAHHbIN aKTUBHbIMA NPoduUb.
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3. HaBeaute Kypcop Ha npoduab, KOTOPbIA XOTUTE YAANUTb, U HAXKMUTE Ha WKOHKY
Hactpoiku.

4. Ha npaBoit 60koBoM NaHenu B popme NPOCMOTPaA HACTPOEK NPODUAA HANKMUTE KHOMKY
Yaanutb.

Mpodunb yoanaetcs.

Henb3a yaanute npodunb, BbIGPaHHbLIM N0 YMONYAHUIO.

5.5. Kak nepekntoyatbca mexay npopunamu nognmcu

Bbl morkeTe BblbMpaTb pasnyHble NPoduUAM NOANUCK B 3aBUCMMOCTM OT Onepauui, KoTopble
HYHO BbINONHUT.

1. Mepengnte BO BKNaaKy ApxuB nnu B mactep Mognucb n wudpposaHmne naun MNposepKa u
pacwudposBaHue.

2. [inA oTKpbITUA NpaBoi 6OKOBOM NaHENN HaXXMUTE HA Bbl6paHHbIA aKTUBHbIN NPOPUNb.

3. HaBeauTte Kypcop Ha Npoduab, KOTOPbLIA XOTUTE cAeNaTb aKTUBHbLIM, U HaXXKMUTE Ha ero
MKOHKY.

Mpodunb CTAaHOBUTCA aKTUBHbIM.

MapameTpbl, 3a4aHHble B BblbpaHHOM npodune, npumeHstoTca B HacTpoitkax onepauuu B
macTtepe Moanucu u wndposaHus.

Bceraa ectb BbI6paHHbI aKTUBHbIN NPOGUNb.
5.6. Kak nocmoTpetb HacTpoiku npodpuna noanmucu

1. Mepenante BO BKNaaky Apxus uanm B mactep Moanucb v wudposaHue uan lMposepka u
pacwundpoBaHue.

2. [ina oTKpbITUA NpaBoi 6OKOBOM NaHENN HaXXMUTE Ha BbIOpaHHbI aKTUBHbIN NPOPUb.

3. HaeeauTe Kypcop Ha npoduab, HACTPOMKN KOTOPOrO XOTUTE NMOCMOTPETb, U HAXKMUTE Ha KHOMKY
HacTpoiku.

Bbl MOXKeTe nepeKkntoyaTbca No BKAAAKAM Npoduna gns NnpocmoTpa MHGOpMaLMM O HAacTpOlKax
BblOpaHHbIX onepauunii.

5.7. Kak npocmoTtpeTb MHGOpMaLUIO O AOKYMEHTEe

MpocmoTpeTb MHOOPMALMIO O OKYMEHTE Bbl MOXKETe B pasgene [LoKyMeHTbl — BK/1aaKa ApXuB,
B MacTepe NpPAMbIX UKW 06paTHbIX onepaLmi.

5.7.1. MpocmoTp MHPopmauum o NPocTom Uau 3alnppoBaHHOM AOKYMEHTE
1. Nepenaute B pasaen JOKYyMeHTbl — BKNaaKa ApPXuB.

2. Bblgennte nOKYMEHT B CMUCKE LLBETOM.
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3. HaxmuTe Ha MKOHKY NpocmoTpa.

B obs1acTu 6bICcTpOro npocmoTpa oTobpaxkaeTca MHGOPMaLMA O AOKYMEHTe — TUM, pa3mep, AaThbl
CO34aHMA U UBMEHEHMUSA, KaTalor pacrnoioxKeHus daina.

MpW HaXaTMM HA CCbINIKY NYTU pPacnoNoXKeHusa ¢alriia OTKPbIBAETCA KATA/NOr PACMo/ioXKeHuA
AOKYMeHTa B $anIoBOM MeHeKepe.

Mpw HaXKaTum Ha KHOMKY O6HOBUTbL 06HOBAAETCA MHGOPMALMA O LLOKYMEHTE.
5.7.2. MpocmoTp MHPopmauum 0 NOANUCAHHOM A OKYMEHTE
MepengnTe B Nanky ApXuB.

BblaenuTe nognucaHHbIN AOKYMEHT B CMIMCKe (C pacluMpeHuem .sig, .sgn, .sign, .p7s, .bin).

HaKmuTe Ha MKOHKY NpoCcMoTpa.

B 06/1acTi BbICTPOro NPOCMOTPA Ha PasHbIX BKAaAKax oTobpakaetca MHbopmauma o nognucu u
0 AOKYMeHTE.

MHudopmauma o nognucu:
e 06wWMmi cTaTyC (4eMCTBUTENBHOCTb NOANUCH);
e uvHPopMauma 0 NnognucK (KTo M Koraa noanmcan AOKYMEHT);
e CBOWCTBA Nognucu (CTaHaapT noanucK, AaTta U Bpemsa noanucaHus);
e uvHPopMaLMs O NOANUCUNKE;
e unHbopmauma ob usgatene;
® [aHHble 0 cepTUdUKaTe (A0 KaKoWn AaTbl AEUCTBUTENIEH, aATOPUTM NOAMUCH);
® COCTaB LENOYKM cepTUDUKaALMMK.

MHbopmauma o AOKYMeHTe: TN, pa3smep, KaTaior pacnonoeHus ¢anna, Aatbl CO34aHUA U
N3MEHEHMUA.

BAXHO! Y1066l NnpocmaTpmBaTh MHPOPMALMIO O NOAMUCK NOAMNUCAHHbBIX AOKYMEHTOB, Yy Bac Ha
paboyem mecTe gonxeH HbITb ycTaHOBAEH KpunTonposaiaep Kpuntolpo CSP.

Mpw HaXKaTuM Ha KHOMKY O6HOBUTb 06HOBAAETCA MHOOPMALUA O LLOKYMEHTE.

Mpn HaxaTum Ha KHonky Mevatb dopmupyetcas OTYET O NpoBepKe 3NEKTPOHHOM NoANUCU B
dopmarte .pdf, KOTOpbIN MOXKHO pacneyaTaTb WM CKayaTb HA YCTPOMCTBO (MPOTOKON MPOBEPKM
noanucu).

5.8. KaK OTKpbITb OKYMEHT ANa NnpocMmoTpa

[JOKYMEeHT AN NpPOCMOTPa OTKPbIBAeTCA B Mporpamme, KOTOpas accouuuMpoBaHa C ero
paclMpeHnem.
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[na noaAnncaHHbIX UK 3alIMPPOBAHHbBIX AOKYMEHTOB OTKPbIBAETCA OPUTUHAN.

BAXHO! Y1o6bl npocmaTtpuBaTb NOAMNMCAHHblIE U 3aWMdpPOBaHHblE AOKYMEHTbl, Y Bac Ha
paboyem mecTe AoMKeH BbITb yCTaHOBNAEH KpunTonpoBakaep Kpuntollpo CSP.

Mpy OTKPbLITUM 3aWINGPOBAHHOIO AOKYMEHTA MpoucxoauT paclwundpoBaHMe, MNO3TOMY B
XPaHUAULLE NINYHBIX CEPTUPUKATOB A0/IKEH ObiTb CEPTUDUKAT C 3aKPbITbIM KAHOYOM, B aA4pec KOTOPOro
npou3BOAMIOCH WNPpPOBAHKE.

OTKpbITb AOKYMEHT Bbl MOXKeTe B pasaene [LoKyMeHTbl — Manka ApXuB, B macTepe Npsmbix Uau
06paTHbIX ONepaLmi.

1. Nepengute B pasgen JOKYMeHTbl — nanka Apxms.
2. Bblaenute AOKYMEHT B CNUCKe.

3. Haxmute Ha KHONKY OTKPbITb Ha BEPXHEN NaHeNM.

5.9. KaK yaanutb AOKYMEHTbI
ﬂ,OKYMeHTbI MOXHO y4a/1nTb BO BKNa4Ke ApXMB, TOorgaa OHW yganAatTca u3 ¢a17|n030171 CNCTEMDI.

TaKKe MOXKHO yaanuTb B mactepe NMognucu u wndposaHua nan NMposepku u pacwmdppoBaHus,
TOrAa NPoOUCXoAMT OYMLLEHWNE CUCKA 6e3 yaaneHua ns ganaosom cucTtemsi.

5.9.1. KaK yganutb oTAeNbHbI SOKYMEHT
1. Mepengnte K CNUCKY OOKYMEHTOB.
2. Bblgenunte AOKYMEHT B CMUCKE HaXKaTuem Kypcopa.
3. B BepxHeW NaHenn Ha*KMUTE Ha KHOMKY Yaanutb.

5.9.2. KaK ypanntb HECKONIbKO AOKYMEHTOB Ccpasy
1. Mepengnte K CNUCKY OOKYMEHTOB.
2. YctaHoBMUTE PnarKKM cnesa OT LOKYMEHTOB.
3. B BepxHeW NaHenn Ha*KMWUTE Ha KHOMKY Yaanutb.

5.9.3. KaK ypanutb Bce JOKYMEHTbI
1. MNepenaunTe K CNUCKY AOKYMEHTOB.
2. BblbepuTe BCe AOKYMEHTbI, YCTAHOBMB PpN1aXKOK B 1I€BOM BEPXHEM YIy.
3. B BepxHelr NaHenn HaXMUTE Ha KHOMKY YAanuTb.

BaxcHo! MNMpu yaaneHnm n3 nankn Apxus, ¢annbl yaanatotca u3 ¢pannoBom CMCTEMDI.

Mpw yaaneHnn n3 Macrepa 4OKyMeHTbI U3 GaitIoBOM CUCTEMbI HE YAANAOTCA.
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5.10. Kak Bbl6bpaTb ceptudmKart nognucm

YT106bl MOANUCHIBATL AOKYMEHTbI 3/IEKTPOHHON MOAMMUCHIO, HEObXOoAMMO B Mpodune noanucu
WM B HACTpPOMKax onepauumn B mactepe Noanucu u wnppoBaHUa BbibpaTb CEPTUDMKAT U3 XPAHUAULLA
JInuHble, y KOTOPOro ecTb NPMBA3KA K 3aKPbITOMY KoYy .

Ona Bbibopa ceptndmkata noganucu B NMpodune nognucu nepenante Ha popmy cos3gaHua Uam
peaaktTMpoBaHua npodunsa 1 Bbibepute B Hem onepaumio Nognuce.

Ons Bblbopa cepTuduKata noanncu B HacTpoMkax onepauum B mactepe Moanucn wm
wudpoBaHUa nepengute B Mactep M3 nNanku ApXuMB W BblibepuTe B BepxHer naHenu onepaumio
Moanucatb.

5.10.1. Kak Bbi6bpaTb cepTuduKaTt nognucu
1. B none Ceptudukar noanucu HaxxmuTe BbibpaTb cepTuduKar.

2. Ona HacTpoek onepaumu Bblbepute cepTMdMKaT M3 BbiNnajarolero cnucka. Ecam
NOAXOAALEro cepTUOUKAT HeT, To HaxkmuTe MoKasaTb Bce cepTUPUKATDI.

Echn BbIbOp cepTuduMKaTa npoucxoamt B npoduae noanucu, To B npason H6OKoBOM
MaHenn B CMUCKe CcepTUOMKATOB HaBeAUTE Kypcop Ha cepTUPMKAT, KOTOpbIA XOTUTe
BblOpaTb, M HAXKMUTE Ha €0 UKOHKY.

3. CepTtudukaTt noasnaetca 8 none Ceptudpukat nognucm.

4. 3aKpoliTe nNpaBylo HOKOBYIO NaHe b.

5. CoxpaHuTe nameHeHmA.
5.10.2. Kak nsmeHutb ceptudukar nognmucu B npopune nognmucu

1. Nepengunte Ha popmy co3a4aHUA NN PeSAKTUPOBAHUA Npoduasa NoANUCH.

2. B none CepTMdMKAT NOANUCU HAKMUTE HA MKOHKY PeAaKTUPOBaHUA y cepTudMKaTa.

3. Ha npaBoli 60KOBOI NaHenn B CNUCKe cepTUPMKATOB HaBeaAUTe Kypcop Ha cepTudumkar,
KOTOPbIN XOTUTE BblOPaTb, N HAXKMUTE Ha ero UKOHKY. CepTUPUKAT U3MeEHAETCA B nose
Ceptudukar nognucu npoduns. Boibop cepTUdUKAT MOKHO OTMEHUTb, MOBTOPHO HaXKaB
Ha ero MKOHKY.

4. 3aKpoliTe npaByto HOKOBYIO NaHENb.
5. CoxpaHuTe U3MeHEeHMUs.

5.10.3. Kak u3meHuUTb cepTUPMKAT NoANUCM B HACTPOMKaxX onepaumum B Mmactepe
Noanucu v wudppoBaHuna

Meperiante B mactep Moanucu n wndposaHuMa v Bbibepute onepaunto NMoanucathb.
1. B none CeptnduKat NOANUCU HAXKMUTE HA UKOHKY yaaneHus y ceptudukaTa.

2. B nyctom none CeptuduKat nognmucu Haxkmute Bbibpatb ceptudukar.
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3. BblbepuTe ceptTnudMKaT U3 BbiNagarowero cnncka. Ecnm noaxoasawero ceptuduKat HeT, TO
HaXkKmuTe MokasaTtb BCe cepTuduKarbl.
Ha npaBoit 60KOBOW NaHenn B CNUCKe cepTUPUKATOB HaBeAUTE Kypcop Ha cepTuduKar,
KOTOPbIN XOTUTE BbIOPATb, M HAXKMUTE Ha €r0 UKOHKY.

4. CeptudukaTt noasnsetca B none Ceptudpukar nognucu.
MpumeyaHue: npun BbibOpe HeaecTBUTENbHOTO cepTUdUKaTa oTobparkaeTcs npeaynpexaeHme.
5.10.4. Kak yaanutb ceptudukar nognmcu us npopuna noanmcu
1. OtkpounTe dopmy co3gaHma AK peaakTMpoBaHusa npoduasn.

2. B none CeptuduKaT NoANUCU HAXXMUTE HA UKOHKY yaaneHua y ceptudukaTa uam B none
CepTudMKaT NOANUCU HAXKMUTE Ha MKOHKY PEeOaKTUPOBaHUA Y cepTuduKaTa, Ha NpaBomn
OOKOBOM MaHe/M B CNUCKE CEPTUPUKATOB HAMKMUTE HA WMKOHKY YKe BblOpaHHOro
ceptudumkara.

CepTndukat yaanaetca us nona Ceptudpukar nognucu npoduns.
5.10.5. Kak yaanutb ceptudumkaTt nognmcu M3 HacTpoek onepawmii
1. MNepengnte B mactep NMognucu u wndpposaHuUa.
2. B none CepTuduUKaT NOANUCU HAXKMUTE HA UKOHKY yaaneHus y ceptudmkara.

Mone CepTudmKaT NoANUCU OYMLLAETCA.

5.11. Kak po6aButb gosepeHHoctb (MY/[) B mactepe Mognucu n wndposaHma

5.11.1. Kak A06aBuTb A0BEPEHHOCTb B HACTPOIMKax onepaymm

1. Nepengute B mactep Noanucu n wudpposBaHuma.

2. Bbibepute onepaumto Mognucathb.

3. B none Nognucartb HaxkmuTe BbibpaTb A0BEPEHHOCTD.

4. B npaBoi 60K0OBOM NaHenu HaxkmuTe [106aBUTb AOBEPEHHOCTD.

5. B ¢annosom meHeaxepe Bbibepute dhaiin gosepeHHoCcTn B popmaTte .xml.

6. Haxmute fLobaBuTb ¢aiin nognucu oBepeHHOCTH.

7. B ¢aitnosom meHeakepe Bbibepute daiin B popmare .sig, .sgn, .sgn, .bin, .p7s.

Bbl moxeTe 406aBUTb HECKO/IbKO $ainnoB NOANNCK AOBEPEHHOCTY.

8. Haxxmute OobaBuThb.

9. [osepeHHOCTb oTobparkaetca B none Mognucatb B HaCTPOMKax onepaumm NOANUCH.
5.11.2. Kak BbibpaTb goBepeHHOCTb B npoduae nognucu

1. OTkpoWTe Ppopmy CO34aHUA AN pedaKTUPOBaHMUA NPpodUaa NOANUCH.
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2. B 6noke CepTuduKaTt noanucu u oBepeHHOCTb HaxkmuTe [Ll06aBUTb A0BEPEHHOCTD.
3. B npaBoii 60KOBOW NaHeNWN 3aNoAHUTE NApPaMeTPbI:
e Haxmute [lo6aBUTb AOBEPEHHOCTD;
e B dalinoBom meHeaKepe Bbibepute dpann gosepeHHocT B popmaTe .xml;
e Haxkmute lo6asutb pann noanNUCK LOBEPEHHOCTH;
e B ¢dallioBOM MeHeaKepe BbibepuTe dpaiin B popmare .sig, .sgn, .sgn, .bin, .p7s;
Bbl MmorkeTe 8,06aBUTb HECKO/IbKO $Hai10B NOANUCKU AOBEPEHHOCTY.
e Haxmute NobaBuTb.
4. CoxpaHuTe n3meHeHUA B Nnpodune.
5.11.3. Kak nsmeHuTtb goBepeHHOCTb B Nnpodune noanucu
1. Nepengute Ha popmy co3aaHMNA NN PeSAKTUPOBAHUA NPpodPUNAa NOANUCH.
2. B 6noke CepTuduKatr noanuUCU U [AOBEPEHHOCTb A1 [OBEPEHHOCTUM HaXMUTe
Pepaktuposatb.
3. B npasoi 60KOBOM NaHENN HAXMUTE UKOHKY YAANUTb AN1A AOBEPEHHOCTH.
4. Haxkmute [,o06aBUTb 40BEPEHHOCTb.
5. B ¢annosom meHegxepe Bbibepute daiin gosepeHHocTn B popmaTte .xml.
6. Haxmute fo6aBuTb AN GMKcaLUN N3SMEHEHUN.
5.11.4. Kak nameHutb nnu gobasutb ¢aiin nognucu gosepeHHOCTH B npodune noanucu
1. Nepengute Ha dopmy co3a4aHUA NN PefaAKTUPOBAHMA NPOoPUAA NOANUCH.
2. B 6noke CepTuduKatr noanuUCU U [AOBEPEHHOCTb A/1A [OBEPEHHOCTU HaXMUTe
Pepaktuposarb.
3. B npaBon 6OOKOBON NaHeNW HaXMUTe WKOHKY Yganutb ans ¢aiina noanucu
[0BEPEHHOCTW.
Nnv nepentuTe Ha cneayroumii Wwar, eciv Heobxoanmo Ao06asuTb HOBbIN $alii nognucu.
4. Haxkmute [o6asutb ¢paitn noanncu 40BEPEHHOCTU.
5. B ¢annosom meHegxepe Bbibepute daiin dpain B popmare .sig, .sgn, .sgn, .bin, .p7s.
6. Haxxmute [lo6aButb Ana GMKcaLMM USMEHEHUN.
5.11.5. Kak yaanutb posepeHHOCTb U3 npoduna noanmucm
1. OtkpounTte popmy co3aaHMA AN peaaKTUPOBAHUA Npoduna.
2. B 6noke CepTuduKat nognucu n 4oBepeHHOCTb HaXkMUTe YA4anuTb A1 AOBEPEHHOCTH
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3. [oBepeHHOCTb yaanaetca ns 6noka CeptuduKat nognucu u A,0BEPEHHOCTD.

5.12. Kak npocmotperb MHPopmauuto o gosepeHHoctn (MY /)
5.12.1. Kak nocmotpeTtb cBoiicTBa ¢aiina goBepeHHOCTH

1. [JobasbTe poBepeHHOCTb B Mactep Moanucn w  wupposaHua, [poBepku u
pacwudpoBaHua nam 8 ApXms.

2. Nepeiiante B macTep c AobaBNEHHOW A0BEPEHHOCTbIO.
3. Haxkmute nkoHky MogpobHO

4. OTKpblBaeTca nNpaBas 60KoBas NaHenb ¢ MHPOpmaLmen O LOBEpPeHHOCTM U o daline
[OBEPEHHOCTMH.

5.12.2. Kak nocmoTtpeTtb neyatHyo ¢opmy A0BEPEHHOCTU
MocmoTpeTb nevaTHyo GopmMy AOBEPEHHOCTU Bbl MOXKETE:

e Haxas Pacneyatatb Npu HaBeAeHUM Ha AOBEPEHHOCTb B HAaCTPOMKAxX MOANUCK B macTepe
Nognucn n wndposaHus;

® HakaB Ha A0BEPEHHOCTb B NPaBoii OOKOBOM NaHenn A06aB/eHNA A0BEPEHHOCTH;

e Ha)kas [MeyaTb B NpaBoii GOKOBOW MaHeNM MPU NPOCMOTPE [AOBEPEHHOCTU B CMUCKe
[OKYMEHTOB B pa3genie ApXuB.

OTKpblBaeTcA nevatHaa GoOpma J0BEPEHHOCTM B MPUIOKEHUMN.

5.13. Kak Bbl6bpaTtb ceptuduKartbl wundppoBaHua

Y1066l WNdpoBaTh AOKYMEHTbI, HEO6X0AMMO B Npoduae NOANNUCK UIN B HACTPOMKax onepaunm B
mactepe Moanucu v wnppoBaHUA BbiIbpaTb cepTUdMKaTbl WNPPOBAHUA U3 XpaHUAUWaA JIMuHble U
[pyrux nonb3oBarteneit U/MAn KOHTaKTbI, Y KOTOPbIX €CTb NMPMBA3AHHbIN cepTUdUKAT.

Ona sbibopa ceptndukatos wmdpposaHua B NMpodpune nognucu nepeiiaute Ha Gopmy co3aaHMUA
WU peakTUpoBaHua npoduna n sbibepute B Hem onepaumio LndposaHue.

Ona Bblbopa cepTudmkatoB wudposaHmna B HacTpoitkax onepaumm B mactepe Mognucn u
wudpoBaHUA nepengute B Mactep M3 BKAaaKM ApxuB u Bbibepute B BepxHeM MaHenu onepauuio
3awundposarb.

5.13.1. Kak BblbpaTb cepTuduKkartbl wndposaHus
1. B none Ceptudukartbl wndpoBaHua HaxxkmuTe BbibpaTtb ceptuduKkarbl.

2. [Ona HacTpoek onepauuii Bbibepute cepTUdMKaT M3 BbiNaAAOWEro CnMcKka. BoamorkeH
BblOOP HECKO/MbKUX cepTudUuKaToB. Ecnnm noaxogauwero ceptudumkata HeT, TO HaXmuTe
MokasaTb Bce cepTUdUKaTbl.

Hanee, unu, ecnu Bbibop cepTudumKaTa NpoucxoamuT B Nnpodune noanncu, To Ha NPaBo
60KOBOW NaHenu Ha BKNaake CeptuduKatbl oTobparkatoTca cepTudMKaTbl NosyyaTenen, a
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Ha BKMagKe KOHTaKTbl — KOHTAKTbl C NPUBA3AHHbIMU CEPTUPUKATAMM, B alPeC KOTOPbLIX
byaet 3awmndpoBaH AOKYMEHT.

[nsa Bbibopa HaBeaWUTe Kypcop Ha CEPTUPUMKAT UNM KOHTAKT U HAXKMUTE Ha €ro MKOHKY.
CepTndmKaTbl UM KOHTAKTbI NOABAAIOTCA B Nosie CepTuduKat wndpposaHua npoduns.

3. Mpn HeobxoAMMOCTM 3aKpoKMTe npasydo OOKOByO naHenb nocne Bblbopa Bcex
cepTudukaTtos.

5.13.2. Kak go6asutb ceptudukartbl wndpposaHusa B npoduae noanmcm

1. OtKkpounTe popmy cO3a4aHMNA NN PEeSAKTUPOBAHUA NPpodUNA NOLMUCH.

2. B none CeptudmKar wmnpposBaHUsa Haxxmnte Ha BbibpaTb cepTuduKarbl.

3. Ha npaBoit 60okoBOM NaHenn Ha BkNaake CepTuduKatbl oTobparkatoTca cepTUdUKATbI
nonyyatenen, a Ha BkNaaKe KOHTaKTbl — KOHTaKTbl C MPUBA3aHHbBIMU cepTUdMKaTamm, B
agpec KOTOpPbIX oynet 3awndposaH OOKYMEHT.
Ona Bbibopa HaBeguTe Kypcop Ha CepTUPUKAT UM KOHTAKT M HAXKMUTE HA €ro UKOHKY.
CepTndUMKaTbl MAM KOHTAKTbI NoaBaatoTcA B none Ceptudukart wudposaHua npoduns.

4. 3aKkpoliTe npaBylo 6HOKOBYIO NaHeb nocae Bblbopa.

5.13.3. Kak po6aButb ceptuduKkartbl wndpoBaHMA B HACTpoiMKax onepaumii macrepa
Noanucu n wnudpposaHua

1. Nepengute B mactep Noanucu n wnudpposBaHua u Bbibepute onepauuto 3awmdppoBsaTb.

2. B none Ceptudukar wnudpoBaHMUa HaxkmnTe Ha BbibpaTb cepTuduKar.

3. Bblbepute ceptudmkar u3 BblNajatoLLero CnuckKa.
Ecnn noaxopawero cepTuduUKaTt HeT, To Haxkmute MokasaTb Bce cepTuduKatbl. Ha npasoi
60KoBOI NaHenun Ha BKknagke CeptudurKatbl oTobpaxkaroTcs cepTuduKaTbl NoaydaTenen, a
Ha BKNaake KOHTaKTbl — KOHTAKTbl C NPMBA3AHHbIMU cepTUdMKaTamm, B afpec KOTopbIxX
bygetr 3awndpoBaH AOKYyMeHT. OnAa Bbibopa HaBeauTe Kypcop Ha cepTUdMKaT mam
KOHTaKT n HaXkKmuTe Ha ero NKOHKY.
CepTndUKaTbl UNM KOHTAKTbl NoasaaoTcA B none Ceptudukartbl wnudpposBaHma npoduns.
Bo3MOKeH MHOXECTBEHHbI BbIGOP.

4. TMpun HeoHXo04MMOCTU 3aKpoMNTe NpaByto BOKOBYIO NaHeNb Nocse Bbibopa.

MpumeyaHue: npun Bbibope HeAeNCTBUTENBHOTO cepTUdUKaTa OTOBpaKaeTca npeaynpexkaeHme.

5.13.4. Kak yaanutb ceptudukar wmndposaHma B npodune nognucu

1. OtkpownTe popmy co3aaHMNA NN pefaKTUPOBAHMA Npoduna nognucu.

2. B none CeptuduKaTtbl WNPPOBAHUA HAXKMUTE HA UKOHKY yAaNneHua y ceptudukata mnm s
pasgene CeptuduKatbl WMPPOBAHUA HaXXMUTE Ha BblbpaTb cepTuduKaTtbl, Ha nNpasom
H6oKoBOM NaHenn Ha Bknagke CepTUPUKaTbl B CNMCKe CEPTUDMKATOB HAXKMUTE HA MKOHKY
y)Ke BblbpaHHOro ceptuduKkata nanm Ha BKNagKe KOHTaKTbl — Ha Yy)Ke BblOpaHHbIN
KOHTaKT.

3. CepTnduKaT Uan KOHTAKT yaanaetca u3 nona Ceprudukarol wndpposaHua npodunsa.
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5.13.5. Kak yganutb ceptudukar wudpoBaHUA B HACTPOMKax onepauui macrepa
Noanucu n wndppoBaHUa

1. MNepengnte B mactep Mognucu u wndpposaHuUsa.
2. B none CeptuduKatbl LLMPPOBAHUA HAKMUTE HA MKOHKY yaaneHna ceptudukara.

3. CepTUdUKAT AN KOHTAKT yaanaeTca u3 nona CeptuduKartbl wndposBaHuUs.

5.14. Kak A06aBuUTb AOKYMEHTbI B MacTep

MpuHumMn pobasneHnA [OKymeHTOB B mactep Mopgnucn u wudposaHua u lMposepku wm
pacwndpoBaHUA MOEHTUYEH.

MepeTM B MacTep MOXKHO Yepe3 sieBoe OOKOBOE MEHI WAM Yepe3 KHoMKy J[lo6asutb B.
Mpu 3TOM Npu nepexoge NO KHOMKe B MacTep B CMMCOK AOKYMEHTOB A/A onepauuu pobasnserca
BblAENEHHbIW LBETOM LOKYMEHT M3 CNUCKA AOKYMEHTOB BKNALKN APXUB.

5.14.1. Do6aBneHune ns Apxusa
1. Mepengute B pasaen JOKymeHTbl — nanka ApXuB.

2. Bblaenurte AOKYMEHTbl B CUCKe U nepenguTe B macTep Mognucb v wudposaHue unu
MNpoBepkKa u pacwmndppoBaHue.

Ecnn Bbl XOTUTE OTKPbLITb MYCTOM MacTep, TO He BblbUpaliTe AOKYMEHTbI U nepenauTe B
mactep Mognucb u wudposaHue naun MposepKa u pacwmudpposaHue.

3. Ecam B cnucKke HeT [OKYMEHTOB, TO Haxmute J[lo6aButb u3 ApxmBa B o0b6nactu
dbopmupoBaHma cnucka. Ecnm foKyMeHTbI yxKe 106aBNEHbI B CMUCOK, TO HAXKMUTE KHOMKY
U3 ApxuBa Ha naHenn AenNcTBUN.

4. B oTKpbiBLWeEMCA NpaBo/ OOKOBOM MaHeNM HAMKMWUTE Ha MKOHKY [AOKYMEHTa, KOTOpbIi
X0TuTe A06aBUTb. [lOKyMeHT fobaBnseTca B CNUCOK. [pn NOBTOPHOM HaXKaTUKM HA MKOHKY
AOKYMEHT yAanAeTcsa U3 CNmUcKa.

5. Mocne BbibOpa BCEX AOKYMEHTOB 3aKpoWTe npaByto OOKOBYIO MaHeNb, HaKaB KHOMKY

3aKpbIThb.
5.14.2. Do6asneHune ns ¢painnosoro meHegxepa
1. Mepenaute B pasgen AoKymeHTbl — mactep Mognucb u wudpposaHue man MpoBepka u
pacwudpoBaHue.

2. [obaBbTe AOKYMEHTbI O4HUM U3 CAeayoLmnx cnocobos:

® epeTawmTe AOKYMEHTbI UM NanKu ¢ AOKYMeHTaMu 13 ¢panioBoro meHeakepa B 061actb
dopmupoBaHMa cnucka dannos. [pu nepetackmBaHuM nanku, ¢annbl gobasnarTCS
OZHOYPOBHEBbLIM CMTUCKOM.

® HAXMWUTE KHOMKy 3arpysutb C KomnbiloTepa M B $anoBOM MeHepxkepe Bblbepute
HeobxoanMble LOKYMEHTbI.
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5.15. Kak nocmoTpeTb pacnonoxkeHue A0KymeHTa B ¢paiilIoBOM MeHegKepe

MpuHuMn paboTbl C AOKYMeHTamuM B MacTepax Moanucu mn wudpposaHua un Mposepku u
pacwudposBaHua 1 B pasgene [JOKYMEHTbl UAEHTUYEH.

1. Nepengute B macTep, rae B CNUCKe eCTb AOKYMEHTbI.
2. BblaenuTte 4OKYMEHT HaXKaTuem Kypcopa.

3. B BepxHeil naHenn OTKPOMTE AOMNOJHUTE/IbHOE MEHI0 U HaXmuTe KHOMKy MMokKasatb B
nanke.

Mpn MHOXKecTBEHHOM Bbl60pe AOKYMEHTOB AaHHAaA onunAa HeaOoCTynHa.

5.16. Kak nognucatb AOKYMEHT

BAXHO! Yto6bl nognucbiBaTb AOKYMEHTbI, ¥ Bac Ha paboyem mecTte AonkKeH ObiTb YCTaHOB/EH
KpunTtonpoBsaiiaep Kpuntolpo CSP.

BAXHO! [1na nognucy aneKkTPOHHbIX AOKYMEHTOB Heobxoamma nuueHsua Ha MO KpuntoAPM
rocCrT 3.

YT1obbI noanncbiBaTb OOKYMEHTbI 3}16KTpOHHOl7I noanncblo, HYXXHO YCTaAaHOBUTb B XpaHuauulie
JINYHbIX CepTMd)MKaT C 3aKpbITbIM K/THOHOM.

Moanucatb AOKYMEHTbI Bbl MOXKeTe B macTepe Mognucu u wudpoBaHua B paszene JOKYMEHTHI.

Bbl MoxkeTe noanucatb ntobble [OKYMeHTbl (PopmaTtos, onpeneneHHbix B pasgene 1
«XTAN.00102-13 95 01. Kpuntolpo CSP. KpuntoAPM FOCT 3. lMNpaBuna Nonb30BaHWUA»), 3arpy3nB MX C
nomoubto drag-and-drop nnbo Boibpas daiinbl U3 BKNaAKN APXUB.

5.16.1. Kak nognucatb OKYMEHT, UCNoib3ya Npoduab NoANUCH
CospaitTe npodumab NoANUCKU, B KOTOPOM 3a4aHbl HACTPOIMKU NOAMUCH.
1. Mepenante B pasaen LOKYMEHTbI.
2. OtkpoitTe mactep Moanucu u wndposaHuUa.
3. Bblbepute npoduab Nnognmcu, B KOTOPOM 3aZaHbl HACTPOMKM NOANUCH.

Mpu Bbibope npoduaa B mMactepe aBTOMaTUYecKM 3anosiHATcA HacTpoiiku onepaumii,
Ceptudukar nognucu, loeepeHHOCTb, KaTaNorn COXPaHeHUs pe3ybTaToB NOAMMUCH.

4. [obasbTe AOKYMEHTbl B CNUCOK C nomouwpto drag-and-drop mMnmM KHOMOK 3arpy3utb C
KomnbloTepa, [lo6asuTtb ns Apxmsa.

5. Ha)XmuTe KHOMKY BbINONAHUTD.

6. Haxmute TpoAaonKutb ANA NOATBEPXKAEHMA MNPOYTEHMA OOKYMEHTOB nepes
noanucaHuem.
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5.16.2. Kak noanucatb AOKYMEHT, UCNO/Jb3yA HACTPOMKM onepauuii B macrepe, He
M3meHAA BblbpaHHOro npodpuna

Echn Bbl XOTUTE M3MEHUTL napameTpbl noaAnnCHU, HE WU3IMEHAA HaCTpOl‘aKM B npod)mne, TO
BOCHOﬂb3yﬁTer HaCTpOl‘;IKaMM B OTKPbITOM MacTepe.

1. Mepengute B pasaen LOKYMeHTbI.
2. OtkpoiTe mactep Mognucu u wndpposaHuUsa.

3. Bkawounte Ha BepxHel naHenu onepauunto Moanucate. B Hactpoiikax onepauyuii
CTaHOBATCA AOCTYMHbI MapameTpbl NOAMNMUCH.

4. YctaHoBMTe MapameTpbl Nognuck (Bua, KOAMPOBKY, cTaHAapT, dopmat daina noanucwm),
BblbepuTe cepTUdMKAT NOANUCU, AOBEPEHHOCTb (NpM HEeobXxooMMOCTM) U HacTpoiiTe
KaTa/siorm coxpaHeHua nognucaHHbix Gpannos.

5. Ona onepauuu noanuvcu MOXKHO BbIOpaTb TONbKO OAMH CepTUdMKAT U3 XpaHUAULLA
JlnuHble, y KOTOPOro ecTb NPUBA3KA K 3aKPbITOMY KAtody. A aToro:

- HaXmMute Ha none CepTMdJMKaT noanucu,

B pa3BepHyBLIeMCA CnUcke BblibepuTte cepTudukat. Ecnm B cnucke HeT NoAxoAAallero
ceptuduKata, To Haxkmute MoKasaTb Bce cepTUdMKaTbl M B OTKpPbIBLLIENCA HOKOBOW
naHenn BblIbepPUTE HYKHbIN cepTUPUMKAT.

6. [JobaBbTe AOKYMEHTbI B CIUCOK.
7. HaxXmuTe KHOMNKY BbINOAHUTD.

8. Haxmute TMpoAo/KuUTb AONA NOATBEPXKAEHUA TMNPOYTEHUA [JOKYMEHTOB Mepen
NoAMNuUCcaHUEM.

5.16.3. Kak co3paartb nognucb co wramnom spemeHu (TSP)

CI'IV)-K6a LWTaMMNoB BpeMEHN UCNONb3yeTCA AN1A NPOCTAHOBKU WTaMnoB BpeMeHUN Ha AOKYMEHTbI.
[aHHble, 3alULLEeHHble 3/'IeKTpOHHOl7I noanncbro CI'IY)K6bI, cogepat HaAeXHYHo Mchopmau,mo o
BpeEMEHU CyLLeCTBOBaAHMA I/1IEKTPOHHOIO AOKYMEHTA. LWTamnbl BpeEMEHN UCNONb3YHOTCA ONA NPUBA3KU
d)aKTa cyuiecrtsoBaHMA KaKUX-1nmbo AaHHbIX KO BPEMEHM.

Co3pgatb nognucb CO LITAMMNOM BPEMEHU Bbl MOXeTe TOJIbKO NpU YCTaHOBJIEHHOM Mmogyne
Kpuntolpo TSP Client n anueH3sum Ha Hero.

5.16.4. Kak co3aartb nognucb no ctaHgapty CAdES-T

CraHaapt nognucn CAdES-T (Timestamp) — 3710 ¢popmaT 31eKTPOHHOM MNOANUCU, B KOTOPYIO
aBToMaTu4yeckn nobaBnaeTca WTamn BPeMeHM Ha NOAMNUCH.

Co3pgatb mognmmMcb CO LITAMMNOM BPEMEHM Bbl MOXeTe TOJIbKO MPWU YCTAaHOBJEHHOM MoAayne
KpunTtollpo TSP Client u aMueH3nmn Ha Hero.

1. Nepenante B pasaen LOKYMEHTbI.

2. OtkpoiTte mactep NMognucm u wndposaHums.
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3.

Cospgante npoduab NOANUCKM MM BblbEpUTE B HACTPOMKax OMepaumm C BKAOYEHHOW
onuumeli Mognucb cnegylolme napameTpbl NOANUCK:

e craHpapt — CAdES-T, Bua, KoaupoBky, dopmat d¢aiina noanucu, BbibepuTe

cepTUdMKaAT NOANUCU N HACTPOMTE KaTanorm COXpaHeHUsA nognmcaHHbIx ¢Gaiiios;

e 3anonHuTe B nosie Cnyxba wramnos BpemeHu (TSP) agpec cnyxbbl, KOTOPbIM MOXHO

y3HaTb y NOCTaBLMKA ycnyrn. Hanpumep, ycnyrn cay»Kbbl WTaMnoB BPeEMEHU MOryT
npesocTaBAATb yAocToBepstome LLeHTpbI. dopmart afpeca:
<npotokon>://<cepsep>[:nopT][/nyTb]. B KayecTBe NPOTOKO/NA MOKET ObiTb YyKasaH
"http" n "https".

e Wcnonb3oBaTb NPOKCU-CEPBEP — ECAU NPU NOAKNHYEHUM K cny»Kbe TSP ncnonbayetcs

NPOKCU-cepBep, TO YCTaHOBKAa ¢Jiara aKTMBUPYET ero HacTpoWKu: AApec NpPOKcU-
cepBepa, JloruH, Maponb, KOTOPbIE MOXKHO Y3HATb Y CUCTEMHOIO aAMUHUCTPATOPA.

JobaBbTe 4OKYMEHTbI B CIUCOK.
Ha*Kmute KHONKY BbINOAHUTD.

Haxkmute [MpoAaonKutb A0 NOATBEPXKAEHUA MNPOYTEHUA [OOKYMEHTOB Mepen,
nognucaHnem.

5.16.5. KakK co3paTtb ycoBepLUeHCTBOBaHHYIO NoA4NUCH

YcoBeplueHCTBOBaHHAA KBanMUUMPOBAHHAA 3/1EeKTPOHHAsA MNOAMWCb MOMOXET [AO0KasaTb
IOPUAMYECKYIO 3HAYMMOCTb JIOKYMEHTa B CMOPHbIX CUTyauuax. Hanpumep, Korga nomMmo aBTOPCTBA U
LLeIOCTHOCTU AOKYMeHTa (KoTopble AaeT obbluHaa K3IM) Heobxoanmo noaTBepamuTb, YTo cepTuduUKaT bbin
AEeNCTBUTENEH B MOMEHT NOANMUCaHNUA AOKYMEHTA.

®dopmaT ycoBepLIEHCTBOBAHHON MOAMNUCU NpPeAyCMATPUBAEeT BK/IKOYEHME B  3INEKTPOHHYIO
nognucb MHGOpPMauMmM 0 BpeMeHu co3ganusa noanucu (TSP) m o ctaTyce cepTuduKaTa 3NEKTPOHHOM
nognucu (OCSP) B MOMEHT nognucaHus.

Bbl MOXKeTe €034aTb YCOBEPLUEHCTBOBAHHYIO MOAMNWCH TONbKO MPU HaIUUYMU YCTAaHOBAEHHbIX
mopaynen TSP Client n OCSP Client u aiMueH3ni Ha HKX.

1.
2.

MepenaunTe B pasaen [OKYMEHTbI.
OTKpoinTe mactep Noanucu n wnupposaHuA.

Cospaitte npodunb nognucu UAM BblbepuTe B HACTPOMKaxX OMepaumm C BKAOYEHHOM
onuwuen Mognucb cnegytowme napameTpbl NOLNUCHU:

craHpapt — CAdES-X Long Type 1, Buag, KogupoBKy, dopmat ¢aina nognucw,
BbibepuTte cepTMdPUKaAT NOANMUCU M HACTPOMTE KaTasorM COXpPaHEeHMA MoANUCaHHbIX
¢daiinos;

3anonHuTe B none Cnyxb6a wramnos BpemeHun (TSP) agpec cnyKbbl, KOTOPbIA MOXHO
y3HaTb Yy NOCTaBLWMKa ycnyru. Hanpumep, ycnyrn cnykbbl WTamMnoB BPeMeHU MOryT
npeaocTaBAATb yaocTosepstowme LEHTPbI. dopmar agpeca:
<npotokon>://<cepsep>[:nopT][/nyTb]. B KauecTBe NPOTOKO/a MOMKET b6biTb yKasaH
"http" u "https".
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e npu HeobxogMmocTn 3anonHuTe none Cnyxb6a oHnaiiH cratycoB (OCSP) — appec

cny»k6bbl OCSP. [laHHOe none He o06A3aTenbHO AN 3aNONAHEHWUS, B OONbLIMHCTBE
C/ly4aeB aapec NponucaH B Camom cepTudMKaTe, KOTOPbIM CO34aeTcA NOANUChH.

e Wcnonb3oBaTb NPOKCU-CEPBEP — ECAU NPU NOAKNHYEHUM K cny»Kbe TSP ncnonbayercs

NPOKCU-cepBep, TO YCTaHOBKa ¢Jiara aKTMBUPYET ero HacTpoWKu: AApec NpPOKcU-
cepBepa, JloruH, Maponb, KOTOPbIE MOXKHO Y3HATb Y CUCTEMHOMO aAMUHUCTPATOPA.

[ob6aBbTe JOKYMEHTbI B CMIUCOK.
Haxmunte KHONKY BbInONHUTD.

Haxkmute MpoaomKutb ANA  MNOATBEPXKAEHWA NPOYTEHMA  OOKYMEHTOB nepes
noanucaHuem.

5.16.6. Kak cosaartb nognucb no craHpgapty CAdES-A

CraHpgapt noanucu CAdES-A (Archival) — popmaT aneKkTpoHHOM noanucu, chbopmmpoBaHHbIN Ha
ocHoBe CAdES-X Long Type 1 wam Type 2 nyTém AobaBNeHUA OAHOIO WM HECKONbKUX aTpubyToB
archive-time-stamp, npeacTasnsaowmMx coboi apxuBHble LWTaMnbl BpemeHW. [laHHbii  dopmaT
MCNONb3yeTcA ANA apXMBaLMM AONTOCPOYHbIX MOANUCEN.

Co3pgatb mognucb CO LITAMMNOM BPEMEHM Bbl MOXeTe TO/IbKO NpU YCTaHOBNEHHOM moayne
KpunTtolpo TSP Client n aMueH3nmn Ha Hero.

1.

2.

4.

5.

MNepenpgute B pasgen [LOKYMeHTbI.
OTkpowite mactep Mognucu n wndposaHua.

Cospaitte npodunb noanucu Uam BbibepuTe B HACTPOMKax onepaumu C BKAOYEHHOM
onuueli Mognucb crneaylolmMe napameTpbl NOANUCK:

e craHgapt — CAdES-A, Bua, KoampoBKy, dopmat ¢aiina noanucu, Bbibepute
cepTUdUKaAT NOANMUCU N HACTPOWTE KaTalorn COXPaHEHUA NoAnncaHHbIX Gpannos;

e 3anonHuTe B nosie Cnyx6a wramnos BpemeHu (TSP) agpec cnyKbbl, KOTOPbIN MOXKHO
y3HaTb Yy MOCTaBWMKa ycayrn. Hanpumep, ycnyrn cay»kbbl LWUTamMNoB BPEMEHU MOTYT
npeAoCcTaBAATb yaocTtosepstoLme LLEHTpPbI. dopmart ajpeca:
<npotokon>://<cepsep>[:nopT][/nyTb]. B KauyecTBe NPOTOKONA MOXET bbiTb yKasaH
"http" n "https";

e npu HeobxogmMmocTn 3anonHuUTe none Cny6a oHnaH cratycos (OCSP) — appec
cnybbl OCSP. Yawe Bcero agpec nponuvcaH B Camom cepTUdMKaTe, KOTOpPbIM
co3aaeTca No4nuCh.

e MWcnonb3oBaTtb MNpPOKCU-CEpBEP — €CAM MNpPU  MOAKNOYEHUU K caykbe TSP
NCNONb3YyeTCA NPOKCU-CeEPBEP, TO YCTaHOBKA (ara akTMBMPYET €ro HacTporku: Agpec
npokcu-cepsepa, JloruH, [laponb, KOTOpble MOXHO Yy3HaTb Yy CUCTEMHOro
aAMUHUCTPATOpA.

[Jo06aBbTe AOKYMEHTbI B CMMUCOK.

Ha*XmuTe KHOMKY BbINONAHUTD.
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6. Haxmute MpoAaomkuTb ANA MNOATBEPXKAEHUS NPOYTEHMA  OOKYMEHTOB nepes
noAnucaHuem.

5.16.7. Kak co3aaTtb nognucb ¢ agosepeHHocTblo (MYA)

JosepeHHocTb (MY, - MawMHoYMTaeMas LOBEPEHHOCTb) — 3TO 3NEKTPOHHAA dopma BymarkHoM
AOBEPEHHOCTW, NOANUCAaHHAA KBaAMPUUMPOBAHHOW 3NeKTPOHHOM nognucbto (K3M) pykoBoautens
OpraHM3aumm, KOTopas BbIMYCKAaeTCA Ha COTPYAHWKOB ANA nepefadn 4yactu nosHomouuni. CoTpyaHuK
OO/MKeH npunoxutb MY/ K nakeTy nognucaHHbiXx foKymeHToB. MY/, co3gaetca n npeacraBnaeTca B
daiine popmata XML.

lnaBHaa 3agaya MY — noATBEpPAWTb, YTO COTPYAHMK MOMKET MNOAMNUCLIBaTb 31EKTPOHHbIE
[OKYMEHTbI OT UMEHM OpraHM3aLnm.

Mpumeuanue: Ana ucnonbsoBaHns MY/ HeobXo4MMO MONYYNTb HOBbIE 3NEKTPOHHbIE MNOANUCH
Ha PYKOBOAWUTENA U COTPYAHMKA, U BbIMYCTUTb lOBEPEHHOCTM.

1. Mepengnte B pasaen [LOKYMEHTbI.
2. OtkpoitTe mactep Moanucu u wndpposaHuUa.

3. BblbepuTe HacTpOEHHbIN AnA noanucu npodunib UK 3adanTe B HACTPOMKax onepauumn
napameTpbl NnoAnucK (Bua, KOAMPOBKY, CTaHAapT, dopmaT danna noanucu, ceptuduKkar
noA4NuUCK, KaTaslorn COXpaHeHMA NoANUCcaHHbIX Gainnos).

4. [obaBbTe AOBEPEHHOCTb U Ganabl NOANNCKU LOBEPEHHOCTY.
5. [dobaBbTe AOKYMEHTbI B CIUCOK.
6. HaxmuTe KHOMKY BbINONHUTD.

7. Haxkmute T[poAosKuUTb AONA  NOATBEPXKAEHUA TMNPOYTEHUA [JOKYMEHTOB Mepen
NoAnNUCaHUEM.

5.16.8. Pe3ynbTaTt BbINONHEHUA Oonepauun
Ha Bknagke Moanucb u wnudppoBaHue oTobpaXkaoTca Xo4 U pe3yabTaTbl BbINONHEHMA Onepauymu.

Mpu ycnewHomMm BbIMNOJHEHUM oOMnepauMm noAnucaHHble ¢aliibl COXPaHATCA B 3aZ@aHHOM
KaTanore, ecnv BblbpaH KaTanor ans CoOXpaHeHWA pe3ynbTaToB, UAW PALOM C UCXOAHbIM daliiom, ecnm
KaTasor He 3a4aH.

Echn ycrtaHosneH ¢nar Co3patb Konuio B ApxuBe, TO KOMMA MNOAMNUCAHHLIX AOKYMEHTOB
COXPAHAETCA B CNeuMasbHyo Nanky, 4OKYMEHTbl KOTOPOM AOCTYMHbI B pa3aene LlOKyMeHTbl — BK/1aAKa
Apxwus.

MpumeyaHue: ecnn B HaCTPOMKax NoAnNMcK BbibpaHa OTCOEAUHEHHAA MOANWUCL, TO B 3a4aHHbIN
KaTanor u B8 ApxuB Kpome daiina nognucu cosgaeTtca Konusa ncxogHoro daimna.

MpumeyaHue: ecnu B HACTPOMKAxX NOANUCK BblbpaHa A0OBEPEHHOCTb, TO B 334aHHbIN KaTanor n B
ApxuB Kpome daina NnognMcu coxpaHaeTcs A40BEPEHHOCTb M daliibl NOANNCK AOBEPEHHOCTY.
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Bbl moxkeTe nocMoTpeTb MHPOPMALMIO O NOAMNUCH, BblAENNB LOKYMEHT B CMIUCKE U HAXKaB MKOHKY
NPOCMOTPa.
Lerictena ¢ patnamu nocne BbINOJHEHUA ONepPaLUm:
e OTKpbITb — dalin OTKPOETCA B COOTBETCTBYIOLLEN NPOrpaMMe;

e CoxpaHuTb B ApxuB — pe3y/ibTaT onepauun byaeT coxpaHEH B cneumanbHyto Nanky Ha
ycTpoiicTBe u byaeT oTobparkaTbea BO BKAaAKe ApXuB pa3aena [lOKYMeHTbI;

e [o6asutb B NMognuco u wudposaHue / MNMposepka u pacwmdpposBaHue — pesyabrart
onepaunn b6yaetr pobasneH B mactep Mognuce u wudposaHme uam lMposepKa u
pacwudpoBaHue;

e [pomexyTouHble ¢aitibl — OTKPOETCS CMMUCOK MPOMENKYTOUYHbIX ¢dalnoB (opurnHan
AOKYMEHTOB).

e OTnpaBuTb — CO34aETCA HOBOE NMUCbMO, B KOTOPOM MPUKpENAeH pe3ynbTaT onepauun B
BUAE BNOXeHMA. [na oTnpaBKM pesynbTaTa onepauum no noyte, LOXKeH 6bITb
noaxKn4yeH NOYTOBbIM dKKayHT.

Ecnn Kakve-TO OOKYMEHTbl He yaanocb nognucatb, TO Onepauua CYUTAETCA BbINONHEHHOM C
owmnbkamu. Bbl moxkeTe nocmoTpeTb, Kakme daiabl NoANNCaANCh YCMELIHO, @ Kakue ¢ owmnbKamu.

5.17. Kak co3patb neuatHyto konuio PDF goKymeHTa ¢ BU3yanaumsaumeit nognmcu

Mpn nognucn ¢arnoB Bbl MOXKETE HACTPOUTb CO3LAHWE MEeYaTHOM KOMUWU  [OKYMEHTA,
coaepKallen BM3yanbHbli wtamn 3.

Konua co3gaetca ToNbKo aAnsa aokymeHTtoB popmaTa PDF. Konusa nmeet ¢popmat PDF.

BAXHO! Yto6bl nognucobiBaTb AOKYMEHTbI, ¥ Bac Ha paboyem mecTe A0NXKEH ObiTb YCTAHOBAEH
KpmntonpoBangep Kpuntollpo CSP.

BAXHO! [1na nognucy sneKkTPOHHbIX AOKYMEHTOB Heobxoamma nunueHsua Ha MO KpuntoAPM
rOCT 3.

BAXHO! Yto6bl nognucbiBaTb AOKYMEHTbl 3N1EKTPOHHOM MNOAMNUCHIO, HYMKHO YCTaHOBUTb B
JNInuHoe xpaHunuwie cepTUUKAT C 3aKPLITbIM K/THOHOM.

Moanucatb AOKYMEHTbI Bbl MOXKeTe B macTepe Mognucu u wudpoBaHua B paszene JOKYMEHTI.

5.17.1. Kak nognucatb aokymeHT PDF c co3gaHMem neyaTtHO KOnuM C BU3YaJibHbIM
wramnom 30

Pesynbtatom BbINO/AHEHMA onepauum OyayT noanucaHHble ¢alkibl M NevyaTHble Konuu ¢
BU3yanbHbIM WTamnom I1.

1. Nepenante B pasaen LOKYMEHTbI.
2. OtkponTe macTtep Mognucu u wndposaHus.

3. [ob6aBbTe AOKYMEHTbI B CMIUCOK.
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9.

10.
11.

12.

13.

14.

15.

Bknounte Ha BepxHen naHenn onepauuio Mognucatb. B Hacrtpoiikax onepauuit
CTAHOBATCA AOCTYMNHbI NApameTpbl NOAMNUCH.

YcTaHOBMTE NapameTpbl NoAnucu (Bua, KogMpoBKy, cTaHAapT, dopmat daina nognucu).

Bkntounte HacTpoiky [lobaBneHua nevyatHou ¢popmbl ana PDF-¢aiinos. CraHoBUTCA
AOCTYMHA ONuuMA AN HACTPOMKN PAaCNONOXKEHUA M BHELWHETO BMAA WTaMnNa.

Haxkmute Hactpoutb wtamn ana KOPPEKTUPOBKN MNMapameTpoB BHELWHErNo BMAa WTamna
NN OCTaBbTE HaCTpOﬁKM Mo YMOJ14aHMUIO.

YcTaHOBUTE NapamMeTpbl BHELWHEro BUAa WTamna:

e LUIMPUHY,

e BbICOTY,

e CTpaHMubl oOTobpaxkeHua wWTamna (Bce, NOCNeOHAA, HEKOTOpble C YKa3aHMeM
HOMEpPOB CTPaHML),

® O/IOKEHWe Ha cTpaHuue (oTCTynbl OT NeBoro/npaBoro Kpaes, cHM3Y/ cBepxy, Mo
LEeHTPY),

e BMA wrtamna (06blYHbIKM, C pPEKBU3UTAMM CMNpaBa, C PEKBUM3UTAaMWU CNeBa, C
PEKBM3UTAMM CNpaBa v CleBa),

® 0JIOXKEHUe PeKBU3UTOB B LUTaMnMe (BNucaTb, peasbHblii pa3mep, NoAorHatb 061acTb
noj, maker)

® pekBuU3UTbl, oTobparkaemble B wramne (no NOCT nan BbiIGpaB NPOM3BOJIbHbIE NOJIA
ANA oToBpaXkeHus),

e odopmneHne wramna (Ao6aBnTb PoH, 406aBUTL rpaHULLY)

e u3obpaxkeHue NOroTuna B WTamMMe.

3aKkpoliTe 60KOBYIO NaHeNb CBOMCTB LITAaMNa.
BbibepuTe cepTUdUMKaT Nognucu.
[ob6aBbTe AOBEPEHHOCTb, MPY HAMYNN.

Mpn HeobxoanMmocTM BbibepuTe KaTafor COXPAHEHUA PE3yNbTaTOB, OMLUIO COXPaHEHUSA
Konuu B APXMB.

Ha*Kmute KHOMNKY BbINONHUTD.

Haxxkmute npOAOI‘I)KVITb anAa noarsepxaeHnAa npo4YTeHNA OOKYMEHTOB nNepen
noanmcaHmnem.

Ha Bknagke Mognucb u wudpoBaHue oTobOParKalOTCA XO4 M pPe3ynbTaTbl BbINOJHEHUA
onepauuu.

5.17.2. Kak co3gartb apxus, cogepKawmii ucxogHoiii ¢paiin, pain nognucym n neyaTHyo

1.

2.

KONUIO ¢ BU3yaibHbim LiTamnom M1
MNepenpgute B pasgen [LOKYMeHTbI.

OTKponTe mactep Nognucm n wnpposaHma.
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9.

10.

Bkntounte Ha BepxHel naHenu onepauuu Mognucatb M ApxuBupoBaTtb. CTaHOBATCA
AOCTynHbl NnapameTpbl B HacTpoiikax onepaymii.

YcTaHOBMTE NapameTpbl NoANUcHU (BUA, KOAMPOBKY, CTaHAapT, dopmart daina nognucu).
BkntounTe dpnar Co3gaBatb NakeT (apxus) oA KaXkaoro noAnMCcbIBaemoro A0KYMeHTa.

Bkntounte HacTpoiky Jlob6aBneHua nevyatHou dopmbl ana PDF-¢aiinos. CraHoBUTCA
OOCTYyNHa ONuMA ANA HACTPONKM PacrnoNOKEHMA U BHELLHErO BUAA LWTAamMnMa.

Haxkmute HacTpouTb WITamMn 417 KOPPEKTUPOBKM MapaMeTpoB BHELHEro BMAa WTamna
WM OCTaBbTE HACTPOMKM MO YMONYAHMUIO.

YcTaHOBUTE napamMeTpbl BHEWWHENO B4 WTammna:

® LINPUHY,

® BbICOTY,

e CTpaHuubl OTobpaxkeHua wWTamna (BCe, NOCNEAHAA, HEKOTOpble C YKa3aHMeM
HOMEpPOB CTPaAHULL),

® O0JIOXEHWe Ha cTpaHuue (oTcTynbl OT fieBoro/npaBoro Kpaes, cHM3y/ cBepxy, No
LeHTpy),

e BuMa wTamna (0OblYHbIA, C pPeKBM3MTaMM CnpaBa, C pPEeKBU3UTaMM CneBa, C
pPEKBU3NTAMM CrpaBa U cnesa),

® [OJ/IOXKEHME PEKBU3UTOB B LUTamMe (BNucaTb, peasibHbli pa3mep, NoAorHaTtb 061acTb
noj, maker)

® peKkBU3UTbl, oTobparkaemble B wWTamne (no MOCT unm BbIGPaB NPOU3BO/IbHbIE NOAA
ans otobparkeHus),

e odopmneHue wramna (4o6aBuTb GoH, 406aBUTL rpaHMLLY)

e u3obpakeHue NoroTuna B WTamMne.

3aKpoliTe 60KOBYIO NaHeNb CBOMCTB WTamMNa.

Bbibepute ceptudmKaT noanucu.

11. Job6aBbTe A4OBEPEHHOCTb, NPU HANUYUN.

12.

Mpu HeobxogmMmocTn BbibepuTe KaTasor COXPaHEHUA apXxmBa, ONLMIO COXPAaHEHMA KOMUK
B ApXuB.

13. [lo6aBbTe AOKYMEHTbI B CMUCOK.

14.

15.

16.

Haxmunte KHONKy BbInONHUTD.

Haxxmute MMpogosxutb ANA NOATBEPXKAEHUA NPOYTEHMA  OOKYMEHTOB nepep,
noanMcaHunem.

Ha Bknagke Mognucb u wudpoBaHue oTObOParKalOTCA XO4 M pPe3ynbTaTbl BbINOJHEHUA
onepaumu.

Pe3ynbTaTom BbINONHEHMA onepaunn byaeT apxuB (MAM apxuBbl, ecin J06aBNEHO HECKONbKO
dalinoB), cogepraWmMn UCXoaHbi $ain, noanucaHHblM Galin M NevyaTHYH KOMUID C BM3YyasibHbIM

wrtamnom 3.
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5.17.3. Pe3ynbTaTt BbINONHEHUA onepauun

Mpwn ycnewHOM BbINOJIHEHUN Oonepaunn pesynbTaTbl COXPaAHAKOTCA B 3a4aHHOM KaTanore, ecaum
Bbl6paH KaTanor anAa COXpaHeHUA pe3yanbTaTtos, pAAOM C UCXO4HbIM cl)aﬁnom, €C/I1 KaTanor He 3a4aH.

Ecnn yctaHoBneH ¢nar Co3pgatb Konuio B ApxuBe, TO KOMUWU BCEX MOJIYYEHHbIX B pe3ysibTaTte
onepauum AOKYMEHTOB COXPAHAITCA B ChneuuanbHyto nanky. [JJlOKymeHTbl M3 3TOM Nanku AOCTYyMNHbl B
pasgene JoKymeHTbl — nanka ApxuB.

MpumeyaHue: ecnvu B HaCTpPOMKax noanucu BbibpaHa oTCOeAMHEHHAA NOANWUCL, TO B 3a4aHHbIN
KaTanor n B ApxuB Kpome ¢daiina nognmcy 1 neyaTHOM KONmm ¢ BU3yasibHbIM LUTAMMNOM CO343eTcA Konus
ncxogHoro ¢panna.

Bbl MmoxkeTe nocmoTpeTb MHGOPMALMIO O NOAMNUCH, BblAENMB AOKYMEHT B CMUCKE N HaXKaB UKOHKY

npocmoTpa

LetictBna ¢ patnamm nocne BbINOJHEHUA ONepaLnm:

OTKpbITb — $aliN OTKPOETCA B COOTBETCTBYHOLLEN NPOrpamMmMme;

CoxpaHuUTb B ApXMB — pe3y/ibTaT onepaummn byaeT coXpaHeH B CneuunanbHyto nanky Ha
YCTPOMCTBE U ByaeT oTob6pakaTbCs BO BKAaAKe ApXuB pasgena JJOKyMeHTbl;

Do6asutb 8 Noanucb u wudposaHue / Mposepka U pacwmudpposaHne — pesynbTaTt
onepaunmn byaet gobassieH B macTep BbIbBpaHHbIA macTep;

MpomexyTouHble $ainbl — OTKPOETCA CMUCOK MPOMENXKYTOYHbIX dainos (opurmHan
AOKYMEHTOB).

OTHpaBMTb — CO34aeTCA HOBOE NMMNCbMO, B KOTOPOM MNPUKPENJIEH pe3ynbTaT onepaunn B
BUAe BAOXeHuAa. [na OTNpPaBKKU pe3ysbTaTa onepaunnm no no4yte, A0/ 1KEH 6bITb
noaxkn4yeH MOYTOBbIM dKKayHT.

Echn Kakue-TO AOKYMEHTbl HE yAanoCb noAanncatb, TO onepaunAa CHUTaAETCA BbIMOJIHEHHOM C
owmnbramun. Bl morxkeTe NOCMOTPETb, Kakne ¢aﬁﬂbl noanncanncb ycnewHo, a Kakme c ownbkamm.

5.17.4. Kak npocmoTtpeTb KOonuio A0KYMEHTa € BU3ya/ibHbiM LWUTamnom cpeacrtsamu OC
1. Bblgenunte nevyaTHyO KONUIO AOKYMEHTa € BU3yasbHbIM LWTAMNIOM B O4HOM U3 CMIUCKOB:
2. B MmacTepe Moanucu u wndposaHua,

3. B macTepe MNMpoBepku u pacwmnpposBaHus,

4. B pes3ynbTaTax BbIMOJHEHMA onepauumu,

5. B Apxuse.

6. BbibepuTte OTKpbITDL.

7. [OKymeHT OTKpbIBaeTcA cTaHAapTHbiMM cpeacteamum OC gna npocmoTtpa PDF .
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5.18. Kak co3aaBaTb OTAENbHbIA apXuB ANA KaXXAoro noanucbiBaemoro
DOKYMeHTa

BAXKHO! YT06bl NnoanMcbIBaTb AOKYMEHTbI, Y Bac Ha paboyem mecte Ao/KeH BbiTb yCTaHOBAEH
Kpmuntonposangep Kpuntollpo CSP.

BAXHO! [1na nognucy sneKkTPOHHbIX AOKYMEHTOB Heobxogmma nuueHsmna Ha MO KpuntoAPM
FOCT 3.

Y106bI MOANUCHIBATD AOKYMEHTbI 3/1€KTPOHHOM MOAMNUCHID, HYXHO YCTAaHOBWUTb B XPaHUAULLE
NInyHbIX cepTUDMKAT C 3aKPbITbIM K/THOHOM.

Mpwn Nnognucy B OTAENbHbIM apxuB ByayT ynaKoBaHbl: MCXOAHbIN daiin n dalin ¢ nognucbio.
1. Mepengute B pasaen LJOKYMeHTbI.
2. OtkpoitTe mactep Moanucu u wndpposaHuUa.

3. BkAawouuTe Ha BepxHel naHenu onepaumio Nognucatb. CTaHOBATCA AOCTYMHbI NapameTpbl
B HacTpoiikax onepauui.

4. YcTaHoBMTE NapameTpbl NoAnucK (BUA, KOAMPOBKY, CTaHAAPT, dopmat daitna nognucwm).
5. Bknwouute ¢nar Co3gaBatb NnakeT (aQpXuB) A4NA KaXKAOro NoAnNMUCbIBAeMOro A0KYMEHTA.
6. BblbepuTe cepTMdUKaT Nnognucu.

7. [obaBbTe 40BEPEHHOCTb, MPU HANYNMK.

8. MMpwn HeobxoamMmocTn BbibepuTe KaTanor COXpaHEHMA apxmMBa, OMNLMUIO COXPAaHEHMA KOMUK
B ApXuB.

9. [obaBbTe AOKYMEHTbI B CIINCOK.
10. Haxkmunte KHONKY BbINONHUTD.

11. Haxkmute  MpopoMKUTb  ONA  MNOATBEPXKAEHMA MNPOUYTEHMA  OOKYMEHTOB nepes
noagnucaHuem.

12. Ha Bknagke Mopnucb M wndppoBaHUe OTOOPAXKAOTCA XO4 W Pe3yNbTaTbl BbIMOAHEHMSA
onepauuu.

5.18.1. Pe3ynbTaTt BbINONHEHUA onepauuun

Mpn ycnewHOM BbINOJHEHUM OMepauuu Cco3daHHble apxmMBbl OTobOparkatoTca B MacTepe
Pe3ynbtatbl onepauuu.

ApxvBbl COXpaHAOTCA B 33a4aHHOM KaTasnore, ecAu BblbpaH KaTanor Ans COXpaHeHun
pe3yNbTaToB, UAN PAAOM C UCXOLHBIM GaiioM, eCIUN KaTanor He 3aJaH.

Ecnu yctaHosneH ¢nar Co3patbh Konuio B APXMUB, TO KOMWA CO34aHHbIX apPXMBOB COXPaHAETCA B
nanke nonb3osatens. Paiinbl M3 AaHHOTO KaTanora 4OCTYNHbI BO BKAaAKe APXMB.

YT106bI Ka)K,CI,bIIz pa3 He 3a4aBaTb onepayntko B mactepe noanvcum m LLIVId)pOBaHMFI, Bbl MOXeTe
HAaCTPOUTb I'IpOd)MI'Ib C apXMBnUpoOBaHMEM U KaTa/lOramMmn COXpaHEHUNA PE3yIbTaTOB U BbI6VIpaTb ero.
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Ecan Kakune-To AOKyMeHTbl He yaanocb obpabotatb, TO onepauma CYMTAETCA BbINOJHEHHOM C
ownbKamun. Bbl moxkeTe NOCMOTPETb, Kakme dpannbl 06paboTaHbl ycnewHo, a Kakue ¢ owmbkamm.

5.19. KakK 3awmndpoBatb OKYMEHT

BAXHO! Y1066l wndpoBaTb AOKYMEHTbI, y Bac Ha paboyem mecTe AO/IKeH ObiTb YCTaHOBAEH
Kpuntonposaiaep Kpuntolpo CSP.

Ytobbl WwKndpoBaTb AOKYMEHTbI, HYXHO YCTAaHOBMTb B XpaHunuwe [Apyrux nonb3oBaTene
cepTUdUKAT AN NPUBA3ATb CEPTUPUKAT K KOHTAKTY, B a4 peC KOTOPOoro byaet npoBoauTcs WndpoBaHme.

MepeiTn B macTep Mognucu u wndpoBaHUaA Bbl MOXKETE U3 pasaena JOKyMeHTbI.

Bbl moxkeTe 3awmMdpoBaTh /0ObIE NPOM3BOJIbHbIE AOKYMEHTbI, 3arpy3mB KX C nomoulbto drag-
and-drop n1Mbo BbIbpaTb 4OKYMEHTbI U3 BKAaAKM APXUB.

5.19.1. Kak 3awundposatb AOKYMEHT, UCNOAb3YyA NPOodUNIb
1. Mepenante BO BKIaAKYy APXUB.

2. BblbepuTe B CNMCKe [OKYMEHTbl, KOTOpble HYXHO 3awndpoBaTb, MAM HUYEro He
BbIOMpaKiTe, ecnm xoTuTe 406aBUTb OKYMEHTbI U3 CUCTEMDI.

3. Meperante B Mmactep Mognucu M wndpoBaHMA Yepe3 neBoe HOKOBOE MEHH WAU C
NMOMOLLbIO KHOMKKM [,06aBuUTb B.

4. Bbibepute npodune, B KOTOpOM 3a4aHbl HACTPOMKM WwndpoBaHMUA.
Mpw BbIGOpE Npoduns B MacTepe aBTOMATMYECKM 3anonHATCA HacTpolKM onepauui,
CepTtudukartbl WMdPpoBaHUA, KAaTaNOrN COXpaHeHUA 3awnMdpoBaHHbIX Gaiinos.

5. Mpwn HeobxoaumocTn nobaBbTe AOKYMEHTbI B CMIUCOK.
6. HaxXmuTe KHONKY BbINOAHUTD.

5.19.2. Kak 3awmdpoBatb AOKYMEHT, UCNO/b3yA HAaCTPOMKKM onepauuii B macrepe, He
n3meHsnna BbiIbpaHHOro npodpunsa

Ecnv Bbl XOTUTE M3MEHWUTb MapameTpbl WNPPOBAHUA, HE U3MEHAs HAaCTPOMKM B npodune, To
BOCMONb3yMTECb HACTPOMKAMM B OTKPLITOM MacTepe.

1. Mepenante BO BKAaAKy APXUB.

2. BbibepuTe B CMUCKE [OKYMEHTbl, KOTOPble HYXKHO 3awundpoBaTb, WIN HUYErOo He
BblOMpainTe, ecnn xoTuTe A06aBUTb AOKYMEHTbI U3 CUCTEMDI.

3. Mepeniante B mactep Mopnucu mn wudpoBaHua yepes sieBoe HOKOBOE MEHI MU C
NMOMOLLbIO KHOMNKK [,06aBUTD B.

4. BknouuTe Ha BepxHeh naHenn onepaumio 3awudposatb. B Hactpoikax onepaumii
CTAHOBATCA AOCTYMNHbI NApameTpbl WKdPOBaAHUA.

5. YcTaHoBMTe napameTpbl wWKdpoBaHUA (aNrOpUTM, KOAMPOBKY, YOANEHUE WCXOLHbIX
daiinoB nocne wndppoBaHua), BbibepuTe cepTUdUKATbl WNPPOBAHMA N HACTpOUTE
KaTanoru COXpaHeHuA 3aWnPpoBaHHbIX dannos.
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Mpu wndpoBaHUKN AoNycKaeTca BbI6OP HECKONbKUX CEPTUDUKATOB M3 KaTeropmm JInuHble
n Apyrux nonb3osartenein 1 KOHTAKTOB, y KOTOPbIX €CTb NpUBA3aHHble cepTudmMKaTbl. na
3TOro Haxkmute Ha none CepTuduKatol WKUPPOBAHUA, B Pa3BEPHYBLUEMCA CMUCKE
BblbepuTe cepTUdMKaTbl U/UAN KOHTaKTbl. ECAM B CNUCKe HET NoAxoAALMX CePpTUPUKATOB,
To Haxmute [oKasaTtb Bce cepTudMKaTbl M B OTKpbIBLIENCA OOKOBOM MaHenuM Ha
COOTBETCTBYIOLMX BKNAAKAX BbIBEPUTE HYXHble CePTUPUKATLI U/UINU KOHTaKTbI.

6. MNpun HeobxoaMmocTM f06aBbTe AOKYMEHTbI B CMIMCOK.

7. HaXmuTe KHOMNKY BbINOAHUTD.

5.19.3. Pe3ynbTaTt BbINONHEHUA onepauun

Ha Bknaake Mognucek n wndpoBaHue oToOpaXKarTCa XO4 U PE3YNbTaTbl BbINOJIHEHUA OoNepauun.

Mpu ycnewHom BbINOAHEHMW oONepaunn 3awndpoBaHHbie ¢an/ibl COXPaHAKTCA B 3a4aHHOM
KaTanore, ecnu BblbpaH KaTanor ANA COXpaHeHUs pe3ynbTaToB. Uan psaaom ¢ UcXogHbim ¢aiinom, ecnm
KaTanor He 3a4aH.

Echn ycraHosneH ¢nar Cospatb Konuio B ApxuBe, TO KonuAa 3awudposBaHHOro danna
COXpaHaeTcA B nanke nonb3osatena. Parnbl U3 JAHHOIO KaTasnora A0CTynHbl B pasaene [JOKyMeHTbl —
BK/1agKa ApXuB.

Ecnn B napameTtpax wundposBaHma bbina BbibpaHa onuua Yganutb ¢ainbl nocne wudpoBaHus,
TO B pe3ynbTaTe onepaumm 6yayT TONbKO MoJydeHHble 3awndpoBaHHble ¢Gaiibl; NPOMEXKYTOYHbIe
dainbl U OPUrMHA/bI AOKYMEHTOB YAANATCA.

LetictBna ¢ dpatnammn nocne BbINOJHEHUA ONepaumm:

OTKpbITb — daill OTKPOETCA B COOTBETCTBYIOLWEN NPOrpamme mnocse BBOAA NApoSA Ha
KOHTeNHep;

CoxpaHuTb B ApXuB — pe3ynbTaT onepauumm byaeT COXpaHEH B CrieumanbHyro nanky Ha
yCcTpoiicTee 1 byaeT oTobparkaTbca BO BKAaaKe ApXxuB pa3aena JLlOKYMEeHTbI;

[Do6asutb 8 Noanucb u wudposaHue / MposepKka U pacwudppoBaHne — pesynbTaTt
onepauunn b6yaetr pobasneH B mactep Mognucb u wudposaHue unm lMposepKa u
pacwudpposaHue;

MpomexyTouHble $anbl — OTKPOETCA CMNUCOK MPOMENXKYTO4YHbIX dainos (opurmHan
AOKYMEHTOB).

OTnpaBuTb — CO34aEeTCA HOBOE MUCbMO, B KOTOPOM MPUKPENIEH pe3yabTaT onepauun B
BUAE BNOXeHMsA. [InA OTnpaBKM pesy/ibTaTa onepauMm no noyte, Ao/KeH ObiTb
MOZK/IOYEH MOYTOBbIM aKKAYHT.

Ecan Kakne-To AOKYMeHTbl He yAanoch 3awmndpoBaTb, TO OnNepauma CYNTAETCA BbINOJHEHHOM C
owmnbkamu. Bol MoxKeTe NocMoTpeTb, Kakme daiinbl 3amndpoBaHbl YCIELWHO, @ Kakue ¢ owmnbKkamu.

5.20.

KaK apXxuBupoBaTb A OKYMEHTDI

ApxunBMpOBaTb AOKYMEHTbI Bbl MOXKeTe B MacTepe Moanucu u wudposaHua.
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Bbl MOKeTe apxMBMPOBaATb Nt0Obie MPOU3BO/IbHbIE AOKYMEHTbI, 3arpy3mMB MX ¢ nomollbio drag-
and-drop n1Mbo BbIbpaTb 4OKYMEHTbI U3 pasgena.

Ana ApPXnBNPOBaHNA OOKYMEHTOB AONO/IHUTE/IbHbIE HaCTDOHKM HE HYXHbl, MOXXHO Bbl6paTb
KaTanor COXpaHeEHUA apXmBa U COXpPaHeEHNE KOMUKN BO BKIAORY Apxwus.

1. Nepengute B pasgen JOKyMeHTbl — nanka Apxms.

2. Bbl6epMTe B CNNUCKEe AOKYMEHTbl, KOTOpble HYXHO 33aapXuMsBunpoBaTtb, UIN HUYETO HE
Bbl6MpaﬁTe, ec/in XoTuTe ,CI,O6aBMTb AOKYMEHTbI U3 CUCTEMDI.

3. Haxkmute Moanucb u wndpposaHue.
4. BkntounTe Ha BepxXHeW naHenu onepaumio ApXMBUMpPOBATb.
5. [dobaBbTe AOKYMEHTbI B CIUCOK.

6. MNpun HeobxoaMMOCTM BblIbEPUTE KATANIOr COXPAHEHMA AaPXMBA, OMLMIO COXPAHEHMA KOMUK
B8 ApxuB.

7. HaXmuTe KHOMNKY BbINOAHUTD.
5.20.1. Pe3ynbTaTt BbINONIHEHUA ONepauun

an ycnewHOM BbINO/IHEHUN onepaunn AOOKYMEHT 0To6pa>KaeTc;| B MmacTtepe Pe3ynb'ra'rb|
onepauun.

[OKYMEHT CcOXpaHseTca B 3a4aHHOM KaTanore, ecAu BblbpaH KaTanor ANsA COXpaHeHuA
pe3ynbTaToB, AN PAAOM C Nepsbim A06aBAEHHbIM paitom, ecnu KaTanor He 3a4aH.

Ecnu Bbl ,EI,06aBVI}'IM ANnAa apXmBnpoBaHUA AOKYMEHTbI U3 Pa3HbIX KaTa/z10ros, TO Npu BbINOJIHEHUN
onepaunn Bam Haao Bbl6paTb KaTasor anAa CoXxpaHeHnAa JOKYMEHTOB.

Ecnu yctaHosneH ¢nar Co3aaTtb Konuio B APXMB, TO KOMKUA CO34aHHbIX LOKYMEHTOB COXPaHAeTCs
B Nanke nonb3osatens. Paiinbl M3 AaHHOrO KaTanora A4OCTyMNHbl BO BKAaAKe ApXuMB.

YT06bl KaXKAbl pa3 He 3aJaBaTb OMepauuio B MacTepe MOAMUCU M WNPPOBaAHUSA, Bbl MOXKeTe
HaCTPOUTbL NPOGUb C APXMBUPOBAHMEM U KaTaloraMm COXPaHEHUA pe3ybTaTos U BbIGBUPATL ero.

5.21. KakK pacwmndposatb AOKYMEHT

BAXHO! Y106bl pacwndpoBbiBaTb AOKYMEHTbl, Y Bac Ha paboyem mecTe AOKeEH ObiTb
ycTaHoBNeH Kpuntonposanaep Kpuntolpo CSP.

BAXHO! [na pacwudpoBaHMa 3aWMPPOBaHHbIX INEKTPOHHbIX [OKYMEHTOB Heobxoamma
nnueHsua Ha MO KpuntoAPM TOCT 3.

Ona pacwmndpoBaHms y Bac B XpaHuauie JINYHbIX cepTUDUKATOB AO0KeH ObiTb cepTUdUKaT ¢
3aKpPbITbIM KAKOYOM, KOTOPbI 6bln BbIOpaH B KauecTBe cepTudUKaTa nosydatena npu WndbpoBaHuu.

[na paclwumndpoBaHUA AOCTAaTOYHO BbIbpaTh 3alWMbpoBaHHbIE Galiibl C pacliMpeHnem .enc.

Bbibop npodumasa noanucm M HAcTPOMKa AOMNOJHUTENbHbIX NapameTpoB A/ onepauuu
pacwundpoBaHua He TpebyeTcs.
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5.21.1. Kak pacwmdposatb JOKYyMEHT
1. Mepengnte B Nanky Apxms.

2. BblbepuTe B CnNUCKe [OOKYMEHTbl, KOTOPbIe HY)KHO pacwmdpoBaTb, WUAN HUYEro He
BblOMpanTe, ecnn xoTuTe 406aBUTb AOKYMEHTbI U3 CUCTEMDbI.

3. Mepenante B mactep MpoBepKa u pacwmdppoBaHue yepes nesoe HOKOBOE MEHIO UK C
NMOMOLLbIO KHOMNKK [,06aBUTb B.

4. Tpwn HeobxoaMMoCTM A06aBbTE AOKYMEHTbI B CMUCOK.
5. HaxmwuTe KHOMKY BbINONHUTD.

Ha Bknaake MpoBepka u pacwmndpoBaHMe OTOOPaXKaloTcA XO4 W pe3y/bTaTbl BbIMNOJHEHUSA
onepauuu.

Mpn ycnewHom pacwUpPOBaAHUM NOAYYEHHbIE OPUrMHaANbI LOKYMEHTOB COXPAHAIOTCA BO
BPEMEHHON Nanke W y[anAlTCcA MOC/Ae BbINOJHEHUA APYron onepauuu. Bbl moxeTe COXpaHuTb
NoNyYeHHble Nocne pacwndpoBaHMA 4OKYMEHTbI Ha KOMNbIOTEpPE UK B NanKy Apxus, Ha*KaB CoOXpaHUTb
n BblbpaB gelictene B meHto Ha Komnblotepe unm B Apxus.

5.21.2. DeiictBua c pannamm
Bbl moXkeTe:

e OTKpbITb — alin OTKPOETCA B COOTBETCTBYIOLLEN NpOrpamme nocsae BBOAA NAponA Ha
KOHTeNHep;

e CoXxpaHUTb Ha KomnbioTepe / B ApXMB — pe3y/nbTaT OnepaLunm MOXKHO COXPaHWUTb Ha
YCTPOWCTBO B ONpefenéHHylo Mnosib3oBaTenem Manky WAW B CReLManbHyr Manky Ha
ycTpolictee (dbain byaeT oTobparkaTbcs BO BKNaaKe ApXmB pasaenia [JOKyMeHTbl);

e Jlo6aeutb daiinbl c KomnbloTepa / us Apxusa — B mactep MposepKa u paclumdpposaHue
byaet nobasneH ¢paiin, ykazaHHbIN NONb30BATENEM;

e [No6asutb B8 NMognuco n wudposanHue / MNMpoBepka U pacwmdppoBaHue — pesy/abrar
onepauuun bypetr pobasneH B mactep Moanucb M wudpposaHue nan MposepKa wm
pacwudpoBaHue;

L4 OTﬂpaBVITb — CO34a€eTCA HOoBOE NMUCbMO, B KOTOPOM MpPUKpPeENnIeH pe3ynbtat onepaunn B
BMAE BAOXeHUA. [nAa oOTnpaBKM pes3ynbTaTa onepauum No noyte, A0NXKeH 6bITb
noAaKNK4YeH NOYTOBbIN dKKayHT.

e Ypanutb — BblOpaHHble alinbl  yaanATca M3 OKHa Mactepa [poBepka wm
pacwudpoBaHue.

Ecnn Kakme-To AOKYMEHTbI He yaanocb pacwmdpoBaTb, TO onepauma CYMTaeTcss BbINOJHEHHOM C
olwmnbKamu. Bbl MOXKeTe NOCMOTPETb, Kakne daiinbl paclindpoBaHbl YCNELHO, @ Kakne ¢ ownbKamu.

5.22. Kak nposepuTb noanucb A0KYMEHTa

BAXHO! Ytobbl npoBepATb NOANUCH AOKYMEHTOB, Yy Bac Ha paboyem mecte [onKeH ObiTb
yCcTaHoBNeH Kpuntonposanaep Kpuntollpo CSP.
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Ons npoBepKU Noanucu AoCTaTOYHO BblAeNUTb Gan pacwmpeHuem .sig, .p7s, .sgn, .sign, .bin
nnm XMLDSig, KOTOpbI COAEPKUT INEKTPOHHYIO Noannucb. HUKaKMX AONOJIHUTENIbHbIX HAaCTPOEeK npwu
npoBepKe NoAMNUCU NPON3BOAMUTb HE HYXKHO.

lIpumevaHue: pna KOppeKTHOﬁ npoBepkKn nNnoAanncn y Bac A0/1KHbl 6bITb YCTaHOB/1€HDbI KOpHeBOﬁ
M NPOMEKYTOUYHbIE CepTMd)MKaTbI noanncaHTa AOKYMEHTA.

5.22.1. Kak nocmotpeTtb MHPOpMaLMIO O NOANUCU AOKYMEHTA BO BKl1agKe Apxus

1.

MepegnTe B Nanky ApXuB.

2. Bblgenute B CNMCKe NOAMNUCaHHbIN AOKYMEHT (C pacwmpeHunem .sig, .p7s, .sgn, .sign, .bin
nnn XMLDSig).
3. HaxmwuTe Ha MKOHKY NpoCMmoTpa.
4. Ha npasoit bokoBol NaHenu otobpaskaeTcs MHPOPMaLMUA O CBOMCTBAX MOAMUCU U O
AOKYMEHTe.
5.22.2. Kak nocmotpetb MHPOpMaLMIO O NOANUCU [OKYMEHTa B MacTepax
1. Mepengute B Nanky Apxms.
2. Bblbepute B cnucke ¢annbl, NOANUCb KOTOPbIX HYKHO MNPOBEPUTb, WUIMU HUYEro He
BblOMpanTe, ecnn xoTuTe 4o06asuTb Ppaisibl U3 CUCTEMBI.
3. Nepeniante B mactep MpoBepKa u pacwmeppoBaHue yepes nesoe HOKOBOE MEHIO UK C
NMOMOLLbIO KHOMKK [lo6aBuThb B.
4. Mpu HeobxoammocTn f0b6aBbTe JOKYMEHTbI B CMIUCOK.
5. Bblaenute oAuMH noAanucaHHbiA dann (¢ pacwmpeHuem .sig, .p7s, .sgn, .sign, .bin nan
XMLDSig).
6. HaxmwuTe Ha MKOHKY NpocmoTpa.
7. Ha npaBon 60KoBOWN naHenu oTtobparkaetca uMHPopmauma O CBOMCTBAX MNOAMUCU M O
AOKYMEHTe.
5.22.3. CraTyc npoBepKu NoAMNUCU CNUCKA AOKYMEHTOB
1. Mepenante B Nanky Apxms.
2. Bblbepute B cnucke ¢ainnbl, NOANUCbL KOTOPbIX HYXHO MPOBEPUTb, WMAN HUYEro He
BblOMpanTe, ecnn xoTuTe 4o06aBuTb Ppaibl U3 CUCTEMBI.
3. Neperante B mactep MpoBepKa u pacwmeppoBaHue yepes nesoe HOKOBOE MEHIO UK C
NMOMOLLbIO KHOMKK [lo6aBuThb B.
4. TMpun HeobxoaMMOCTM 406aBbTE AOKYMEHTbI B CMMCOK.
5. B cnucke AOKyMeHTOB oTobparkaeTcA O06WMIA CTAaTyC MNPOBEPKM MNOAMUCKU, KOTOPbIU

AybnnpyeTtcsa B BMAE MKOHOK: MOAMUCH AENCTBUTE/IbHA, NOAMNUCL HeAelCTBUTE/IbHA, He
YA3a/10Cb NPOBepUTb NOANMUCH.
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6. [Ona 6onee nogpobHOM MHPOPMaALIMIO NOANUCKU OTKPOITE HGopmMaLmio o paline.
5.22.4. Kak nocmoTtpeTtb MHpOopmaLmio 0 NoaNUCU AOKYMEHTA C CONOAMUCAMMU

Ecan pOKYMEHT MoAnMcaH HECKOIbKMMW nognucsamun (MmeeTt comnognucu), To gas NpocMoTpa
KOHKpPEeTHOM noanucu B npaso 6OKOBOM naHenu B MHPOpMAUMM O NOANUCK BbibepuTe noanucb U3
CnucKa.

5.22.5. Kak nocmoTtpetb MHPOPMaLMIO O NOANUCU [OKYMEHTA CO LUTAMNAaMU BPEMEHMU

Ecnun AOKYMEHT noAanncaH nognuncbio CO WTamMnom BpemeHUn, To AnAa npocmoTpa NapamMeTpoB
wTamna:

1. OTkpounTe npasyto 6OKOBYIO NaHenb ¢ MHPoOpMaLUMen 0 NoANUCH.
2. B 6noke lUtamnbl BpemeHu BbibepuTe B CIUCKE TUM WUTAaMMNa BPEMEHMN.
3. OtKpbiBaeTca nogpobHas nHpopmaums ob otesete TSP ciyKobI.
5.22.6. Kak nocmoTtpeTb MHpopmauumio 06 ycoBepLueHCTBOBAHHOM noanucu

Ecnv AOKYMeHT noanucaH ycoBepLUEHCTBOBAHHOM MOAMUCHIO, TO ANA MPOCMOTPA CBEAEHUI O
LWTamnax BpeMeHU B YyCOBEPLUEHCTBOBAHHOM NOANUCH:

1. OTkpoitTe npaByto 6OKOBYHO NaHeb ¢ UHGOPMaLMen O MOANMUCH.

2. B 6noke Wtamnbl BpemeHu BbibepuTe B CNMCKe TUN WTamna BpemeHu. OTKpbiBaeTcA
nogpobHasa nHpopmaums o6 otsete TSP cnyKoObl.

3. B 6noke Ceptudukar cny:kb6bl OCSP HaxkmuTe Ha cepTudumKar.
4. OTKpblBaeTca noapobHaa nHbopmauma o ceptudmrate OCSP cnyKbbl.

Ecnn npu npoBepKe oTCOeANHEHHOW NOAMNNUCU UCXOAHbIN pann He OyaeT HanaeH aBTOMaTUYECKH,

(1]

TO BO3HUKHET yBEAOM/IEHUNE 06 3TOM, KOTOPOE Bbl MOXETE MOCMOTPETb, Ha*XaB Ha MKOHKY.

Ons Bblbopa mMcxoaHoro ¢daina B npasoli 6OKOBOW MaHenu Haxkmute YKasaTb NyTb K ¢aiiny.
OTkpoeTcs ¢aiinoBbii MeHeaKep ans Bblbopa.

5.22.7. DeiictBua c pannamm
Bbl morkeTe:
e  OTKpbITb — ¢aii/l OTKPOETCA B COOTBETCTBYIOLLEN NPOrpamme;

e CoxpaHuTb Ha KomnbloTepe / B ApXuB — pe3y/ibTaT Onepaumm MOMKHO COXPaHUTb Ha
YCTPOWCTBO B ONpPeAEeNEHHYIO NOo/Ib30BaTeNeM Nanky Uam 6yaeT COXPaHEH B CneuuasbHyo
nanky Ha ycTpoicTBe U ByaeT oTobparkaTbCsA BO BKNaAKe ApPXUB pa3aena [JLOKyMeHTbI;

e [Jlo6asutb ¢aiinbl c Komnblotepa / us Apxusa — B mactep MNposepka u pacwmdpposaHue
byaet nobasneH ¢aiin, ykasaHHbIN NONb30BaTENEM;
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e [Jlo6asutb B Mognucb u wudposaHue / MpoBepka u pacwmppoBaHMe — pe3ynbTaT
onepauun byaetr pobasneH B mactep Moanucb M wudposaHue uan MposepKa wm
pacwudpoBaHue;

L4 OTnpanrb — CO34aeTCA HOBOE NMMNCbMO, B KOTOPOM MNPUKPENIEH Pe3yabTaT onepaunun B
BUAEe BAOXKeHuA. [nAa OTNPaBKKU pe3ysibTaTa onepaunn no no4yte, AO0J1KEH 6bITb
noaKn4yeH NOYTOBbIM dKKayHT.

e Ypanutb — BbibpaHHble alnbl  yaanATcA M3 OKHa Mmactepa [MpoBepka wm
pacwudpoBaHue.
5.23. Conoanucb (gob6asneHune noanucm K daiiny)

BAXKHO! YT06bl noanncbiBaTb AOKYMEHTbI, Y BaCc Ha paboyem mecte A0/XKeH OblTb YCTaHOB/EH
KpmuntonpoBangep Kpuntollpo CSP.

YTobbl MoAnucbiBaTb AOKYMEHTbl 3/1EKTPOHHOM MOAMMUCLIO, HYXXHO YCTAaHOBUTb B XpaHWIULLE
JInYHbIX cepTUPUKAT C 3aKPbITbIM KIHOYOM.

Bbl moxkeTe 406aBNATb NOANUCH K YXKe NoAnMcaHHOMY daiiny.

Ons atoro B mactep Moanucu n wndposaHua 3arpysmTte Gannbl C paclMpeHmem .sig, .sgn, .sign,
.p7s, .bin c nomoubto drag-and-drop, nmbo Bbibepute darinbl 3 Nanku ApXuB.

Ona Bcex pob6aBneHHbIX MOANWUCEN TaKMe HACTPOMKKM, KaK KoAMpOBKa, Bua, U dopmar,
MCMNONb3YIOTCA MO YMONYAHUIO, KaK A/1A NepBoi Nognucu.

CTaHAapT NOANWUCKU, UCNONb30BaHWE LWTAaMMOB BpPemMeHu, cepTUdMKaT nognucu, Katanor ans
COXPaHEeHWs NOAMNUCAHHOIO AOKYMEHTA Bbl MOXKETe HacTpouTb B Npoduie NoANUCU UAM B HACTPOMKax
onepauuii B mactepe.

5.23.1. Kak ao6aButb noanucb, MCNoAb3ya Npoduab NoaNUCcU
1. Mepenante B Nanky Apxms.

2. Bbibepute B cnucKe yXe noAnucaHHble AOKYMEHTbl, K KOTOPbIM HYXHO A06aBUTb
NOAMNUCb, NN HUYEro He BbiIBUpaiTe, ecnm Xotute A06aBUTb JOKYMEHTbI U3 CUCTEMbI.

3. Mepenante B mactep Mognucu u wudpoBaHMA Yepe3 neBoe GOKOBOE MEHI0 WU C
MOMOLLbIO KHOMKK [,06aBUTD B.

4. Bbibepute npoduab NOANMUCM, B KOTOPOM 3adaHbl HacTPoWku nognucu. Mpu Bbibope
npoduna B mactepe aBToMaTU4YeCKM 3anosiHAoTCcA HacTpoikm onepauui, Ceptudumkar
NoANUCK, KaTaslorM COXPaHEHUN pPe3ynbTaToB NOANMUCH.

5. MNpu HeobxoammocTn fobasbTe LOKYMEHTbI B CMIUCOK.
6. HaxmuTe KHONKY BbINOAHUTD.

7. Haxmute TpoaonKutb ANA NOATBEPXKAEHUA NPOYTEHUA [JOKYMEHTOB nepej,
nognMcaHuem.
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5.23.2. Kak po6asutb noanucb, UCNOAb3ys HACTPOMKM onepauuin B macTepe, He
M3meHsaA Bbl6paHHOro npopuna

Echn Bbl XOTUTE M3MEHUTL napameTpbl noanncn, He U3IMEHAA HaCTpOﬁKM B npocl)mne, TO
BOCHOﬂb3yﬁTer HaCTpOl‘;IKaMM B OTKPbITOM MacTepe.

1. Nepengute B Nanky ApxXus.

2. BblbepuTe B CrMCKe QOKYMEHTbI C paclumpeHuem .sig, .sgn, .sign, .p7s, .bin, K KOTOpbIM
HY*KHO 806aBUTb NOANUCH, MW HUYETO He BbibMpaliTe, ecnm xoTute 406aBUTb LOKYMEHTbI
n3 cUCTEMbI.

3. Mepenante B mactep Moanucu mn wudposaHua yepes nesoe HOKOBOE MEHIO MU C
nomoLbto KHonku [,o6aButhb B.

4. Bknounte Ha BepxHel naHenu onepaumto MNognucatb. B HacTpoiKax onepauwmii
CTaHOBATCA AOCTYMHbI MapameTpbl NOANUCH.

5. YcTaHOBMTE napameTpbl NOANUCKU (CTaHAAPT U UCNONb30BaHWE LUTAMMOB BPEMEHMU) U
HACTPOWTE KaTa/JIorM COXpPaHeHUA NoanncaHHbix ¢annos.

6. [na onepauuu nNognuMcM MOMKHO BblOpaTb TONbKO OAWH cepTUdMKAT U3 KaTeropumu
JInuHble, y KOTOPOro ecTb NPMBA3KA K 3aKPbITOMY Ktody. 1A 3TOoro:

® HaxXmuTte Ha none CepTuduKaT noanucy;

e B pa3BepHyBLIEMCS CNUCKe Bblbepute ceptuduKat. Ecam B cnvcke HeT noaxogAwero
cepTnudumkarta, To HaxkmuTe MoKasaTb Bce cepTUdUKaATbl U B OTKpbIBLLECA GOKOBOM
naHenu BblbepuTe HYXKHbI cepTUdUKaT.

7. [obaBbTe OBEPEHHOCTb, MPU HANYUM.
8. Mpwn HeobxogmmocTn nobasBbTe AOKYMEHTbI B CMIUCOK.
9. Ha)KmuTe KHOMNKY BbINOAHUTD.

10. Haxkmute  MpomoMmKUTb O1A  MNOATBEPXKAEHMA MNPOYTEHMA  OOKYMEHTOB nepes
noagnucaHuem.

5.23.3. Pe3ynbTaTt BbINO/IHEHUA OonepaLum
Ha Bknaake MNognucb n wndpoBaHMe 0TOOPaXKaKOTCA XO4 U PE3YNbTATbl BbINOJHEHUA ONepauunm.

Mpn ycnewHoOm BbINOSHEHMW OMNepauMn NoANUCAHHble alnbl COXPAHAKTCA B 33a43aHHOM
KaTanore, ecnn BblbpaH KaTanor ANA COXPAaHEHUA Pe3yNbTaToB, WU PASOM C UCXOAHbIM daitiom, ecau
KaTanor He 3agaH. Ecnm ycraHosneH ¢nar Co3patb Konuio B ApxuBe, TO KOMWA NOALMUCAHHbLIX
OOKYMEHTOB COXPaHAETCA B CneumManbHyto nanky, ¢anabl KOTOPOW AOCTYMNHbI B Nanke ApXMB.

Ecnn Kakue-TO OOKYMEeHTbl He yAanocb noanucatb, TO onepaumsa CYMTaeTcA BbIMOJIHEHHOM C
ownbKamu. Bbl moxkeTe NOCMOTPETb, Kakne ¢aﬁﬂbl noganmcanncoe ycnewHo, a Kakmne c owmnbKamm.
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5.24. Kak cHATb NoANUCb C AOKYMEHTA

BAXHO! YT10o6bl CHATb noanucb, y Bac Ha paboyem mecTe [0MKEH ObITb YCTaHOBAEH
Kpmuntonposangep Kpuntollpo CSP.

Onsa cHATMA nognucu AoCTaTovyHO BbibpaTb ¢alinbl pacwmpeHnem .sig, .p7s, .sgn, .sign, .bin,
KOTOpble COAEep)KaT 3NEeKTPOHHY NoAnUCb. HWKaKMX AOMNONHUTENbHbIX HACTPOEK MNPOU3BOAUTbL He
HY¥HO.

1. Mepengnte B pasaen JOKymeHTbl — nanka ApXuB.

2. BblbepuTe B cnncke ¢paiinibl, NOANUCH C KOTOPbIX HYXKHO CHATb, UM HUYETO He BblbupaiTe,
ecnm xotute fob6asuTb Gpalisibl U3 cMCTEMBI.

3. Mepenante B mactep MpoBepKa u pacwumdppoBaHue yepes nesoe 6OKOBOE MEHIO UK C
nomouibto KHonku [,o6asutb B.

4. Mpu HeobxoaumocTu, Aob6aBbTe AOKYMEHTbI B CMUCOK.

5. Harkmute KHOMKy csieBa oT ¢aina, C KOTOPOro Hado CHATb NOAMMUCH.

Ha Bknaake Mposepka u pacwmdppoBaHMe OTOOPaXKAOTCA XOA4 W pe3ynbTaTbl BbINOJHEHUS
onepaumu.

Mpy ycnewHOM CHATUW MOAMUCU MOJIyYEHHble OPUTMHANbl LOKYMEHTOB COXPAHAKTCA BO
BPEMEHHON MNanke W y[anAlTCcA MOC/Ae BbINOAHEHWA APYron onepauuu. Bbl moeTe COXpaHuTb
noslydeHHble AOKYMEHTbI Ha KOMMNbIOTEP MM B Nanky Apxus, HaxkaB CoxpaHUTb M Bbibpas aencTeue B
meHio Ha komnbloTepe nnu B Apxus.

Ecnum ¢ KakMX-TO AOKYMEHTOB He yAanocCb CHATb NOAMNMUCH, TO ONepauunsa cYMTaeTca BbINONHEHHOM
C owKnbKamu. Bbl MOMKeTe MOCMOTPEeTb, C KaKUX AOKYMEHTOB MOAMWUCb CHATA YCMELWHO, a C KaKuX C
owmnbKamu.

5.25. Kak BbINONAHATb NpAMble rpynnosble onepayuu

BAXHO! [1na nognucy aneKTPOHHbIX AOKYMEHTOB Heobxogmma nuueHsmnsa Ha MO KpuntoAPM
rOCT 3.

Bbl MOXeTe BbINOMHATL NOANWUCL, APXMBMPOBAHME U LWNPPOBaAHME 33 O4HY onepauuto. 3To byayT
npamble rpynnosble onepaunn. OHM BbINOAHAIOTCA B MacTepe Moanuch u wndposaHue.

Bbl MOXeTe KOMBUHMPOBaTbL onepaLnn U BbiIbpaTb 0AHY M3 KOMBUHALMIA:
e [loanucb U apXMBUPOBAHUE — JOKYMEHT CHaYaa NOANUCbIBAETCA, 3aTEM APXUBUPYETCS;
e [loanucb 1 WKdpoBaHME — LOKYMEHT CHavana No4NMCbIBaeTcA, 3aTemM WndpyeTcs;
e ApxuBupoBaHue 1 WKUdpPoBaHME — LOKYMEHT CHavasa apxXmBmMpyeTcsa, 3aTem wudpyeTcs;

e MNoanucb, apxusuposaHue 1 WKNdpPOBaAHMUE — JOKYMEHT CHayana NnoanucbiBaeTcs, 3aTem
apxuMBupyeTcs, NoTom wudpyeTca.
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BAXKHO! Y1066 NoanucbiBaTb U 3aWwMdpPOBbIBATL AOKYMEHTbI, Y BaC Ha paboyem mecte AONKeEH
6bITb ycTaHOBNEH KpunTonposanaep Kpmuntolpo CSP.

YT1006bI noanucobliBatb OOKYMEHTbI aﬂeKTF)OHHOlZ noanncobto, HYXXHO YCTaHOBUTb B XpaHuauwe
JINYHbIX CepTM(I)MKaT C 3aKpbITbIM K/THOHOM.

Ytobbl WwKndpoBaTb AOKYMEHTbI, HYXHO YCTAaHOBMTb B XpaHunuwe [Apyrux nonb3oBaTene
cepTUdUKAT AN NPUBA3ATbL CEPTUPUKAT K KOHTAKTY, B aA4pec KOToporo 6yaeT NnpoBoAnTCA WNPpPOBaHUE.

1. OrtkpoitTte mactep Nognucu u wudposBaHua. MNepeilTn B macTep Bbl MOXKeTe U3 pas3gena
D oKymeHTbI Yepes nesoe HOKOBOE MEHIO MU C MOMOLLbIO KHOMKKU [l06aBUTH B.

2. [obaBbTe AOKYMEHTbI B CMMCOK O4HUM U3 CNOCOOOB:

® nepeTawmTe AOKYMEHTbl MAW NANKM C AOKYMeHTaMn u3 $GalnoBOro meHeza)Kepa B
obnactb ¢dopmupoBaHua cnucka dannos. Mpu nepeTackMBaHUW nNanku dannbl
[06aBNATCA O4HOYPOBHEBLIM CIUCKOM.

® Ha)XMWUTe KHOMKY 3arpy3utb ¢ KOMNblOTEpa A1 NYyCTOro CNUcka $ainoB UAN KHOMKY
Do6aBuTb ¢aiin Ha naHenun aeincTemin, a 3aTem B GpailoBOM MeHeaKepe BblbepuTte
HeobxoanMble LOKYMEHTbI.

e Haxmute fo6asutb U3 ApxuBa AN NYCTOro CNMCKa WAW KHoMKy M3 ApxuBa Ha
naHenn AeNCTBUI, eCIN B CMTUCKE AOKYMEHTbI Y}Ke A00aB/IeHbI.

3. BblbepuTe npodunb Noanucu, B KOTOPOM 3a4aHbl ONEPALMN U HACTPOMKKM onepaumid. Mpwu
Bblbope npoduna B MacTepe aBTOMATUYECKM 3anonHsaloTcA HacTpoiiku onepauumii,
KaTa/siorM cCoxpaHeHua pesynbTaToB onepaLymii.

Unn BKAOUUTE Ha BerHeVI naHenn HeO6XOﬂ,MMbIe onepauuu. B 3aBnMcMmocCTn oT 3TOro B
HaCTPOﬁKaX onepau,uﬁ CTAaHOBATCA OOCTYNHbI AOMNONIHUTENNbHbIE NAapPaMeTpPbI.

4. 3anonHUTe HeobxogMMmble NMapameTpbl onepaumin. HacTpolku onepaumit B mactepe He
N3MEHSAIOT HAaCTPOMKM B BbIBpaHHOM npoduae noanumcu.

5. HaxmwuTe KHOMKY BbINONHUTD.

6. Haxmute MpoaomkuTb ANA MOATBEPXKAEHUA NPOYTEHMA OOKYMEHTOB nepes
noanucaHuem, ecnm 6oina BbibpaHa onepauma NoAnuUcK.

Ha Bknagke Moanucb u wngpoBaHMe 0TOHPAXKAIOTCA XO4 U Pe3yNbTaTbl BbINOJHEHUA ONepaLuii.

Mpu ycnewHom BbINOAHEHMM onepaumin ¢aknbl COXPaHAKTCA B 3a4aHHOM KaTanore, ec/u
BblOpaH KaTanor Ana CoxpaHeHWA pe3ynbTaToB, WKW PAAOM C UCXOAHbIM GalIoM, eCAn KaTanor He
3afaH. Ecam yctaHosneH ¢nar Co3aatb Konuio B ApxuBe, TO KOMWA JOKYMEHTOB COXPAHAETCA B Nanky
ApXuB 1 B CreLMabHblA KaTanor Ha yCTPOMCTBeE.

Ecnn Kakune-To AOKYMEHTbl He yaanocb obpaboTtaTb, TO onepaumsa CYMTAETCA BbIMOJIHEHHOM C
owmnbkamu. Bol moxKeTe NOCMOTPETb, Kakue dainbl 06paboTaHbl YyCNELWHO, a Kakue ¢ olWmnbKamu.

MpumeyaHue: npu rpynnoBoi onepaunmn NognNucb 1 WKNPPoBaHME, eCNM B HACTPOMKAx Noanucu
BblOpaHa OTAEeNeHHana NoAnuCb, TO B pe3y/bTaTe CO34QeTCs apXMB, COoAepXKawui ucxogHbli ¢ain un
dann nognucu, KOTopbii NOTOM WNpPYETCA.
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5.26. KakK BbinonHATb 06paTHble rpynnoBbie onepauum

Bbl MOXKeTe BbINOMHATL pacliMdpoBaHme, pa3apxMBMpPOBaHUE, MPOBEPKY U CHATUE nognucu. Ans
MX BbINONHEHMA NpeAHasHaveH macTep MpoBepKku u pacwmdpoBaHua.

BAXHO! YTo6bl NpoBepaTb NoANMCb U pacliMdpoBbIBaTb AOKYMEHTbI, Y Bac Ha paboyem mecte
OONXKeH bbITb ycTaHOB/IEH KpunTonposaiaep Kpuntollpo CSP.

BAXHO! [Ons pacwudpoBaHMa 3aWMPPOBaHHbIX 3SNEKTPOHHbIX AOKYMEHTOB Heobxoanma
nnueHsua Ha MO KpuntoAPM TOCT 3.

Y106b1 pacwmdpoBbIBaTb AOKYMEHTbI, HYKHO YCTaHOBUTb B XpaHuAuLe JIMYHbIX cepTUdUKaT C
3aKPbITbIM K/TFOHOM.

[NnA KOpPPEeKTHOM MpOBEpPKM MOAMUCUM Yy BaC AO/MKHbl ObiTb YCTAaHOBAEHbI KOPHEBOM W
NPOMEKYTOYHble CEPTUDUKATLI NOAMMCAHTA AOKYMEHTA.

Mo ntoram nposepKnN NOANNCAHHBIX AOKYMEHTOB B CMMUCKE BbIBOAUTCA MHd)OpMaLI,Mﬂ O nognucu.

Mo wutoram pacwmdpoBaHMA M pPasapXMBMPOBAHMA aBTOMATMUECKM PaCKPbIBAeTCA MepBbli
YPOBEHb BIOKEHHOCTMU.

Ecnm Bam TpebyeTcs NoNyyYnTb UCXOAHbIN AOKYMEHT, HEOOXOAMMO NEPenTU HA YPOBEHb HUXKE,

Ha*KaB Ha KHOMKY caeBa oT ¢alina.

B a3TOoM cnyyae nosBMTCA TEKCTOBKA coBeplwaemor onepauum — «PacwudposaHy,
«PasapxmBupoBaH», «Pe3ynbTaT nposepkn noanmcu». W nNo wTory BbINOJHEHWA oOnepauunm B
PacKpbIBLUENACA NAaHeNN CTaHEeT AOCTYMNHbIM UCXOAHbIN AOKYMEHT.

Ona npocmoTtpa MHbOpMaLMM O MOANUCK BblAeNUTE OAUH AOKYMEHT B CMUCKE W HaKMUTE Ha
MKOHKY NpoCMmoTpa.

Ona BbINONHEHUA 06paTHbLIX onepauuii BbIbOp NpPoduaa NOAMNUCUA U HACTPOMKA MapameTpos
onepaunii He TpebyeTca.

1. Otkponte mactep MpoBepku U pacwmdppoBaHua. [lepeTn B MacTep Bbl MOXKeTe U3
pasgena [loKymeHTbl Yepes neBoe HOKOBOE MEHIO UK C MOMOLLBIO KHOMNKK [l06aBuTh B.

2. [ob6aBbTe AOKYMEHTbI B CMUCOK OAHUM M3 CNOCO6O0B:

® epeTawmTe AOKYMEHTbl MAM NAMNKW C AOKYMeHTaMu u3 $ainoBoro meHepxepa B
obnactb dopmupoBaHuA cnmncka ¢annos. Mpu nepetackmBaHMM nanku u dainbl
A06aBNATCA 04HOYPOBHEBLIM CIMCKOM;

® Ha)KMWUTe KHOMKY 3arpysuTtb ¢ KOMMNbIOTEPA 4/1A NYCTOro cnucka Gpanaos UAM KHOMKY
Do6asutb daiinbl Ha NaHenu aelicTeuii, a 3atem B GaliJIoBOM MeHeaKepe Bbibepute
HeobxoaMMmble OKYMEHTbI;

e Haxmute [lo6aBuTb U3 ApxuBa AN NYCTOro CNMCKa UAKN KHonky [o6aButb ¢painbl Ha
naHenu AenNCTBUM, eCN B CNIUCKE AOKYMEHTbI y¥Ke A06aBNeHbI.
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Ha BKknagke lMpoBepka M pacwmdppoBaHue oTobOpaKaloTcA XO4 W pPe3ynbTaTbl BbIMNOJHEHUA
onepauuii.

Mpn ycnewHoMm BbINOJIHEHUM ONEpaLMi NOJyYeHHble AOKYMEHTbI COXPAHATCA BO BPEMEHHOM
nanke M yaanAlTcA Nocae BbINOJHEHMA APYro onepauun. Bbl moXKeTe COXPaHUTb MNOAYYEHHbIE
AOKYMEHTbl Ha KOMNbioTep MAM B nanky Apxus, Ha)kaB CoxpaHuTb M BblbpaB gelicTtBMe B meHio Ha
KomnbloTtepe nnm B Apxus.

Ecan Kakune-To OOKyMeHTbl He yaanocb obpabotatb, TO onepauma CYMTAETCA BbINOJHEHHOM C
ownbKamn. Bbl moxkeTe NOCMOTPETb, Kakme dpannbl 06paboTaHbl ycnewHo, a Kakue ¢ owmbkamm.

5.27. Kak pa6otatb c pe3synbTatamu onepayuin

Mpwn HaxKaTnu Ha KHOMKY BbInONAHUTDL B macrtepe Moanucb m LLIVId)pOBaHMe npouncxoauT nepexon
K Xo4y BblNOZIHEHUA onepau,mﬁ.

Bo Bpemsa BbINONHEHUS onepauMn Ha BEPXHEN NaHenu otobpaxkaeTtca nporpecc-6ap n Ha3BaHue
onepaumu, KOTopas AO/KHA ObITb B UTOTe BbINOJIHEHA.

Mo nTory BbINONHEHWA ONepaunin oTobparkaeTca obLWmMiA CTaTyC:
e Onepauusa BbINONHEHA YCNELWHO W nNporpecc-6ap 3annT 3e/1eHbIM LBETOM;
e Onepauma BbINOJNIHEHA C OWMN6Kamu 1 nporpecc-6ap 3a1UT KPAaCHbIM LLBETOM.
5.27.1. [eiAcTBUA C LOKYMEHTaMM pe3ynbTaToB
[na pe3ynbTaToB onepauymii 4OCTYNHbI A4ENCTBMA HA NAHENN UHCTPYMEHTOB:
e OTKpbITb — $aiN OTKPbIBAETCA C MOMOLLbIO NMPOrPAaMMbl MO YMOIYAHUIO.

e CoxpaHuTb B ApXuMB — MO3BO/JIAET BaM COXPaHUTb AOKYMEHT B CNEUManbHYH Narnky.
daiinbl 4aHHOM NanKku A4OoCTynNHbl B ApxuBe. Ecav B AaHHOM nanke ¢paia ¢ TakKum MMeHem
YK€ CyLLecTByeT, TO OH HE 3aMEHAETCA Ha HOBbIN.

e [06aBUTb B — Bbl MOXKeTe BblbpaTb MacTep, B KOTOPbI ByayT A06aBNeHbI BblaeIeHHblEe B
CNUCKe AOKYMEHTbI AR BbINOJHEHUA AOMNONHUTENbHbBIX ONepaLuii.

e [pomexyTtouHble ¢ailbl — nNO KHOMKE OTOOparkaloTcA MNPOMEXKYTOUHble dannbl,
KoTopble 6binM co3gaHbl BO Bpems onepauuu. [aHHble ¢anabl pacnonaratotca BO
BpeMeHHOM nanke. [Mpu oTOOpa)KeHMU NPOMENKYTOYHbIX (panioB Ha3BaHWE KHOMKMU
meHAeTcA Ha CKPbITb MPOMENKYTOUHDbIE, MPU HaXKaTUK Ha KOTopYIo dali/ibl CKPbIBAOTCH, B
CMUCKEe OCTAlOTCA TONIbKO MOJIyYeHHbIe NOCAEe onepauunii LOKYMEHTbI.

e OTnpaBuUTb — CO34aETCA HOBOE MWCbMO, B KOTOPOM MPUKPENAEH pe3yabTaT onepaluu B
BMAE BNOXeHMA. [nA OTNpaBKM pesynbTaTa oOnepaumMm No Moyte, [O0MKEH ObiTb
NOAKNIOYEH MOYTOBbIM aKKaYHT.

Bbl moreTe nocmoTpeTb VIHd)OpMaLI,MI-O O BblAeNeEHHOM UBETOM [AOOKYMEHTE, HaXXaB WKOHKY

npocmoTpa.
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5.27.2. OTo6parkeHue pe3ynbTaToB NPOBEPKU NOANUCU

B pe3synbTatax onepaunn mactepa Nognucu u wndppoBaHUA B CNMUCKe He OTObparKaeTca 06 M
CTaTyC MPOBEPKM NOAMNUCKM AOKYMEHTOB. Bbl MOXeTe MOCMOTpPeTb TO/MbKO MHOpMaLMio O MoAnucH,
BbIAENB OANH NOANUCAHHBIN AOKYMEHT.

Y106bl B CrMcKe oTOobpakanca ob6LWMIA CTAaTyC MPOBEPKM MNOAMMUCAHHBIX AOKYMEHTOB, HYXKHO
Ao6aBuTb ux B mactep MpoBepku u pacwmeppoBaHua. B Takom cnyyae B cnmMcke oTobparkaeTca obwmia
CTaTyC NpOBEPKM MoANUCU: MNOANUCL AEWUCTBUTENbHA, MNOAMNUCL HEeAEeNCcTBUTENbHA, He YyAanoch
NpPoBEPUTbL NOAMUCH.

5.27.3. OTtob6parkeHue pe3ynbTaToB NPU BOSHUKHOBEHUM OLIMGOK onepauuii

Ecan He BbINONHEHbI Kakue-nMbo onepaumm ¢ AOKYMEHTAMM, TO yBeAOMJIeHMsA 06 owmnbKax
oTOobpaXkaloTCA B BEpPXHEM NPaBOM Yray 3KpaHa. Bbl MOXKeTe MX NOCMOTPETb, HAaXKaB MKOHKY, rae undpoi

(1]

0603HaYaeTcsa KOIMYECTBO OLUMOOK.

EcAv No KakMM-TO MpuMYMHam onepaums He BbIMOAHWAACL AN Bcex ¢alnos, TO B CNUCKe
OCTaHYTCA OPUTMHA/bI AOKYMEHTOB, CrPyNnMpoBaHHble B pasaen He ycnewHo.

Echv pna [OKYMEHTOB BbIMOAHWAACh YacTb oOnepauuii, To ANA MPOCMOTPA MOAYyYEHHbIX
NPOMEXKYTOUYHbIX GpaiiNoB HaxkMUTe KHONKy MpomexKyTouHble panbl.

Echn onepauma BbINONHWAACL YACTMYHO, TO pe3ynbTaTbl Pa3feNAlTCA Ha BbINONHEHHbIE
YcnewHo u He ycnewHo.

[Nna npocmoTpa NOJyYEHHbIX MPOMENKYTOUHbIX (GAWNoB HaKMuUTe KHOMKy MMpomerKyTouHble
daiinbl.

CtpaHuua 76 ns 104



KTAN.00102-13 92 01. KpunTtollpo CSP. KpuntoAPM IOCT 3. PykoBOACTBO NO/Mb30BaTENSA

6. KOHTaKTbI

ﬂ,aHHblﬁ pasaen npegHasHadyeH anAa ynpasaeHMA KOHTaKTaMMu.

KOHTaKTbl MOryT 6bITb /I0Ka/IbHbIMK, A00aBAEHHbIMU M3 agpecHon KHurn LDAP, no6asneHHbIMK
13 agpecHon KHuru no npotokony CardDAV nam umnopTnposaHHbiMK B popmaTe vCard.

CMeHa KHUT [oCTYMHA Ha NpaBoi 6OKOBOW BKNAAKeE.

B neBoii 60OKOBOM NaHeNn Bbl MOXKeTe NEPEKNIOYHNUTCA MeXay Nankamu. Ecnn akTUBHOM Bbl6paHa
KHUra KoHTaKThbl, TO AOCTYNHbI NanKw\:

Bce KOHTaKTbl — Coa4epPHKUT NOKabHbIE U AO6aBI'IeHHbIe KOHTaKTbl;
KoHTaKTbl — coaepHKUT NOKaNbHbl€ KOHTAKTbI,
I'pynnbl — COAEPXHKUT KaTanor rpynn pa3HOro yposHA B1OXKEHHOCTU U KOHTAKTbl B HUX;

Kop3nHa — cOoAep»<uUT yAaneHHble KOHTaKTbl. MpU yAaneHUn KOHTaKTbl NOMELLAoTCcA B
KOP3MHY, U3 KOTOPOW Bbl X MOXKETEe yAaNTb COBCEM.

Echn nogkntoveHa u BblbpaHa aKTMBHOW agpecHas KHura LDAP, To B neBOM MEHIO AOCTYMHbI
nanku:

e Bce KOHTaKTbl — COAEPXUT NOKaNbHble KOHTaKTbl U KOHTaKTbl LDAP;

e KOHTaKTbl — KOHTaKTbl agpecHom Kuuru LDAP;

e Kop3uMHa — coAepXWUT yAaneHHble NOKajsbHble KOHTaKTbl. KoHTakTbl LDAP ypanutb
Henb3A.

e MNManku LDAP — B BuMAae cnucka. lNpu HaBegeHunM Ha nanky LDAP oTobpaxkaetca
nHdopmauma o pacnonoxeHun. Mpu Bbibope Nanku oTobpaKarTcs KOHTaKTbl LDAP
[JAHHOM Nankwu.

6.1.1. JeicTBUA C KOHTaKTamm

B cnucKe KOHTAKTOB Bbl MOXETe BbINOMHUTL CAeAytoLMe AeNCTBUA C KOHTaKTaMu:

Co3AaTb HOBbIV KOHTAKT, MMMNOPTUPOBaTb vCard, co3gats rpynny.
OTKPbITb MHGOPMALMIO O BbIAESIEHHOM KOHTAKTe B HOBOW BKNAAKe.

OTKpbITb MHGOPMALMIO O BblAENIEHHOM KOHTaKTe Ana ObICTPOro MpocmoTpa B NpasBow
H6oKoBOM NaHenwn.

Hanucatb NncbMo BbIOpaHHbIM KOHTAKTam. OTKPbIBAaeTCA BKAaAKa C HOBbIM COODLLEHMEM,
roe B none Komy nopactaBnsatoTcA BblOpaHHble KOHTaKTbl MM KOHTAKT. [locTynHa ana
KOHTAKTOB, Y KOTOPbIX 3aM0/IHeHO nose e-mail.

B rpynny — 006aBUTb B rpynmny KOHTaKTOB.
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PepaKktnpoBatb — OTKPbIBAETCA BKAaAKA ¢ GOPMOM pefaKTUPOBaHMA KOHTaKTa. [JaHHaA
GYHKUMA [O0CTYNHA TONbKO A/1A JIOKA/NbHbIX KOHTAKTOB; €CNM Bbl BblIOpann KOHTAKT U3
LDAP, To KHOMKa 3ab/10kMpoBaHa.

Mouck Ay6l’IMKaTOB — OTKpbIBae€TCA BKJaAKa C MNOUCKOM Ay6ﬂMKaTOB NNOKa/1IbHOro
KOHTaKTa no e-mail cpegn KOHTAKTOB aKTUBHOM a,a,peCHoﬁ KHUTWN.

JKCNopTMPOBaTb — JAaHHbIE O KOHTaKTe (KOHTaKTax) aKcnopTupytotca B ¢ann opmara
.vcf, KoTopble MOXKHO MMMNOPTMPOBATbL, HAaNpumep, B KpuntoAPM FOCT 3.

OTNpaBUTb KOHTAKT — OTKPOETCA OKHO pefaKTUpPOBaHMA HOBOrO MUCbMA, B KOTOPOM
npunoxeHnem byaet cpopmmupoBaHHbii pann popmata .vcf.

Ypaanutb KOHTaKT. YAaneHHbl KOHTaKT nomew,aetrcAa B Kop3uHy. [laHHaa ¢yHKumA
AOCTYMHA TONbKO ANA NIOKaNbHbIX KOHTAKTOB. Ecnnm Bbl Bblibpanu KoHTAkT u3 LDAP, To
KHOMKa 3ab/10KkMpoBaHa.

6.1.2. Nouck ay6amnkatos

ﬂpM HaXKaTmn Ha MMouck AVGHMKaTOB B BerHem naHenun AeVICTBMﬁ OTKpbIBae€TCA BKNagKa C
NMOUCKOM I,Cl,y6l'll/1KaTOB JIOKaNbHOrO KOHTaKTa no e-mail cpean KOHTaKToB aKTUBHOW a,u,peCHoﬁ KHUTH.

Ona noncka ayb6anMKaToB HYXXHO HaxKaTb Ha Mouck aybamnkaToB. B oTKpbiBlIElcA BKIaake byaet
NoKasaH pe3ynbTaT NOMCKOB:

He Haﬁp,eHo KOHTAKTOB CO CXOXXMMU AaHHbIMU — B CNUCKE KOHTAKTOB OTCYTCTBYHOT
KOHTAKTbl C OAUHAKOBbIMW INEKTPOHHbIMWU agpecCami.

HailgeHO KOHTAKTOB CO CXOXMMMU AaHHbiIMM (N) — B CMMCKe KOHTaKTOB HalAeHbl
KOHTaKTbl C 04MHAKOBbIMU 31EKTPOHHBIMW aApecamMm.

HaliaeHHble KOHTaKTbl MOXKHO MponycTutb nan O6begUHUTDL:

MponycTutb — Npu HOBOM NMOMUCKe AyBANMKATOB AaHHbIE KOHTaKTbl He byayT BbIBOAWUTLCA B
pesynbTaTax Noucka.

O6beguHUTb — BCE KOHTAKTbl 0ObEAMHAIOTCA B OAMH KOHTAKT, KOTOPbIM Obla co3aaH
nepsbiMm (AWM A0 MMNOPTA aA[PECHOM KHUIMM), ¢ p[obaBAeHMEM He[oCTaloLel
MHbopmauum (ecnm Takas ectb). Ero mokHO OTKpbITb, 4TOObI HanucaTtb nav Ypaanuro.

6.1.3. HacTpoiika KONoHOK

Mpw HaXKaTuM Ha KHOMKY HacTpoUTb KONOHKMU OTKPOETCSA OKHO Bbibopa cT0/16L,0B:

3NEeKTPOHHAA NoYTa;
MOBUNbHBIN HOMep TenedoHa;
ropoackomn Homep TenedoHa;
AOIKHOCTb;

opraHu3aums;
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oTaen;

faTa pOXKAeHUs;

Pervon;

ropoa;

aapec;

MHAOEKC.

Mpy HaxaTMM Ha Ha3BaHMA COOTBETCTBYOWME CTONOUbI OyayT MOABASATLCA WAM UcYe3aTb B
rnaBHOM OKHe BKNaAKkn KOHTaKTbl.

6.2.

Kak 506aBUTb 10KaNIbHbIN KOHTAKT

Bbl MO)KeTe co34aBaTb KOHTaKTbl 1A XpPaHeEHNA UMEH, aapecoB 3J'IeKTpOHHOl‘;1 noYyTbl, HOMEPOB
Tel'le(bOHOB n Apyrux gaHHbIX. |_|pl/1 BBOAE NOJsly4aTenAa HOBOIro NNCbma 3TOT KOHTAKT NOABUTLCA B CMUCKE

ana sblbopa.

Bbl MoXKeTe npuBA3aTb CePTUDUKAT K KOHTAKTY A5 WndpoBaHMa NUCEM B ero agpec.

6.2.1. Co3paHune KOHTaKTa U3 pa3gena KOHTAKToB

1. Mepenaute B pasaen KoOHTaKTbI.

2. Haxmute KHOMKy HOBbIA KOHTAKT B /IEBOM MEHIO.

3. BbibepuTte Co3/aTb KOHTAKT.

4. 3anonHuTe nons.

5. Haxmwute KHONKY COXpaHUTb.

6.2.2. Co3paHMe KOHTaKTa U3 pasaena cepTudurKaTos

1. Mepengute B pasaen Ceptudukarbl.

2. Bbibepute xpaHunumule ceptndmkatos Apyrux nonb3oBaTenen.

3. Bblaenute cepTMdUKaT B CNIUCKE.

4. Ha BepxHel naHenun AeUCTBUN HaxKMmuTe KHoMKy Co3patb KOHTaKT. ®opma co3gaHusa
KOHTAKTa OTKPbIBAeTCA B HOBOW BKAagKe. [laHHble KOHTaKTa 3anoOJIHEHbl AOCTYMHbIMU
OaHHbIMM U3 cepTudmKarTa.

5. 3anonHute Heobxogumble nons.

6. Haxmwute KHONKY COXpPaHUTb.

Mpu ycnewHom BbINONHEHUM onepaumumn CO3,£I,aHHbIl‘;1 KOHTaKT NOABNAETCA B CMUCKE KOHTAKTOB.

Bbl MOXKeTe pefaKTUPOBaTb U YAANATb KOHTAKTbI.
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6.2.3. OnucaHue noneit popmbl Ao6aBNEeHUA KOHTAKTA
MonA crpynnupoBaHbl NO BKAaAKaM [laHHble KOHTaKTa 1 CepTuduKar.
Mons pasaena [laHHble KOHTAKTa:
® MYHaA MHPopmauma: GaMuauna, UMA, OTH4ECTBO;
e paboune gaHHble: Ha3BaHME OPraHn3aLMn, OTAEN, OOKHOCTb;

® KOHTaKTHaa MHPopmaumsa: ropoackoit Homep TenepoHa, MobUbHbIN HoMep TenedoHa, e-
mail;

e [0NONHUTENbHAA MHPOPMALMA: AEHb POXKAEHUA, agpec, NPUMeYaHue.

KHonka [o6aBuTtb aob6asnseT gonosaHuTenbHoe nose. JocTynHa Ans nonen: MobuabHbIM Homep
TenedoHa M agpec 3N1IeKTPOHHOM MOYTbI.

B pasgene CeptuduKat oTobparkaeTca CNUCOK NPUBA3AHHbIX K KOHTaKTy cepTUdUKaTOB.

TaK*Ke KOHTaKT MOXHO ,EI|O6aBMTb B rpynny KOHTaKTOB.

6.3. Kak po6asutb agpecHyto KHury LDAP
Bbl MOXKeTe NOAKNOUYMUTb HECKOIbKO agpecHbix KHUT LDAP gnsa paboTbl ¢ KOHTaKTamMu.
1. Mepenaute B pasaen KoOHTaKTbI.

2. OTkpoiTe npaByo OGOKOBYI MaHesb, Ha)KaB B MPaBOM BEPXHEM Yy Ha BblOpaHHYO
aPECHYIO KHUTY.

3. Bblbepute lo6aButb noaknoueHue LDAP.
4. 3anonHuTe nons.
5. Haxmwute KHONKY COXpaHUTb.

ﬂpm ycnewHoM noaknryeHnn B CNUCOK Bce KOHTaKTbI ﬂ,06aBﬂFHOTCFI KOHTAKThI a,CI,DECHOl\;I KHUTU
LDAP.

Mpu BbIbOpE aKTMBHON aapecHOM KHurn LDAP B neBom 60OKOBOM MeHIO OTODOparkatoTca Manku
LDAP.

6.3.1. OnucaHue noneit popmbl NOAKAOUYEHUA aJPECHON KHUTU
e HasBaHue KaTanora LDAP — nponsBosbHOe Ha3BaHWe ANA aAPECHOM KHUTU.
e (CBefeHMA O cepBepe — MMA cepBepa 1 NopT.
e [laHHble onA BXO4A B CUCTEMY — UMA MOAb30BaTeNA U Napo/ib.
e basza noucka — nNo ymonyaHuio uan gpyras.

e [lapameTpbl cepBepa — BpPeMA OXWAAHWUA, He BO3BpawaTb 6onee yem N pe3ynbTaTos,
dnnbTp Nomcka un 6asa nomcka.
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e [lapameTpbl CUHXPOHM3ALMN — YACcTOTa OOHOBNEHMA KaTaora.

6.4. Kak nocmoTpetb MHPOpMaALMIO O KOHTAKTe
6.4.1. BbicTpblii npocmoTp
1. Mepengute B pasaen KoHTaKThbI.

2. Bblaennte KOHTAKT B CNMCKe HaXaTuem Kypcopa.

3. Haxmute KHONKy MpocmoTtpeTnb.
O6nacTb NPOCMOTPA KOHTaKTa oTobparkaeTcs B NpaBoii OOKOBOM NaHenu.
6.4.2. MpocmoTp B HOBOW BKNagKe
1. Mepengute B pasaen KoHTaKThbI.
2. Bblaenute KOHTAKT B CIUCKe HarkaTMem Kypcopa.
3. Ha BepxHelt naHenn HaxmuTe KHOMKy OTKPbITb.

NHdopMaLMa O KOHTaKTe OTKPbIBAETCA ANA NPOCMOTPa B HOBOM BK/iaaKe. Bbl moxkeTe HanumcaTb
MUCbMO KOHTaKTY U YAA/IUTb KOHTAKT.

6.5. Kak npuBA3aTtb cepTUPUKAT K KOHTAKTY
YT106b! WINDPOBATL 4OKYMEHTbI B a4PEC KOHTAKTA, HYXKHO NPUBA3aTb CEPTUDMKAT K KOHTAKTY.
JaHHaAa GyHKUMA JOCTyNHA TONbKO A IOKANbHbIX KOHTAKTOB.
Bbl MOXKeTe NpMBA3aTb CEPTUDMKAT U3 YKE YCTaHOB/IEHHbIX cepTUdUKATOB MM 13 dpaina.

BAXHO! YT06blI NnpmBAsaTb cepTMdmKaT, y Bac Ha paboyem mecte A0MKeH ObiTb YCTAaHOBAEH
Kpuntonposanaep Kpuntollpo CSP.

6.5.1. Kak npuBa3atb cepTUPUKAT U3 YCTAaHOBAEHHbIX cepTUPUKaTOB

Bbl MoxeTe npuBA3aTb cepTMdMKAT M3 XpaHuauwa JinuHble cepTuduKatbl U cepTudUKaToB
Opyrux nonb3oBartenei.

Ecnn y Bac B xpaHuaulie HeT cepTUdPUKATOB, Bbl MOXKETE MMMOPTMPOBATb CepTUUKAT UK
BbIMOJIHUTb NPUBA3KY cepTudmKaTa us panna.

1. OtkpounTte dopmMy co3aaHMA UNK PeaaKTUPOBAHUA KOHTaKTa.
2. Haxmute KHonKy Jo6aButb ceptudukar — U3 pasgena Ceptudukarbl.

3. B npaBoit 6oKkoBOW NaHenu Bblbepute ceptTUdUKaAT, KOTOPbIA ByAET NPUBSA3AH K KOHTAKTY,
Ha)kaB Ha MKOHKY cepTudMKaTa. Bo3mokeH MHOXKeCTBEHHbIN Bblbop. CepTuduKat
aBTOMATUYECKN A00aBAAeTcA B CNUCOK MPUBA3AHHbIX cepTUdUKATOB, AOCTYMHbIN Ha
BKNaaKe CepTMPUKAT KOHTAKTa.

4. 3akpoliTe 6OKOBYIO MaHeNb Noc/ie BbIbopa HYKHbIX cepTUdUKATOB.
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5. Haxmute KHONKy COXpaHUTD.

6.5.2. Kak npusasatb ceptudukar us ¢paina

Ecnm y Bac HeT cepTudmMKaToB B XxpaHuauwe JinuHbole ceptuduKatbl U ceptudukatos Apyrux
nonb3oBaTenen, Bbl MOXKeTe BbINONHUTb NPUBA3KY cepTuduKata ns ¢arina. CeptudmKaT yCTaHOBUTCA B
XpaHunuwe cepTudmkaTos A pyrux nonbsoBartenei.

1. OTKpounTe popMy CO34aHNA NN PESAKTUPOBAHMA KOHTAKTA.
2. Hakmute KHonKy [o6aButb ceptudmukar — U3 ¢painna.

3. Bblbepute dann cepTudmKaTa B ¢darinosom MeHeaKepe.
CepTnduKaT fob6aBNAETCA B CMUCOK NPUBA3AHHbBIX CEPTUPUKATOB, AOCTYMHbIN HA BKNAAKe
CeptnduKkar KoHTaKTa.

4. HaxXmuTte KHonKy CoXpaHUTb.
6.5.3. Kak npuBasaTtb cepTMPUKAT K KOHTAKTY U3 paspena ceptupumKaTos
1. Mepengute B pasaen CeptuduKkarbl.

2. Bbibepute KaTeropuio Aipyrux nonb3osaTtenen.

3. Bblaenute cepTMdUKaT B CNUCKE.

4. Ha BepxHel naHenn AeNCTBUN HaxKMUTE KHOMKY MpuBA3aTh K KOHTAKTY.

5. B npaBoii 60KOBOWM MaHenn M3 ClKUCKa BbIBEpUTE KOHTAKT, K KOTOpOMy byaeT npuBA3aH
cepTudUKar.

CepTndUKaT ycnewHo NpmBA3aH K KOHTaKTY.

6.6. Kak peaaKtnpoBaTb N0Ka/IbHbIA KOHTAKT

Bbl MOXKeTe pefaKTUpoBaTb TONIbKO NOKasibHble KOHTaKTbl. KOHTakTbl LDAP AOCTynHbI TONLKO AnA
npocmoTpa.

1. Mepenante B pasaen KOHTaKTbI.

2. BblaenuTte KOHTAKT B CMUCKE, KOTOPbIN Bbl XOTUTE U3MEHUTD.
3. Haxkmute KHoNKy PepgaKTupoBaTtbh B BEPXHEN NaHENN.

4. N3meHUTe HYXKHble NonA.

5. Haxmwute KHONKYy COXpaHUTb.
6.7. Kak peaaKtupoBaTb HaCTPOMUKMU agpecHoit KHuru LDAP

1. Nepengute B pa3aen KOHTaKTbI.

2. OTkpoiTe npaBylo OOKOBYK MaHesb, Ha)KaB B MPaBOM BEPXHEM Yr/ay Ha BblOpaHHYyO
aAPECHYIO KHUTY.
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3. HaBeauTte Kypcop Ha KHury LDAP, KOTOpYlO XOTUTE M3MEHWUTb, U HAXMWUTE HA WMKOHKY
Hactpoiku.

4. Ha npaBoi 60KoBOM NaHenu B popme NPOCMOTPA HACTPOEK ALPECHOM KHUMM HaxKmuTe
KHOMKy PeAaKTUpoBaTh.

5. B HoBOI BKnagke PegaktupoBaHue agpecHOM KHUIU OTPeaaKTUPYMTE HyXKHble NoAs.
6. Haxmute KHONKy COXpaHUTb.

Mpw ycnewHoM NogKAOYEHNM KOHTAKTbl aapecHon KHurn LDAP obHoBATCA.

6.8. KaK nepekntoyatbca mexay agpecHbiMMU KHUramm

Bbl MOXKeTe nepeknoyaTbCa MeXay NOKa/bHbIMU KOHTAKTaMM U NOAKAHOYEHHbIMU a4pPeCHbIMU
KHuramu LDAP u CardDAV.

1. Mepenaute B pasaen KOHTaKTbI.

2. OTKpoiiTe npaByto GOKOBY MaHesb, HAa)KaB B MPaBOM BepXHEM Yr/ly Ha BblbpaHHyto
afPECHYIO KHUTY.

3. HaBeawute Kypcop Ha KHUIY, KOTOPYK XOTUTE caenaTb aKTUBHOM, M HaXMUTe Ha ee
NKOHKY.

JToKanbHble KOHTaKTbl, KOHTaKTbl LDAP 1 CardDAV oTobparkatoTca B Nnanke Bce KOHTaKTb.
B nanke KoHTaKTbl 0TOOparKatoTCA KOHTaKTbl BbIOPaHHOM apeCHOM KHUTK.

Mpu BbIGOpE aKTUBHOWM aapecHOl KHurm LDAP B neBom 6G0OKOBOM MeHKO OTOOparkatoTca Manku
LDAP.

6.9. Kak YAANATb NOKAJ/IbHbl€é KOHTaKTbl
YaaneHHble KOHTaKTbl XPaHATCA B KOpP3UHe.

Bbl MoXKeTe yaannTb TONbKO SIOKa/ibHble KOHTaKTbl. KOHTaKTbl agpecHon KHurn LDAP HeaoCTyMnHbI
ANA PefAKTUPOBAHUA U YAANAOTCA NPU YAANEHUN AAPECHOM KHUTH.

6.9.1. Kak yaanutb otaenbHbIA KOHTAKT
1. Mepenante B pasaen KOHTaKTbI.
2. Bblgennte KOHTAKT B CMMCKe HaXaTuem Kypcopa.
3. B BepxHeW NaHenn Ha*KMUTE Ha KHOMKY YaanuTb.
6.9.2. KaK yaanntb HeCKO/IbKO KOHTAKTOB Cpasy
1. Nepenante B pasaen KOHTaKTbI.
2. YcTaHoBMUTE PNaXKKM cneBa OT KOHTAKTOB.

3. B BepxHeW NaHenn Ha*KMUTE Ha KHOMKY Yaanutb.
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6.9.3. KaK ypanutb Bce KOHTAKTbI
1. Mepengute B pasaen KoHTaKThbI.
2. BblbepuTe BCe KOHTAKTbI, YCTAHOBMB G1aXKOK B IEBOM BEPXHEM YIy.
3. B BepxHelr NaHenn HaXXMUTe Ha KHOMKY YAanuTb.
6.9.4. Kak o4ncTuTb KOp3uHy
1. Mepengute B pasaen KoHTaKThbI.
2. B neBom 60koBOM MeHI0 Bbibepute KopauHa.

3. VYcrtaHosuTe (I)ﬂaH-(KM HanNpoOTUB KOHTAKTOB, KOTOpPbleé XOTUTE HaBCeraa yaaanTtb, WU
HaXXMUTE KHOMNKY Ypanutb Hascerpa.

lMpumeyaHue: napameTp YAaNUTb HaBcerga 40CTyNeH TO/IbKO B KOP3UHe.

Y106bl YOANNTb BCE KOHTAKTbl B KOP3WHE, BblAENNTE BCE KOHTAKTbl B KOP3MHE W HA*KMUTE Ha
KHOMKY Yaanutb HaBceraa Ha naHenu g4encTeui.

6.10. KaK BOCCTaHOBUTb YAA/IEHHbIE KOHTAKTbl U3 KOP3UHbI
lNocne nepeHOCa KOHTAKTa B KOP3MHY €ro MOYHO BOCCTAHOBUTD.
1. Mepengute B pasaen KoHTaKThbl.
2. B nesom 60koBOM meHto Bbibepute Kop3auHa.
3. YcTtaHoBUTE GNAXKKW HANPOTMB KOHTAKTOB, KOTOPbIE HY>KHO BOCCTAHOBUTD.

4. B BepxHel NaHenn HaxXmuTe Ha KHoMKy BocctaHOBUTD.

6.11. Kak yganutb agpecHyto KHury LDAP
1. Mepenante B pasaen KOHTaKTbI.

2. OTKpoiiTe npaByto GOKOBY MaHesb, Ha)KaB B MPaBOM BepXHEM Yr/1y Ha BblbpaHHYylO
AL PECHYIO KHUTY.

3. HaBeaute Kypcop Ha KHury LDAP, KOTOpyl XOTUTE YAa/iUTb, U HaXMUTE Ha KHOMKY
Hactpoiku.

4. Ha npasoit 60KoBOM NaHenn B popme NPOCMOTPA KHUTU HAXKMUTE KHONKY YAanuThb.
5. NMopTtBepaute yaaneHume.

AppecHas KHura ygansetca. Y4anatoTca BCe 3arpyKeHHbIe U3 Hee KOHTaKTbI.

6.12. NMoUCK KOHTaKTa
1. Nepenante B pasaen KOHTaKTbI.

2. B nouckoBoi cTpoke BBeAMTE NapamMeTpbl MOUCKa.
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6.13. Fpynna KOHTAKTOB

I'pyrlna KOHTAKTOB NO3BONAET pPa3ge/inTb BCE€ KOHTAKTbl MO TEM NN UHBIM NMPU3HaKaM. KOHTaKTbI
pacnpedenaroTca no rpynnam no XeaaHuo nosib30BaTeNA. MOXHO co34aBaTb HECKOJIbKO ypOBHeﬁ
B/1OXKEHHOCTW.

6.13.1. Kak co3aatb rpynny KOHTaKToB
lpynny KOHTAaKTOB MOXHO CO34aTb HECKOJIbKMMM cnocobamm.
1. OTKpbITb pasgen KoHTaKTbl.
2. HaxaTb Ha HoBbl#t KOHTaKT — Co3aartb rpynny.

3. B OTKpbIBLIEMCA OKHe yKa3aTb Ha3BaHMe rpynmnbl U YPOBEHb BNOXKEHHOCTU (B KOHTaKTbI
WM B paHee CO34aHHyo rpynny).

Co3pgaHHas rpynna byaet BuaHa Bo BknaaKe KoHTaKTbI.
1. OTKpbITb pasgen KOHTaKTbI.
2. HaxaTb Ha KOHTEeKCTHOoe MeHto BKNaaku KoHTtakTbl — Co3aaTth rpynny.

3. B OTKpbIBWEMCA OKHe yKa3aTb Ha3BaHMe rpynmnbl U YPOBEHb BNOXKEHHOCTU (B KOHTaKTbI
WM B paHee CO34aHHyo rpynny).

6.13.2. [eiAcTBUA C rpynNnoii KOHTAKTOB

1. CO3AaTb rpynny — OTKpPOeTCA OKHO CO34aHMA Trpynnbl KOHTAKTOB C HaA3Ha4YeHHbIM
YPOBHEM B/Z1IOKEHHOCTWU.

2. PeAaKTMpOBaTb — MOXXHO U3SMEHWUTb Ha3BaHUE rpynnbl U YPOBEHb BJIOXKEHHOCTMU.

3. Co3paTb KOHTAKT — OTKPOETCA HOBas CO34aHMA KOHTAKTa C Ha3HAYEHHOM B/IOYKEHHOCTbIO
B BbIOpaHHyo rpynny.

4. HanucaTb — OTKpPOETCA BK/agKa HOBOrO COOBOLEHWMA C 3/EKTPOHHbIMU agpecamu
nonydyatenei B nose Komy, KoTopble COCTOAT B AaHHOM rpynne.

5. Ypanutb — OTKpOeTCA OKHO NOATBEPXKAEHMA yaaneHna rpynneol.
6.13.3. Kak pegaktuposarb rpynny

1. OtKpbITb pasgen KoHTaKTbI.

2. HaKaTb HAa KOHTEKCTHOE MEHIO HYXKHOM rpynnbl KOHTAKTOB.

3. Bblbpatb PepaktupoBaTthb.

4. W3MeHWUTb Ha3BaHMe U (M1n) ypOBEHb BIOXKEHHOCTM TPYNMbl.

5. CoxpaHUTb U3MEHEeHMUA.
6.13.4. Kak HanucaTb KOHTaKTam O4HOI rpynnbl

1. OtKpbITb pa3gen KoHTaKTbI.
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2. HaKaTb HAa KOHTEKCTHOE MEHIO HYXKHOM rpynnbl KOHTAKTOB.
3. BblbpaTb Hanucartb.

4. HanucaTb nucbmo.

5. HaxaTb Ha OTnpaBuUTb.
6.13.5. Kak yaanutb rpynny KOHTaKToB

1. OTKpbITb pasgen KoHTaKTbl.

2. Ha)KaTb HA KOHTEKCTHOE MEHHO HYXKHOWM Fpynnbl KOHTAKTOB.
3. BblbpaTb Yganurb.

4. TMoaTBepAUTb YAaneHue rpynmnbl, eé noArpynn n KOHTAKTOB.

6.14. Noppepikka vCard

vCard — TeKcToBbln popmaT g8 06MeHA SINEKTPOHHBIMU KOHTAKTHbIMU AaHHbIMKW. O6bI4HO daiin
vCard umeeT pacwmpenue .vcf.

6.14.1. Kak mmnopTtupoBaTb KOHTaKTbl B popmarte vCard
1. OTKpbITb pasgen KOHTAKTbI.
2. BblbpaTb HoBbI KOHTAaKT — UMmnopTupoBaTtb vCard.

3. BblbpaTtb dain, yKkasaTtb agpecHy KHUry u rpynny. Takke moxHo Co3patb agpecHyro
KHUTY.

4. NmnopTupoBaTb, €C/M KOHTaKTbl AO/MKHblI ObiTb B agpecHol KHure munan Co3patb M
MMNOPTUPOBATb, €C/IM aApecHan KHWra 6bina co3gaHa NPy UMNOPTE KOHTAKTOB.

B YBegomneHusax 6yﬂ,ET YKa3aHO, CKOJ/IbKO KOHTAKTOB N3 CKOJIbKA 6b110 MMMOPTUPOBAHO U 6b1K
n HaVI,D,EHbI KOHTaKTbl CO CXOXKWMU OAHHbIMU, KOTOPbIE MOXHO 06'be,qVIHMTb unv MponycTutb.

Mocne MMNOpPTa BO BK/adKe Bce KOHTaKTbI 6y,u,yT BMAHbI BCE€ NNOKAa/IbHbleé N UMNOPTUPOBAHHbIE
KOHTAaKTbl.

Echn MMnopTUpOBaHHbIE KOHTaKTbl OblAn A06aBNAEHbl B WHYH aApecHYl KHUTY, TO ANa UX
NMPOCMOTPa HEOBXOAMMO MNEPEKNOUYUTLCA MEXKAY aAPEecHbIMU KHUramu (B npaBoli GOKOBOW NaHenu
COENATb aKTUBHOW HYXKHYIO aiPECHYIO KHUTY).

6.15. Kak no6aButb agpecHyto KHUry no npotokony CardDAV

CardDAV — 370 nNpOTOKO/A aAPEecHOM KHUMM, npefAHasHayeHHbld Ana npeaocTaB/eHus
no/ib30BaTeNsAM A0CTYNa K AaHHbIM Ha cepBepe.

6.15.1. Kak ao6asutb agpecHyto KHUry no npotokony CardDAV
1. OTKpbITb pa3aen KOHTAKTbI.

2. OTKpbITb NpaBoe HOKOBOE MEHIO C aAPECHbIMU KHUTaMM.
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3.
4.

5.

HakaTb Ha [lo6aBuTb yuyéTHyto 3anucb CardDAV.
B OTKpbIBLUIENCA BKAAAKE 3aN0ONHUTb AaHHbIE.

CoxpaHuTb.

Mona ¢opmbl gobaBneHnna agpecHoit KHUru no nporokony CardDAV

1.
2.

Ha3BaHue agpecHOM KHUTW.
CBeZleHMA O cepBepe: agpec cepsuca.

Bxopa B cuctemy: nmsa nonb3osatens (e-mail) u naponb (gna obaBneHUA aApPECHOM KHUTK
HeobxogMMo co3aaTb naposib AnAa npunoxeHua CardDAV B HacTpolikax MO4YTOBOro
cepsuca).

MapameTpbl CUHXPOHM3AUUKN: MOPALOK CUHXPOHM3AUMKN (B 06e CTOPOHbLI, C CepBUCa Ha
YCTPOWCTBO WAM C YCTPOMCTBA HA CepBUC) M MHTepBan o6HOBAeHMA (4acToTa
CUHXPOHM3ALMN aAPECHOM KHUIM C MOYTOBbIM CEPBMCOM; BO3MOMKHbI BAPUAHTDI
06HOBNIEHUA HUKOrAa, pa3 B 5/30/60 MUHYT 1 pa3s B CYTKM).

CoxpaHsTb HOBbIE /IOKa/IbHbIE KOHTaKTbI B y4ETHYH 3annck CardDAV.
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7. CeptudmKarbl

Pasaen copepKUT MHPOPMALLMIO NO yNpaBAeHUIO CEPTUUKATAMM U KNHOYEBLIMU KOHTEMHEPAMMU.

7.1. KaK ycTaHOBUTb INUHbII cepTUdUKaT

Ecnu y Bac cepTnduKaTt Ha 3aWMLWEHHOM HOCUTENIE UM B IOKAJIbHOM XPaHWU/IULLE YCTPOKCTBA, TO
BOCMO/1b3YNTECb MHCTPYKLIMEN MO YCTaHOBKE cepTUdMKaTa U3 KNKUYEBOTO KOHTENHEpPA.

Ecan y Bac cepTUOUKAT M 3aKpbITbIM KAKOY HAXOAATCA B KOHTelHepe .pfx, To Bocnonb3yiTechb
WMHCTPYKLMEN No yCcTaHOBKe cepTuduKaTta ns daiina .pfx.

Echm y Bac ecTb CreHepuMpoBaHHbIM 3aKPbITbIM  KAKOY W Bbl NOAYYMAM cepTUPMKAT B
YpocToBepsAtowem LeHTpe, TO A/1A YCTaHOBKM cepTUdMKaTa BOCNONb3YUTECh MHCTPYKUMEN MO YCTAHOBKe
cepTUOUKATA C NPUBA3KOM K KAHOUEBOMY KOHTEMHEPY.

Mepen umnoptom nAnyHoro ceptudurKkata ybeamrtecb, YTO y Bac yCTAHOB/EH KpUNTOMpoBanaep
Kpuntollpo CSP.

MpumeyaHue: pna Toro 4Tobbl cepTUPUKAT Obln AENCTBUTENBHbLIA, Yy Bac A0MAXHbI ObITb
YyCTaHOB/IEHbI KOpHEBble cepTUDUKATbI YL, M aKTyanbHbIN CNMCOK 0T3biBa cepTudukatos (COC).

7.1.1. KaK ycTaHOBUTb cepTUPUKAT U3 KNKOUEBOro KOHTeliHepa
MpumeyaHue: BOSMOXKHO, NOHAA0OUTCA YyCTAaHOBKA ApalBepoB AN TOKEHa.

[aHHbIM cnocob BO3MOXKeH, ecnn cepTUdMKaAT NPUCYTCTBYET B KOHTeWHepe. MHauve ¢yHKUMA
YCTaHOBKM byaeT HeJoCTynHa.

1. MNpu HeobxoANMMOCTM NOAKNOUNTE TOKEH K YCTPOMCTBY.
2. Bbibepute pasgen Ceptudukarbl.
3. Bbibepute pasgen Knouu.

Nnan HaxkmuTe KHONKy [,06aBUTb cepTMPUKAT B MPaBOM YacTM OKHA U B OTKPbIBLUEMCSA
cnucke aencteuii  BblbepuTe YcTaHOBUTb M3  KOHTeWHepa. OTKpbIBAaeTcA CrMMCOK
KOHTENHEpPOB.

4. B cnucKe BblAEINTE KOHTENHEP.
5. HaxmwuTe KHOMKY YCTaHOBUTb.
6. lNpun HeobxoaMMOCTM BBEANUTE MNAPO/Ib K KNHOYEBOMY KOHTEMHEpPY.

CepTMdUMKaT yCTaHOBAEH B IMYHOE XPaHWUAMLLE U OTobBpaykaeTcs B cnucke. Tenepb Bbl MOXKeTe
NoANMUCbIBaTb M pacliMdpoBbIBaTb AOKYMEHTbI 3TUM cepTUdUKATOM.

7.1.2. Kak yctaHoBUTb cepTudUKaT € 3aKpbITbIM Katouom u3 ¢paina .pfx
1. Bbibepute pasgen Ceptudukarol.
2. Ha)kmute KHONKy [l06aBUTb cepTUPUKAT B NPaBOM YaCTM OKHa.

3. B OTKpbIBLUEMCA CNUCKE AeNCTBUI BbibepuTe UMmnopT us daiina.
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4. B dpannosom meHeaxepe Bbibepute daiin ceptndpmkara .pfx.

5. BBeauTe Naponb K KOHTelHepy pfx.

6. 3apanTe HOBbIM NAPOb K KNIOYEBOMY KOHTEMHEPY.

CepTM(I)MKaT YCTaHOB/1IEH B ZINHHOE XpPaHWAULWeE mn OTO6pa)'KaeTCﬂ B CMUCKe. Tenepb Bbl MOXeTe
noanncbliBaTtb U paCLUM(I)pOBbIBaTb AOKYMEHTbI 3TUM CepTMd)MKaTOM.

7.1.3. Kak yctaHOBUTb cepTUdUKAT C NPUBA3KOMN K KIOUEBOMY KOHTelHepy
1. BbibepuTte pasgen Ceptudukarsbl.

2. Haxmute KHOMKy [lo6aBuUTb cepTudMKaT B NpaBoi YacTM OKHa.

3. B OTKpbIBWEMCA CNUCKe aeicTeuii Bbibepute UmnopT 13 ¢panna.

4. B ¢daiinioBom meHeakepe Bbibepute dpann ceptuduKaTta .cer unm .crt.

5. BBeguTe naposib K KNKOYEBOMY KOHTENHEpPY, ecaun TpebyeTca.

CepTnduKaT ycTaHOBNEH B XpaHuauwe JInYHbIX U oTobparkaeTca B cnucke. Tenepb Bbl MOXKeTe
NOANMCLIBaTb M pacwndpPoBbIBATL AOKYMEHTbI 3TUM CEPTUDUKATOM.

7.2.

Y106bI

Kak co3aaTtb 3anpoc Ha cepTudpuKar

MOAYYUTb JNIMYHBLIK CepTUPUKAT ANA BbINONHEHMA KpunTorpaduyecknx onepauui,

HeobXxoAMMO €O34aTb 3anpoc Ha CepTMOMKAT M HanNpPaBWUTb €r0 Ha PacCMOTPeHUe B YA40CTOBEPAOLWMIA

ueHTp (YU).

1.
2.

MepeiauTe B pasgen CeptuduKarol.

HaxkmuTe KHonKky lo6aBuTb cepTUdUKaAT B NPaBO YaCTU OKHA U B OTKPbIBLUEMCA CNUCKE
nenctenin Bbibepute Co3pgatb 3anpoc.

dopma co3gaHua 3anpoca Ha cepTUdMKaT OTKPbIBAETCA B HOBOM BKNAZLKE.

Bbibepute nanky ans COXpaHeHun darina 3anpoca.
Ecnv nanka He Bbib6paHa, $aiin 3anpoca CoOXpaHMTCA B ManKy Noab30BaTens.

Bbibepute WwabnoH cepTudMKaTa, OTKPbIB NpaBytd OOKOBYK MaHe/b CO CMWCKOM
WwabnoHoB. MoHO BblbpaTb WabAoH M3 cnMcKa WAM BbIObpaTb MOJ/b30BATENbCKUM
wabnoH. [AnAa 3Toro Hy)XHO 3arpy3uTb wWabnoH B dopmate .json. [na nonyvyeHus
WHCTPYKUMM  NO  3aMONHEHWIO  WabnoHa  NUWKUTE  Ha  3NEKTPOHHYK  MOMTY
support@trusted.ru. UmnopTupoBaHHble WabA0OHbl MOXKHO YAANNTb.

3arpy3uTte pgaHHble n3 XML — nossonseT aBTOMATUYECKM 3anNONHUTb NOAA B 3anpoce C
nomoubto 3arpy3km dpainos XML. [laHHble B NOAAX MOXKHO peaakTUpoBaTh.

3anonHute nona pasgena CeeaeHusa o Bnagenbue. Habop noneit meHsAetca B
3aBMCMMOCTM OT BbIBpPaHHOro Ha NpeAablayllem ware wabioHa.

Mepenpgute B pasgen MapameTpbl KAYa. B faHHOM pa3aene Bbl MOXKeTe 3a4aTb:

e uaeHTMPUKAUMA 3aABUTENS;
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® aJ/ITOPUTM K/1HO4a,
® Ha3HAYE€eHUE K043,

® Ha3BaHUWE K/KYEBOIo KOHTEﬁHepa — CO034aH Ha OCHOBE HOBOro KAK4YeBOro Ha6opa,
HO Bbl MOXXETE 3a4aTb CBOE UMA NN OCTaBUTb CO34aHHOE aBTOMATUYECKMHN,

e o¢nar MomeTUTb KAKOUM KaK 3IKCNOPTUPYEeMble — JaHHaa onuuAa Mo3BOAUT
9KCNOPTMPOBaTbL CEPTUPUKAT BMECTE C 3aKPbITbIM KAOYOM A/1A NepeHoca Ha Apyroe
YCTPOWCTBO;

® LCMNO/Ib30BaHME KAoYa;
® HasHayeHwue cepTuduKaTta (EKU)
® CpeACTBO 3/IEKTPOHHOW NOANMCK BNaaenbLa
® MOJIUTUKM cepTUPMKaTa
9. TMocne 3anonHeHUA BCEX NOJIe HaXXMUTe KHOMKY COXpPaHUTD.

10. BbibepuTe KAOYEBOW HOCUTENb AR XPAaHEHUA KOHTEMHepa (peecTp, AMCK, TOKEH), ecnu
TpebyeTca.

11. Ha 3anpoc cucTembl yCTaHOBUTE NapOo/ib Ha AaHHbIM KOHTEHEP M NOATBEpPAUTE ero.
Ha ocHoBe yKa3aHHbIX AaHHbIX GOPMUpPYeTCa 3anpoc Ha cepTudUKar.

Mpu ycnewHol reHepaumm 3anpoc coxpaHsetca B ¢ann <CN cepTuduKaTa><aszopumm ><pata
reHepaunmn>.req B 3a4aHHON Nanke 1 oTobpaykaeTca BO BKNaAKe 3anpocbl pas3gena CepTuduKarbl.

CospaHHbI  dain  3anpoca Ha cepTuduMKaT cneayeT HanMpaBuTb Ha PacCMOTpPeHWe B
Ypoctosepstowmin ueHTp (YLU). MonyyeHHbit us YU, ceptudumKkat cneayer MMNopTMpoBaTh Ana paboTbl B
MPUIOXKEHUMN.

7.3. Kak co3patb camonognucaHHbIi cepTuduKar

MpumeuaHne: CamonoAnMCaHHbIN CEPTUPUKAT MOMKET WCMO/b30BaTbCA TONbKO B TECTOBbIX
Lensax.

CamonoAnucaHHbli  cepTudMKaT — cepTUPUKAT, W34aHHbIA camum nosb3oBaTenem, 6es
obpalleHns K Ygoctosepawuwemy LeHTpy. CamonognucaHHblii cepTuduKat aBaseTcs 04HOBPEMEHHO
JMYHBIM W KOPHEBbIM (YCTaHaBAMBAETCA B XpaHuUuLLe JINYHbIX cepTUdUKATOB U [loBEPEHHbIE KOPHEBbIE
LEHTPbI cepTUdUKaLnm).

CamonoanucaHHble cepTUdMKaTbl MUCMOMb3yOTCA AnA  obmeHa 3alWMPPOBAHHLIMU - UK
NOAMUCAHHbIMW AOKYMEHTAMU MEXAy N0[AbMW, AO0BEPAOWMMM APYr APYry, Hanpumep, ApYy3bamu,
Konneramu.

1. Nepengute B pasgen CepTudmKarbl.
2. Haxmwute KHonKy [lo6aButb cepTudMKaT B NPaBOM YaCTU OKHA U B OTKPbIBLUEMCA CMIUCKE

nenctenin Bbibepute Co3pgatb 3anpoc.
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3. ®opma co3gaHusa 3anpoca Ha cepTUPUKAT OTKPbIBAETCA B HOBOW BKAAAKE.

4. Tpw HeobxogumocTu BbibepuTe WabnoH cepTudmMKaTa, OTKPbIB NPaByto HOKOBYHO NaHeNb
CO CMUCKOM LWaboHOB.

5. B npasom BepxHem yrny yctaHouTte ¢nar Co3gatb camonoanmcaHHbil ceptudukar.

6. 3anonHute nonAa pasgena CeegeHua o Bnagenbue. Habop noneit meHsetca B
3aBMCMMOCTM OT BbIBPaHHOro Ha Npeaplaylem ware wabnoHa.

7. MepenauTte B pasgen Mapamertpbl KAoYa. B faHHOM paszene Bbl MOXKeTe 3a4aTb:

naeHTndMKauma 3aaBUTeNs;
aNropuTM KNtoua;
Ha3HayeHue KNtoua;

Ha3BaHWE KNOYEBOro KOHTEMHepa — CO34aH Ha OCHOBE HOBOrO K/HOYEBOro
Habopa, HO Bbl MOXETe 33a4aTb CBOE WMSA WAWM OCTaBUTb CO3AaHHOE
aBTOMaTUYECKU;

yCcTaHOBUTb dnar NMomeTUTb KAIOUM KaK 3KCMOPTUPYEmMble — JaHHas onuus
MO3BO/IUT 3KCMOPTUPOBATb CEPTUPMKAT BMECTE C 3aKPbITbIM K/IOYOM ANA
nepeHoca Ha Apyroe yCTPOMNCTBO;

NCMNONIb30BaHME KNIOYa;
Ha3HayeHue cepTudukata (EKU)
CPeACTBO 31eKTPOHHOM NoANUCKU BNaaenbLa

NONUTUKK cepTudmKaTa

8. locne 3anonHeHMA BCEX NOMEN HAXMUTE KHOMKY COXpaHUTD.

9. BblbepuTe KNOYEBOW HOCUTENb ONA XPaHEHMA KOHTelHepa (peecTp, AWUCK, TOKEH), ecan
TpebyeTca.

10. Ha 3anpoc cucTembl yCTaHOBUTE NApOo/ib Ha AaHHbI KOHTEHEP M NOATBEpPAUTE ero.

Ha ocHoBe yKa3aHHbIX AaHHbIX POpMUPYETCA CaMONOANUCAHHbIN cepTUdmKar.

Mpu ycnewHoW reHepaunn cepTUdUKaT yCTaHaBAMBAETCA B XpaHuauwe JIMuHble pasgena

CepTtudukarbl.

MNpu reHepaummn camonoannUCcaHHOro CepTMd)MKaTa 3anpocC Ha CepTVId)MKaT He CO34a€eTCA.

YTobbl camonoanucaHHbin cepTudUKaT bbla AENCTBUTENbHBIM, HYXXHO MMMNOPTUPOBATbL €ro B
pa3gen Ypocrosepawwme LeHTpbl. 1A 3TOro cHavana HeobxogmMmo cepTUdMKAT IKCNOPTUPOBATL B
dann 6e3 3aKpbITOro KAkYa, a3 NOTOM MMMNOPTUPOBATL B pasaen YL.
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7.4. KaK ycTaHOBUTb KOPHEBOM U MPOMEXYTOUHbIN cepTUPUKATDI

YCTaHOBUTb KOPHEBOW WAW  MNPOMENKYTOYHbIN CepTUOMKAT Bbl MOMKETE BO BKIagKe
YpocroBepsawwme LeHTpbl B pasgene Ceptudukarol.

1. Mepenaute B pasgen Ceptudukarbl.

2. Haxmute KHOMKy [,06aBuTb cepTudUKaT B NPaBOi YaCTU OKHA U B OTKPbIBLUEMCA CNIUCKe
Aenctenii Bbibepute Umnopt us daiina.

3. B ¢annosom meHegxepe Bbibepute daiin ceptndmkara.
4. TMopTBeEpAuTe 3anNpocC Ha YCTaHOBKY cepTMdUKaTa.
5. Ha sanpoc BBoga naponsa agMMHUCTpaToOpa BBegUTe ero n nogreepaumre.

MpumeyaHue: nNpyv WMNOPTE KOPHEBLIX W MPOMENKYTOUHbIX CEPTUPMKATOB MOryT ObITb
3anpoLleHbl NpaBa agMMHUCTPaTopa.

Mpu ycnewHom umnopTte cepTMdMKAT NOABUTCA B XpaHuAuLLe cepTudukaTos Yaoctosepsiowme
LLeHTPbI.

Bbl MOXKeTe MMMNOPTMPOBaTb KOPHEBOW W MPOMENKYTOYHbIN cepTudUKaT U3 nboro pasgena,
BblIbpaB B OKHe C npeaynpexaeHvem MomecTUTb B peKOMeHAYyeMoe XpaHuauwe Yaoctosepsalowme
LEeHTPbI M HaxKaB MpumeHUTb. B Takom cnyyae cepTUdMKaT YCTaHOBUTCA B NOAXOAALLEE XPaHUAMLLIE.

7.5. Kak umnoptuposatb ceptuduKartbl Apyrux noab3osareneu

MmnopT cepTuduKaTta, KoTopblin Gbin OTNPaBAEH BamM APYrMM MO/b30BaTenem, NPoOUCXO4UT B
XpaHunuwe ceptudumkaTos A pyrux nonbsosareneid. OH Hy)KeH aa WKPPoBaHMA AOKYMEHTOB B agpec
aToro cepTudmkaTta. Takon cepTuduUKaT umnopTupyeTtca 6e3 3aKpbITOro Katoua.

MpumeyaHue: ans TOoro 4tobbl cepTUPUKAT Obln AENCTBUTENbHbLIN, Y Bac AOJIKHbI ObITb
YCTaHOB/IEHbl KOpHeBble cepTUdUKaTbl YL, M aKTyanbHbIN CNMCOK 0T3biBa cepTudukatos (COC).

1. Bbibepute pasaen Ceptudukarbl.

2. Haxmute KHoMKy [lo6aBuTb ceptuduKar.

3. BblbepuTe M3 cnucka KHonky UmnopT us ¢aiina.

4. B ¢daiinoBom meHeakepe Bblibepute pann ceptuduKaTa.

Mpu ycnewHom mMmnopTe cepTUPUKAT NOSABUTCA B CMMUCKE XpaHuAulWa ceptudukatos Apyrux
nonb3oBaTeneun.

Bbl MOkeTe MMNOpPTUPOBaTb cepTUdMKAT 6e3 3aKpbITOro Katoua u3 nboro paszena, sbibpas B
OKHe ¢ npeaynpexaeHnem NMomecTUTb B peKomeHAyemoe XpaHuauile [ipyrue nonb3oBaTenun 1 HaxKas
MpumeHnTb. B TakoM cydae cepTUdUKaT YCTaHOBUTCA B MOAXOAALLEE XPAHUAULLE.

7.6. Kak ycTaHOBUTb CNUCOK 0T3biBa cepTudukatos (COC)

Cnucok ot3biBa ceptudpmkatos (COC/CRL) — [OOKYMEHT C 3/1EKTPOHHOM MOANUCHIO
YNONHOMOYEHHOTO /ML YA0CTOBEPAOWErO LLEeHTPa, BKAOYAOWMIN B cebA CNUCOK CEPUMHBIX HOMEPOB
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CepTMd)MKaTOB, KOTOpbleé Ha onpe,a,eneHHbu‘/i MOMEHT BpeMEHU 6b1I 0TO3BaHbI UK p,eﬁcmme KOTOPbIX
6b110 BpemeHHO NPNUOCTAaHOB/1EHO.

1. BbibepuTte pasgen Ceptudukarhbl.

2. BblbepuTe BKNagKy CNUCKK OT3biBa.

3. Ha naHenu geincreui Haxkmmnte KHonky Umnopt us ¢panna.

4. B daiinoBom meHeaKepe Bbibepute daiin cnucka otabiBa (dann ¢ pacwmpeHunem .crl).
Mpu ycnewHom nmnopte COC oTobparkaetca B pasgene CNUCKKU OT3biBa.

Y106bI CNMCOK OT3biBa OblN AEUCTBUTENbHbIN, HYXHO B pa3gen Ypoctosepsiowme LUeHTPbl
yCTaHOBUTb cepTudumKarT, sbinyctmswmnin COC.

7.7. Kak akcnopTupoBaTtb INYHDbIN cepTudmKar

[na obmeHa WNPPOBAHHBIMMN AAHHBIMW C APYTMMU NONb30BaTENAMMU IKCMOPTUPYITE cepTUDUKAT
6e3 3aKpbITOro Katoua.

DKCNopTUpYyHMTE cEPTUPUKAT C 3aKPbITbIM K/IKOYOM, E€C/TM BaM HYMKHO:
® COXPaHUTb Konuto cepTudmnKaTa M CBA3AHHOIO C HUM 3aKPbITOrO K/oYa;

® yaanuTb cepTMdMKaAT U €ro 3aKpbITbI KAKOY C YCTPOMCTBA M YCTAHOBUTb Ha Apyroe
YCTPOWCTBO.

7.7.1. Kak akcnopTtupoBaTtb cepTudmKart 6e3 3aKpbITOro Katoua
1. Bbibepute pasaen Ceptudukarbl.
2. Bbibepute BKknaaxy JinuHble cepTudUKarhbl.
3. B cnucke BblgenuTe ANYHbIN cepTudUKar.
4. HaxXmuTe KHOMKY IKCNOPTUPOBATL Ha NaHENN AENCTBUN.

5. Beegute naponb K K/loYeBOMY KOHTeNHepy nuu HaXXmute OTmeHa.
Ecnan naponb He 334aH, TO AaHHbINM LWar NPONycKaeTcs.

6. B Bbinagatowem cnucke Bbibepute He aKCNOPTUPOBATb 3aKPbITbIA KAOY. Bbibop moxkeT
6bITb 3a6/10KMPOBaAH, ECAU K/KOY HE SKCMOPTUPYEMDbIA.

7. Bbibepute TN Koauposku BASE64 nnu DER.

8. HaxmuTe KHOMNKy BbINOAHUTD.

9. B pannoBom meHeaKepe 3agalnTe NyTb K panny ceptuduKkata n uma danna.
7.7.2. Kak akcnopTuMpoBaTbh cepTUPUKAT C 3aKPbITbIM KAHOHOM B KOHTeHep pfx

BaxkHo! Bbl moxkeTe aKcnopTupoBaTb CEPTUOMKAT BMECTE C 3aKPbITbIM KIOYOM, €CAU KAHoY
nmeeT dnar "akcnoptTMpyembiin”. B NpoTUBHOM c/iydae 3Ta PyHKLUMA HeAOCTYMNHa.

1. Bbibepute pasgen Ceptudukarbl.
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8.
0.

Bbibepute BKNaAKy JIMUHbIe cepTUPUKATDI.
B cnucke BblaennTe NNYHbIN cepTUdUKaT.
Ha)KmuTe KHOMKY IKCNOPTUPOBATb B BEPXHEN NaHe N AeNCTBUN.

Beeaute naponb K KAto4YeBomy KOHTelHepy.
Ecnv naponb He 3aZaH, TO AaHHbINM LAl NPonycKaeTcs.

B Bbinagatrowem cnmcke BblibepuTe IKCNOPTUPOBATb 3aKpbiTblii  KAlo4. Bbibop
3a6/10KMpPOBaH, €CN KNKOY HE SKCNOPTUPYEMBIN.

3agaiite naponb K danny .pfx.
Haxkmute BbINOAHUTD.

B dpaintnoBom meHepgKepe 3aganTe nyTb K panny ceptuduKkaTta u numa damna.

Mpu ycnewHoOM BbINOJHEHUM onepaunmn cepTudmKaT aKcnopTupyeTca B dhann.

7.8.

Kak akcnopTtupoBatb ceptudpuKar

CeptTnuduKaTbl  ApyrMx NONb30BATENEN, KOPHEBble U  MPOMENKYTOYHble  CcepTUdUKaTbI
9KCNOPTUpPYIOTCA 6€3 3aKPbLITOro KAtoya.

1.

2.

6.
7.

BbibepuTe pasgen Ceptudukarol.

Bbibepute xpaHunuiLe Apyrux nonb3oBarenen nav Yaocrosepsatowme LEeHTPbI.
B cnucke Bblaennte cepTudmKar.

HaxkKmunTe KHOMKY IKCNOPTUPOBATb HA NAHEIN AEUCTBUN.

BbibepuTte TMN Koanposku BASE64 nnu DER.

HaxmuTte KHONKy BbINONHUTD.

B dpainnoBom meHepepe 3aganTe nyTb K panny ceptuduKkaTta u uma daina.

Mpu ycnewHoM BbINOJHEHUM onepaunmn cepTudmKaT aKkcnopTupyeTca B dann.

7.9.

Kak paboTtaTb ¢ KNoueBbiMU KOHTEMHEPAMMU

B nporpamme oTObpaxKaloTcA KAOYEBble KOHTEMHEpPbl, PACMONOXEeHHble B CUCTEME M Ha
OTYYXXaaemblx HocuTenax, Hanpmmep, USB-TOKeHax n cmapT-KapTax.

7.9.1. Kak nocmoTtpeTtb cepTuduKaTt B KOHTeliHepe
1. MMpun HeobxoaMMOCTU NOAKAOUNTE KIOYEBOM HOCUTESb K YCTPOICTBY.
2. Bbibepute pasgen Ceptudukarol.
3. Bblbepute xpaHunuuwe Kntoun. OTKpbIBAETCA CMUCOK KOHTEMHEPOB.
4, B cnucke BblAennNTe KOHTeHep.
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5. Ha)XmuTe Ha MKOHKY NpocmoTpa.

B npaBoli 60KoBON MaHenu oTobpaxkaetca MHPopmauma o cepTuduKaTe B KOHTeMHepe. Ecam
BbIBOAMUTCA HAAMUCb «B KOHTelHepe OTCYTCTBYIOT CepPTUPUKATbI», 3HAUYUT, KOHTEMHEP HE COAEPKUT
cepTUdUKaT U ero CTOUT UMMNOPTUPOBATD.

Ona ceptudunKaTa B KOHTEMHEPE AOCTYMNHbI AENCTBUA:
e [leyatb — ana neyatv nHGopmaumm o ceptTudmKkare;

e [lpoTecTMpoBaTb — A1 TECTUPOBAHMA KOHTEMHEPA 3aKPbLITOrO K/0Ya;

e 0O6HOBUTb — A 06HOBNEHUA MHPOPMaLMK O cepTuduKarTe.
7.9.2. Kak pacneuyatatb MHpopmaumio o ceptuduKaTte B KOHTeliHepe
MpumeyaHue: naHHaa GYHKLMA JOCTYNHA TONbKO ANA KOHTEMHEPOB, B KOTOPbIX €CTb cepTUdUKAT.
1. MNpu HeobxoANMMOCTM NOAKNIOUUTE KAHOHEBON HOCUTEND K YCTPOMCTBY.
2. Bbibepute pasgen Ceptudukarol.
3. Bbibepute xpaHunmwe Knroun. OTKpbIBAETCA CMUCOK KOHTEMHEPOB.

4. B cnucke BblAEINTE KOHTENHEP.

5. HaxmwuTe Ha MKOHKY npocmoTpa.
6. B npaBoii 60KOBOM NaHENN HAaXXMUTE HA KHOMKY MevaTb.
7.9.3. KaK npoTtectupoBaTtb KOHTeiliHep
MpumeyaHue: paHHaa GyHKUMA AOCTYMHA TONLKO AN KOHTEMHEPOB, B KOTOPbIX eCTb cepTUdMKaT.
Mpn He06XO04MMOCTM NOAKNOUUTE KNHOUEBOW HOCUTENDb K YCTPOMCTBY.
1. Bbibepute pasaen Ceptudukarbl.
2. Bbibepute xpaHunuiue Knoum. OTKpbIBAeTCA CMUCOK KOHTEMHEPOB.

3. B cnucke BblaennTe KOHTENHED.

4. HaXmuTe Ha MKOHKY NpocmoTpa.
5. B npasoi 60KOBOM NaHeNn HaxmuTe Ha KHonky Mpotectuposarhb.
6. lNpun HeobxoaMMOCTM BBEANUTE MAPOJIb K KNHOYEBOMY KOHTEMHEPY.

B npaBoin 6okoBOM naHenn oTobpaxaetca WMHOOPMAUMOHHOE CcoobuleHMe O pesybTaTax
TECTUPOBAHMA KOHTeMHepa.

7.9.4. Kak ycTaHoBUTb cepTudUKaT U3 KNIOUEBOTrO KOHTENHEpPa

MpumeyaHue: paHHaa GYHKUMA [OCTYMHA TObKO AN KOHTEMHEPOB, B KOTOPbIX €CTb CepPTUdUKAT.
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1. MNpu HeobxoANMOCTM NOAKNIOYNUTE KAHOUEBOIN HOCUTEND K YCTPOMCTBY.
2. Bblbepute pasgen Ceptudukarhbl.

3. Bbibepute XpaHunuue Knoun.
OTKpbIBaeTCA CMUCOK KOHTENHEPOB.

4, B cnucke BblAeNNTe KOHTEMHep.
5. HaxmwuTe KHONKY YCTaHOBUTb.
6. lMpu HeobxoaMMOCTM BBeAUTE NAPO/b K KHOYEBOMY KOHTENHEpY.
CepTUdMKaT yCTaHOBNEH B IMYHOE XPaHUAULLE.
7.9.5. KaK yganutb KoHTeliHep

BAXHO! YaaneHHbIl KOHTEMHEP He NoANeXKUT BOCcCTaHOBAeHUIO! Bam npuaeTtca nepesbinycKaTtb
cepTuUdUKar.

1. Bbibepute pasgen Ceptudukarsbl.

2. Bbibepute XpaHunnuwe Kntoun.
OTKpbIBaeTCA CNUCOK KOHTEMHEpPOB.

3. B cnucke BblaenuTe KOHTeHep.
4. HaxXmuTte KHONKY YAanutsb.
5. TlloaTtsepauTte yaaneHue.

Echrv BO Bpema yaaneHus 6bin ycTaHoBneH nar YAanutb CBA3aHHbIM C KOHTEMHEpOMm
cepTMdUKarT, To cepTUOUKAT yAaNUTCA U3 XpaHUAULLA JIMYHbIe cepTUPUKATDI.

7.9.6. Kak 06HOBUTb CNNUCOK KOHTeliHepoB

Bbl MOXeTe 06HOBUTb CMIUCOK KOHTEMHEPOB, HaXKaB MKOHKY OBHOBUTD.

7.10. Kak yganutb ceptudpukar
1. Bbibepute pasgen Ceptudukarbl.
2. BblbepuTe XxpaHUAULLE, U3 KOTOPOro HeOHX0AMMO yaAaNUTbL cepTUdUKaT.
3. B cnucke Bbigenute ceptudmUKar.
4. Haxmute KHONKY YAanuTb.
5. lNopTtBepgute yaaneHue.
CepTnduKaTt byaeT ycnewHo yaaneH U3 xpaHuauua.

MpumeyaHue: ecnn y cepTUdUKATa eCTb NPUBA3KA K 3aKPbITOMY K4y, TO NpU yAaneHuu
cepTUdMKaTa BOSMOXKHO YyAaNneHWe 3aKpbITOro Kakoua. [na 3TOro B OKHE MOATBEPKAEHMA yAaNeHUA
ycTaHoBuTe dnar YAanutb cBA3aHHbIM € cepTUPMKaTOM KOHTEUHep.
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BaxkHo! He pekomeHayeTca yaanaTb KOHTEMHEP 3aKPbITOrO KAKYa, TaK KaK OH He MoAaNexuT
BOCCTaHOB/IEHUIO.

7.11. [enctBua c pasHbiMM KaTeropuamm ceptupuKaTos
Mepeity B pasgen CepTudurKaTtbl Bbl MOXKETE Yepe3 1IeBOe OCHOBHOE MEHHO.
Ona ceptndunKaToB AOCTYMNHbI CeayoLWmMe KaTeropuu:
e JlnuHble — COAEPKUT BaLLM /INUYHbIE CEPTUPUKATLI C MPUBA3KON K 3aKPbITOMY K/tOUY;

e [lpyrux nonb3oBaTtene — COAEPKUT Bce cepTudMKaTbl APYrvx Mosab3oBaTenei u
KOHTAKTOB, NpeAHa3Ha4YyeHbl Ana WndpoBaHMA B agpec 3TUX cepTUPUKATOB;

e YpoctosepAlOWME LEHTPbl — COAEPMKUT [OBEPEHHbIe KOPHEBblE U MPOMEXKYTOUYHbIE
ceptTuduKaThl;

e CnuUcKU OT3bIBAa;
e 3anpocbl — COAEPKMUT CO34aHHbIE NOSIb30BATENIEM 3aMNPOChl HA cepTUPUKAT;

e Knwoum — CcoaepsKUT CMUCOK AOCTYMHbIX KAKOYEBbIX KOHTEMHEPOB, PaCMOJIOXEHHbIX B
CUCTEME U Ha OTUYXA3aEMbIX HOCUTENSAX.

O6HoBNEHME CNUCKA CepTMd)MKaTOB NPOUCXOAUNT NO HAXKATUIO NKOHKU O6HOBUTD.

Ha BepxHei naHenu Bbl MOKeTe BbibpaTb AeNCTBUSA C cepTUPUKATOM, KOTOpble 3aBUCAT OT
BbIOPAHHOM KaTeropumm.

7.11.1. DeiictBua ¢ JInuHbiMmu cepTudmuKatamm
Ona nn4yHbIX cepTUOUKATOB Bbl MOXKETE BbINMOJHUTL Cleayolne AeUCTBUA:

e OTKpbITb — ANA MONy4YeHMA CBeAeHMW O cepTuduKaTe, €ro coctaBe M NyTu
ceptTudmKaumu;

e JKcnopTupoBaTb — AA 3KcnopTa ceptuduKaTta B haiin;

e Cos3patb npoduab NoanNUCU — MoO3BOAAET CO34aTb Npoduab NoOAMNUCK, B KOTOPOM B
HacTpoMKax byneT BbibpaHa onepauusa noanmucu n ceptuduKkaT nognmcu;

e Ypanutb — AnA yaaneHua ceptuduKkara;
® NpPOCMOTPETb CBEAEHMA O cepTUdUKaTe B NpaBoii BOKOBOM NaHe un.
7.11.2. Deincreua c ceptudukatamm pyrux nonb3osaresnen
Ons cepTudUKaTOB APYrMxX Nosb3oBaTesiel Bbl MOMKETE BbIMOJIHUTL Caeaylolme AencTBumA:

e OTKpbITb — ANA MNOJy4YeHMA cBedeHUn o cepTuduKaTe, ero coctaBe W MNyTu
cepTudmKaumu;

e JKCMopTUpoOBaTb — A/15 3KCNopTa cepTudurKaTta B pann;
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MpuBaA3aTb K KOHTAKTYy — no3BoAsfeT [06aBnATb CepTUPMKAT K KOHTaKTy Aana
WNPPOBaHUA NOYTOBbIX COOBLLEHWNI, OTNPABAAEMbIX B aAPEC KOHTAKTA;

Co3paTb KOHTAKT — /1A CO343HMA KOHTAKTA, Y KoToporo byaeT npuBA3aH BblOpaHHbIM
ceptTuduKar;

Ypanutb — Ons yaaneHus cepTuduKara;

NPOCMOTPETb CBeAeHUA 0 cepTuduKate B NpaBoii 6OKOBOI NaHenu.

7.11.3. DencrBua c ceptudukatamm Y40CToBEPAIOWMX LLEHTPOB

Ona cepTndUKaTOB y40CTOBEPAIOLMX LLEHTPOB Bbl MOXKETE BbINONHUTL CAeAytoLMe AeNCTBUA:

OTKpbITb — 414 NOJyYeHMA CBEAEHWM O cepTUdMKATe, ero coctaBe W NyTH
ceptTudmKaumu;

dKcnopTUpoBaTb — A4 3KCNOpTa cepTudMKaTa B pann;
Ypanutb — gna yganeHusa ceptudukata;

NPOCMOTPETb CBeAleHUA 0 cepTuduKaTe B NpaBoii 6OKOBOM NaHenu.

7.11.4. DeiictBUA co cnuckamu ot3biBa ceptudukatos (COC)

[na cnuckos oT3biBa CepTMd)VIKaTOB Bbl MOXETE BbINONIHUTL Caeagytoumne AEVICTBMFII

Umnopt u3 ¢aitna — gns ycraHoskm COC m3 daiina;
dkcnopTtuposaTtb — A akcnopta COC B daiin;
Ypanutb — gna yganenma COC;

NPOCMOTpPETb CBeAeHNA O CMUCKE OT3blBa B npaBon 60KOBO NaHenu.

7.11.5. [DeiicTBUA c 3anpocamu Ha cepTuduKar

[na 3anpocoB Ha cepTUOUKAT Bbl MOXKETE BbINONHUTL Caeaytowme AencTBus:

Co3patb 3anpoc — A/1A reHepauuu 3anpoca Ha cepTuduKaT UAM CaMONOAMNUCAaHHOTO
ceptTudmKaTa;

MokasaTb B mManKe — OTKpbiBaeTca GalifioBbli MeHeaXep C pacnosoxeHnem daiina
3anpoca;

OTnpaBuTb — A/1A OTNPaBKM ¢aiia 3anpoca B HOBOM NOYTOBOM COODLLEHWMU;

dKcnopTMpoBaTb — [ANA 3KCMopTa 3anpoca B dalin. 3anpoc 3KCnopTUpyeTcAa Kak
ceptTuduUKar;

Ypanutb — gns yaaneHus 3anpoca;

NPOCMOTPETb CBEAEHUA O 3anNpoce B NPaBoii 6OKOBOM NaHenu.
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7.11.6. Jencrema c Knrouamm
[Nna KNoYeBbIX KOHTEMHEPOB Bbl MOXETE BbINOJHUTL CAeAyolWmMe AeNCTBUA:
e YCTaHOBUTb — A/1A YCTaHOBKK cepTudUKaTa U3 KOHTEMHEPA B KaTeropuio JINUHbIX;

e Ypanutb — ANA yaaneHus KoHTeliHepa (YOaneHHobili KOoHmeliHep 80CCMAHOB/EHUIO He
nooaexcum!);

® NpPOCMOTPETb CBEAEHMA O cepTUPUKaTe B KOHTeMHepe B NpaBoi BOKOBOWN NaHenu.
7.11.7. JencrBna npu npocmoTtpe nHpopmauum o ceptuduKkare

Mpu npocmoTpe cBeaeHUn o cepTudmKaTe MAM 3anpoce B NpaBoin BOKOBOWM NaHenn AOCTyMHbI
AencTems:

e [leyatb — ans neyatv nHbopmaumm o cepTudukare.

e [lpoTecTMpoBaTb — A/19 TECTUPOBAHMA KOHTEMHEpPa 3aKpbITOro Katoya. JaHHaa yHKLMA
[OCTYMHA TONbKO ANA CcepTMOMKATOB WM 3aMpocoB, Y KOTOPbIX €CTb NpuBA3KA K
3aKPbITOMY K/tOYY.

e 0O6HOBUTb — A 06HOBNEHUA MHPOPMaLMK O cepTuduKaTe.
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8. OnucaHue nporpammbol

8.1. O nporpamme

B paszen O nporpamme nporpaMmbl Bbl MOXKeTe nepeinTn, Bbibpas B MeHto NyHKT KpuntoAPM
rOCT 3.x.x.

B paHHOM pasgene coaepxutca MHPopmaums o npasoobnagatene (000 «Uudposblie
TEXHONOTMMY), yKa3aH agpec canta 1 e-mail ana obpalieHnsa B TEXHUYECKYIO NOAAEPKKY.

CBe,quMﬂ O cucreme Bbl MOXKETE COXPAHUTDL B d)aﬁn nan OoTNpPaBuUTb NO No4yTe. B Takom Cny4ae
OTKpPbIBaETCA NoYTOBbLIN K/INEHT, 3aAaHHbIl‘;1 Nno YMOJ14aHUIO B OC. 2tn AaHHbl€ HYXHbl ONA nocne,u,yrou.l,eﬁ
OTNPaBKU B TEXHNYECKYIO NO44EPHKKY MPHU BO3SHUKHOBEHUN BONMPOCOB No pa60Te nporpammeoil.

Bo Bknagkax Jimuensma KpuntoAPM TOCT u Jinuyensua Kpuntollpo CSP npepcrtasneHa
MHbOPMALMA O NPOAYKTe, CTaTyce NMUEH3UN (AelCTBUTENbHA), BEPCUM NPOrpammbl, CPoKe paboTbl 1
pa3paboTymKe Nporpammoi.

3pecb  HeobxoauMmo BBOAWUTbL AuMUEH3WO ans  pabotel ¢ KpuntoAPM TOCT 3 w
KpunTtonpoBsaiiaepom Kpuntolpo CSP.

anO6peCTVI NMNUEH3NN MOKHO, HaXKaB Ha KHOMKY KyI'IMTb NNUyeH3unto.

JononHutenbHo npeactasneHbl BKNaAku Jinuensuna Kpuntollpo TSP n Jinuensuna Kpuntollpo
OCSP, B KOTOpbIX YKa3zaHa MHPOpPMaLMA O NPOAYKTE N BO3MOMKHOCTb BBectn nan Kynutb nnueHsuio.

Hactpolika TMpoBepatb ¢nar keyAgreement pana ceptudukara Kawua nonyyarens
npegHasHavyeHa gna BKAOYEHUA/OTKNIOUYEHUA NPOBEPKM HaNUumA y cepTUdmKaTa MCNoIb30BaAHMNE KtoYa
atpubyTa keyAgreement (CornacoBaHue knwo4eit) B pacwumnpeHum keyUsage.

Ecnu B cepTudmKaTe oTCyTCTBYET aTpMBYT MCNONb30BaHUA Katoua CornacoBaHue Kak4del, To npu
BKAtOYEHHOM dnare onepauma WndpoBaHUA B aApec Takoro ceptudmrKata Npoms3BoanTCA He byaer.

Mpw BbIKAOYEHHOM ¢dnare wWudpoBaHUe ByaeT BbINONHATLCA B agpec cepTudmMKaTa, MMEIOLLEro
atpmnbyt keyEnchipherment, 6e3 npoBepku Hannums atpumbyTa Mcnonb3oBaHUA Katoua CornacoBaHue
KNKOYen.

BAXHO! LlWundposaHne 6e3 ycrtaHosneHHoro ¢nara [posepatb ¢nar keyAgreement pansa
cepTuduKaTa Kn4ua nonyyatens BOSMOKHO TO/IbKO B TECTOBbIX LLENAX.

Hactpoikn Ucnonb3osaTtb TobKO Habop anroputmos NOCT a4nAa NoYTOBbIX COAUHEHWUI U
Ucnonb3osatb TONbKO Habop anroputmos FOCT gnaa nogkatoyeHuid no APl 3aaat0T HEOH6X0AMMOCTb
BbINOJIHEHUA NPOBEPKN COOTBETCTBMUA

anropuTMa Kao4a nposepku Il gna Kaxaoro ceptudmkaTa ms

Lenoyku ceptudmkatos TLS-cepBepa U COOTBETCTBUA BbIOPAHHOTO

ana TLS-coeanHeHns Habopa WndpoBaHMA OAHOMY U3 CAeaYOLIUX:

e TLS CIPHER 2001

e TLS CIPHER 2012

e TLS GOSTR341112 256 WITH_ 28147 CNT_IMIT

e TLS GOSTR341112 256 WITH_MAGMA_CTR_OMAC

e TLS GOSTR341112 256 WITH_KUZNYECHIK _CTR_OMAC
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BaxkHo! Micnonb3oBaHMe ¢yHKLMOHANA NOYTOBOrO KAneHTa 6e3 BkatoveHma onuum "Mcnonb3oBaTb
TO/IbKO Habop anroputmos NOCT Ansa NOYTOBbIX COEANHEHNIN" AOMYCKAETCA TO/IbKO NPU BK/IIOYEHHOM
onuun wndpoBaHUsa coobLEHNI UK B TECTOBbIX Lensax. Mcnonb3oBaHume BbizoBoB KpuntoAPM AP| 6e3
BK/KOYEHHOM onumn "HacTpoliku Mcnonb3oBaTtb To/IbKO Habop anroputmoB FOCT ans nogxAlo4eHnn no
API" gonycKaeTca TO/IbKO B TECTOBbIX LENAX MW Nocae AONOAHUTENIbHON OLUEHKU BAUAHUA.

8.2. KaK ycTaHOBUTb IULLEH3UI0
ﬂ,l‘lﬂ YCTAaHOBKW TNLLEH3UNN!

1. Nepengute B pasgen O nporpamme. [JaHHAA BKAALKA 3aKpenseHa B NPUNOXKEHUM M BCeraa
HaxoAMTCA NepBOI CNeBa, HA NAHENN BKNALOK.

2. B 6noke lnueHsna KpunToAPM <Bepcus> packpoiiTe MHGOPMALMIO O JINLLEH3UN, KNUKHYB MO
naHenu.

3. HaxmwuTe KHOMKY BBECTU Knatou.

4. B OTKpbIBLUEMCS OKHE BBEAUTE HOMEP IULLEH3UU, MO0 YKaxnTe dain nuueHsum license.lic
5. Haxmwute KHOMNKy MpuUmeHuUTb.

6. [llocne BBOAa NMMLEH3MM OKHO 3aKPOETCA, @ CTaTyC IMLUEH3NM CTaHeT YcTaHOBNEHa.

TaKxe B AaHHOM B/10Ke yKa3aHO HaMMeHOBaHWeE NULEH3UMN.

8.3. Kak pa6ortatb c ysegomneHuamu
Bce ownbKM npu paboTe c npuaoKeHnem oTobparkatoTca B BUAE YBEAOMNAEHNIA.
BcnabiBatolee ysegomaeHne otobparkaeTcsi B BEPXHEM NPaBOMY YI/y 3KpaHa.

TeKcT yBegOMNEHMA MOKasblBaeTCA B TeyeHue 5 cekyHA. Bbl MoXKeTe 3aKpbiTb yBeAOMAEHME
PaHblUe, HaXKaB KHOMKY 3aKpbiTb.

Mpn KAWMKe Ha BCNAbiBalOWee yBeAOMAEHME OTKpbIBaeTcA npasan 6oKkoBaA naHenb ¢
yBegoMNeEHNUAMN.

TaKkxKe npasaa 60KoBasA MaHeib OTKPbIBAETCSA NPU HaXKaTUWM Ha UKOHKY, rae undpoi obo3HauyeHo

(1]

KO/TN4YEeCTBO HOBbIX yBeAOMHEHMVI Ha BK/1agKe.

YBegomneHua B npaBoit 6OKOBOIM NaHeNn pasgeneHbl Ha ABa BMAA: cOObITUA TeKyLel BKAAAKN U
Opyrue cobbiTnA, KOTOpble BO3HMKAM B MPUNOMKEHUM, HO OTKPbITbIX BKAAAOK AN OTOOparKeHUs 3Tux
YBEAOMNEHUN HET.

HoBsble yBeJOMNEHUA BbIAENAIOTCA XKUPHbIM LIJpMd)TOM.

Bbl MmOXeTe OUNCTUTb BCe yBeAOMNEHUA BK/IaAKU, HAXKaB MKOHKY MU 3aKPbITb BKAAKY.

Bbl moKeTe npocmoTpeTb NoapobHoe onucaHue owmnbKKM, HaxKae KHOMKy MepenTn B KypHan B
npaso 6OKOBOW NaHeIn CUCKA YBEAOMIEHUN.
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8.4. Kak paboraTtb ¢ }XypHanom cobbitui
8.4.1. O6wee onucaHue

NHbopmayma o cobbiTUAX, NPOUCXOAAWMX B PaMKax MPUIOXKEHUA, 3aMUCbIBAeTCA B XKYpPHan
CcobbITUM.

Bbl MOXKeTe nepeiTh B }KypHas, HaXKaB B 1IeBOI BEPXHEN NaHenu Ha KHonKy CobbiTua — MepeiTtn
B XXypHan.

Mpn BO3HWMKHOBEHUM YBEAOMNEHWA HaXKaTb KHOMKy lMepeiTn B XXypHan B npasoit H6OKoBOW

(1]

MaHenn CrNucka yseLomaeHU.
CobbITHA B XKypHane pasaenatoTcs no ypoBHAM nornposaHus: MHGopmauma 1 OwnbKa.

MHbopmauma BratovaeT B ceba Bce coobueHusa, MHGopMUpyoWMe O AEWCTBUAX, Hanpumep,
onepauma NognNuUcK, sKCNopT cepTMdUKaTa, CUHXPOHU3ALMA MNOYTHI.

OwwnbKa coobuiaet 06 owmnbKax B paboTe NpUNOKeEHUS.
Bbl moXKeTe 06HOBUTL COOLITUA B XKypHase, Haxkas KHONKY O6HOBUTD.
8.4.2. MpocmoTp noapobHo nHGopmauum cobbiTua

Ona npocmoTpa nofpobHon nHGopMauumn o cobbITUM BbILEAUTE 3aNUCb B CMIMCKE KYpHana u

Ha*XKMUTE MKOHKY NPOCMOTpa.
B npaBo 60KoBoOM NaHenn otobparkaeTcs noapobHan nHdopmaums.
Bbl mMoOXKeTe cKoOMMpoBaTb ee A/1Aa OTNPaBKM B TEXHUYECKYIO NOALEPMKKY, HaXKaB KHOMKY
CKonuposaTb.
8.4.3. CoxpaHeHue BblaeneHHbIX cobbiTuii B paiin
Bbl MOXKeTe coxpaHuTb BblbpaHHbIe B CMCKe cobbiTuA B dalin.
1. Bbigenute ¢ nomoubto GpaaroB Hy»KHble cOObITUA.
2. Ha BepxHelt naHenu AencTBMN HaxKMNTe KHOMNKY COXpaHUTb.
3. B ¢annoBom meHepgxKepe 3aganTe ma n pacnosoxenue daina .log.
BbliaeneHHble cobbITUA COXPaHAITCA B CO34aHHbIN daiin .log.
8.4.4. OTnpaBKa BblgeNeHHbIX COObITUIA BNOXKEHUEM B NTUCbMe
Mo»HO 0TNPaBUTb MHGOPMALLMIO M3 }KypHana cobbITUIN MUCbMOM M3 NPOrPaMMbI.

[na atoro Bbigennte ¢ Nomowbio ¢pnaros cobbITUA M HaxKMmUTe KHOMKY OTnpaButb. OTKpbiBaeTcA
BK/J1aAKa HOBOro coobLLeHMs ¢ NpuKpenaeHHbiM dannom KypHana B dopmarte .log.
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8.4.5. MNeyaTb cO6bITUMA
Bbl MmoxkeTe pacneyatatb NoApPOOHYO MHPOPMaALMIO O BbIOPaHHbIX B CNIUCKE COObLITUIA.
1. Bbigenute c nomoubto ¢naros cobbITHA.
2. Ha BepxHelt naHenn AencTeuMi HaxKMnUTe KHOMKY Pacneuyararsb.
8.4.6. MapameTpbl }KypHana
Bbl MOXKeTe HAaCTPOUTb Pa3Mep KYPHana U YPOBHM IOTUPOBAHMA.
1. Ha naHenu gencTeuii HaxkmuTe KHONKy MapameTpbl XKypHana.

2. B pa3sgene obwux HacTpoeK Ha Bknaake Mapametpbl }KypHana cobbiTuid 3a4aliTe pasmep
YKYPHaNa v ypoBeHb fIorMpoBaHuA. ObLme napameTpbl, TakKMe Kak UMA, PacrnofioXKeHue,
AaTbl CO34aHWA U U3MEHEeHWA, He[oCTYNHbl ANA pefakKTUPOBaHMA W ABNAKOTCA
MHPOPMALMOHHBIMMU.

MaKcMmanbHbl pasmep KypHana — 5 Mb.

3. HaskmuTte KHonKy COXpaHUTb 418 MPUMEHEHUA U3MEHEHWA.

Mpy AOCTUKEHUM MAKCMMaNbHOro pasmepa ¢aina co3gaeTcs HOBbIN XKypHan 6e3 nepesanucu
ctaporo. CTapblil }KypHan CTaHOBUTCA apPXUBHbIM.

Bbl MoxXeTe B MapameTpax *KypHasna MepenTM K pacrnofoxeHuto daina cobbiTuil, Haxas Ha
CCbINKY Nona PacnonoxeH.

8.4.7. 3arpy3Ka apXmMBHOrFO XypHana
Bbl MOXKeTe NoCcMOTpeTb COObITUSA U3 APXMBHOIO KypHana.
1. Ha naHenu gencTBuii HaXXMUTE KHOMKY 3arpy3uTb apXuB.
2. YKaxuTe nyTb K panny c apxXmBHbIM KYPHaIOM.
ApxmnBHana KONMs OTKPbIBAeTCSA B HOBOM BKAAAKe.
Ona cobbITUil apXMBHOTO KypPHana AOCTYMNHbI:
® coxpaHeHwue B paiin;
e OTNpaBKa BAOXKEHWEM B NMUCbME;
® nevyartb.
8.4.8. MokasaTtb B nanke

Bbl mMOKeTe nepenTM K pacnosiokeHutio ¢daiina cobbiTMil, HaxaB B AOMNOJHUTENbHOM MEHIO
KHonKy MoKasaTtb B nankKe.

8.4.9. CopTtupoBKa u punbTpauun

Bbl MoOKeTe copTMpPOBaTb CMMCOK COOOWEHWI B »KypHane no nwbomy um3 cronbuos. Mo
YMONYAHMIO KYPHAN OTCOPTUPOBAH NO AaTe, HauyMHas OT Noc/ieaHero cobbITus.
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Ona dunbTpaunm KypHana Ucnonb3yeTcs CTPOKa NOMCKa.

Bbl MoO)KeTe BOCNO/b30BATbCA 6bICprIM NONUCKOM NOo CuUmBOJZIbHOMY cCOBMNageHUo, Torga B
KYpPHane oCTaHyTCA TONIbKO 3aMu1CuU, yg0BaeTBopAtoLLLME 3anpocy.

Ona 6onee pgetanbHOM GUNbTPALMM Bbl MOXKETe 334aTb NapameTpbl. [1a 3TOro B CTPOKE NMomcka
HaXXMUTe KHOMKY OTKPbITb GUALTP.

Bbl morKeTe 3a4aTb cneaylolme napameTpbi:
e [lata — AgnanasoH AarT;
e MpunoxkeHne — paszen, B KOTOPOM BO3HUKNO COBbITHE;
e YpoBeHb /IOrMpoBaHUS;
e CopepUT TEKCT — K/lOYEBble C10BA B COO6LLEHMN.

cDl/il'Ipr NMPUMEHAETCA NOC/e€ HAaXKaAaTUA Ha KHOMKY Mounck 8 napameTpax.

OTMeHunTb HpMMGHeHHbIVI (bMJ'Ipr Bbl MOXKETE, HaXKaB B CTPOKE NMONCKA NKOHKY.
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